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OnekTpoHHbld  TenedoHHbld  crpaBouyHuk (OTC) HITY  saBasercss  OTKPBITBIM
OOIIEYHUBEPCUTETCKUM PECYpCOM, MPEICTaBICHHBIM Ha MopTane yHuBepcurera. Jloctym K
HEMY OCYIIECTBIIAETCA Yepe3 MyHKThI MeHIo nopraia «Oomas napopmarusa» u «Ilouck».

Texauueckyro u nporpaMmmuyto noanaep:xxky ITC ocymectsisier LIAY.
OTC nMeeT uepapXu4ecKyr CTPYKTYPY, COOTBETCTBYIOIIYIO CTPYKTYpE YHHBEPCUTETA.

OTC conepxur:

KOHTakTHyI0 uH(poOpManuioo Bcex mnoapazaenenuit u corpyanukoB HITY (momepa
TeneoHOB U (HaKCOB, pacHoNIOKeHHEe (HOMEp KOopIlyca U ayJUTOPHH), aJipeca JIEKTPOHHON
MOYTHI, CCBIIKM Ha BeO-CTPAaHUIIbI, TUTIOBBIE U aBTOPCKHE BEO-CalTHI);

KOHTAKTHYIO HH(OpMAaIHio o0mecTBeHHbIX opranuzanuid HI'TVY;

HEKOTOpHbIe MoJie3HbIe TeTaeoHsI (pasaen «TenedoHbl CreaaTbHOTO BBI30BAY).

OTC sBnsercss opUUUAIBHBIM HCTOYHUKOM KOHTAaKTHOW MH(OpMAIMM A 3JIEKTPOHHBIX
pecypcoB yHHMBepcuTeTa (pa3lielioB IOpTaia, TUIOBBIX CaWTOB, aBTOPCKUX CAHTOB) U
NeYaTHBIX WH(OPMAIIMOHHBIX U peKIaMHbIX MarepuaioB HI'TVY.

Nudpopmanuro B OTC B npenenax cBoel OTBETCTBEHHOCTH BHOCST:
OTZEN KaJIpOB;

HnY;

YUYCHBIE CEKPETapH UM OTBETCTBEHHBIE 3a CAlThI Kadep;
corpyaauku HI'TVY.

Buecenune cBoeit koHTakTHOM wuHGopMammu B DTC sBmseTcss 00s3aTeNbHBIM ISl BCEX
MoApa3AeNICHU U COTPYAHUKOB YHUBEPCUTETA.

OTBETCTBEHHOCTDh 32 KOHTAKTHYI MH(OpMAaLHIO NOApPAa3/ieJieHUs U ero COTPY/AHHUKOB B
ITC HeceT pyKOBOAUTEIb MOAPA3IeTeHUSI.

[Topsimok BBoga nanHbix B DTC u BHeceHHs M3MEHEHUU B HHUX OIpEJENieH B pasienax 2-5
Hacrosiuiero Ionoxenus.

2. Undopmanusi, BHOCHMAsI COTPYAHUKAMH OT/1€J1a KAAPOB

2.1.

CoTpynHUKaMH OT/€JIa KaJApOB MOJAEPKUBACTCS B aKTYaIbHOM COCTOSTHUU CIIEAYIOLIast
nHbopManys:

JUISL TOApa3IeTICHUN:

* HauMeHOBaHHE (TIOJTHOE U KPaTKoe);
*  MECTO B CTPYKTYpe YHHBEpcUTeTa (OAUYUHEHHE); IS

COTPYJHHUKOB:

« OUO;

*  ydYeHas CTEICHb;

*  YYCHOC 3BaHHEC;

*  TIOJpa3JelICHUE U JTOJDKHOCTD.



2.2.

2.3.

2.4.

Wudopmanuss o0 mOIpa3leieHUusIXx BHOCUTCS Ha OCHOBAaHWUHM TIPUKAa30B O CO3JaHHH,
JUKBHJIAIIUY, TICPEHMEHOBAHWHM WJIH peOopraHu3anuu mnonapasieneHuii. [Ipm moaroroske
MIPUKA30B B CIHCOK PACCHUIKU BKITFOYAIOTCS:

*  OTJEJ KaJpoB,

« LAY,

*  Hudopmanmonnas ciryxoa.
OO6uwmii oTen obecreynBaeT pacChUIKy MpHUKa3a B JaHHBIE MOIPa3/IeIeHusI.

Otnen kKaapoB CBOEBPEMEHHO BHOCUT M3MEHEHUsI B CHUCOK mnojpasjaenenuii B OTC B
COOTBETCTBHUU C IIPUKA3aAMH.

Nudopmanus o corpyanukax BHocurcs B OTC Ha OCHOBaHMM NPHUKA30B IO KaJpPOBOMY
COCTaBY B COOTBETCTBHUHU C TPYIOBBIM KOJEKCOM, I'PaXAAaHCKUM KOAEKCOM M HOPMATHBHBIMU
nokymentamu HI'TY. CoTpyiHUKM U PYKOBOAMTENM NOIpa3AeIeHUI CBOEBPEMEHHO 1O1AI0T
B OTHEN KaJpOB JOKYMEHTHI, HEOOXOAWMBIE Ui O(OpMIICHHS BceX (OPM TPYIOBBIX
OTHOLIEHUH MEXAY COTPYJIHUKOM MU YHUBEPCUTETOM (MaKeT JOKyMeHTOB). COTpYAHHKHU
OTzeNIa KaJpOB CBOEBPEMEHHO I'OTOBAT IPHUKA3bl IO KaJPOBOMY COCTABY U PETMCTPUPYIOT
JIOTOBOPBI BO3ME3IHOIO OKa3aHUs yCIyT.

3. Uudopmanusi, BHOCUMAs YYeHBIMH CEKPeTAPSMM MJIH OTBETCTBEHHBIMH 32 CaliThl Kadeap

3.1.

VYueHbIll cekpeTapb WJIM OTBETCTBEHHBIM 3a callT Kadenpbl NOJAEPKUBACT B AKTyaJbHOM
COCTOSIHUY KOHTaKTHYIO HH(popManuio Kadeaps:

PacroJIOKEHUE;

HOMEpa TeNe(OHOB;

HoMep (pakca;

azpeca AJIEKTPOHHOM IMOYTHI;

aJipec aBTOPCKOTo BeO-caiiTa Kadeapsl (IpU ero HaJIu4uu).

3a NMPaBUWIBHOCTb U AKTYAJbHOCTD 3TUX JAHHBIX OTBEYA€T 3aBe)1ylomni71 Katbenpoﬁ.

3.2.

3.3.

3.4.

KonraktHas wundopmanus kadenpsr BHocurcs B OTC uyepe3 cooTBeTcTBymoIIee BeO-
NpUIokKEeHne UHPOPMALMOHHON CHCTEMbI YHUBEpcuTeTa (mojcucteMy coopa nHpopMauu
0 JeSITEeIbHOCTH Kaep YHUBEPCUTETA).

Pemenne 06 oroOpakenun B OTC cchUlOK Ha aBTOPCKUE CaWThl KadeAap NPUHUMAETCS
NudpopmannonHoit ciyx00ii Ha ocHoBe Ilonoxkenuss o0 uHGPOPMaIMOHHO-PEKIAMHBIX
matepuanax HI'TY u Ilonoxenus o noptane u BeO-caiitax HI'TY. Ha ocHoBanuu »3Toro
pemenus corpynuuku LY orobpaxaroT unu ckpsiBatoT ccoliiku B OTC.

Ecnu xadenpa He 0OHOBISET CBOIO KOHTakTHYIO uH(Mopmaiuio, To0 B DTC orobpaxkarorcs
naHHble 00 3Toi Kadenpe, BHeceHHble LIWY npu HauansHoM 3anonHenun DTC B 2006 roxy.

4. Nudopmanus, Beoaumas corpyaaukavmu HI'TY

4.1. Kaxnapiit corpynauk HI'TY nonnep:kuBaeT B akTyaJIbHOM COCTOSIHUM CBOKO MHAMBUIYaJIbHYIO

KOHTaKTHYIO HHPOPMAITHIO

pacmoioKeHue KaOuHeTa;

HOMEpa TeNedOHOB;

azpeca AIEKTPOHHOM MOYTHI;

aJipec JIMYHOTO aBTOPCKOT0 BeO-caifTa (Ipu ero HaJIUu4um).

3a NMPABUJBHOCTD M AKTYAJBHOCTDb 3THX JAHHBIX OTBCYA€CT CaM COTPYAHHUK.



4.2.

4.3.

4.4,

4.5.

KonTtakTHas nHbOpMaNus COTPYIHUKA BBOJUTCS YePe3 COOTBETCTBYIOIIECE BEO-TIPUIIOKEHUE
WH(POPMAIIMOHHOM CHUCTEMBl yHUBepcuTeTa (mojacucteMy cbopa uHpOpManuu s
MIPEToIaBaTeleii U COTPYAHUKOB YHUBEPCUTETA).

Jlst BBOJ1a CBOEH KOHTAKTHOM MHGOpPMAIMK COTPYAHUK JOJKEH moayduTh B LIUY morun n
napojib A JOCTyNa K KOPHOpaTUBHOW MH(OPMAIIMOHHON cucTeMe YHHBEpCUTEeTa (JIMYHO,
10 IPEIBSBICHUH YA0CTOBEepeHus coTpyanuka HI'TY).

Pemenue 06 orobpaxenun B OTC cchUIOK HA aBTOPCKHE CAaWThI COTPYAHUKOB IIPUHUMACTCS
Nndopmannonnoii cioyx6oii Ha ocHoBe Ilonoxenus o0 wuHGMOPMALMOHHO-PEKIAMHBIX
Marepuanax HI'TY wu Ilonoxenuss o moprane u Beb-caiitax HI'TY. Ha ocHoBaHum 3TOTO
pemenus corpyaauku LIUY otoOpaxaror niau ckpeiBatoT cchliku B DTC.

Jlyis coTpynHMKa, KOTOPBIM HEe BBEJ CBOIO MHIUBUAYAIbHYIO KOHTAKTHYIO MH(pOpMAaIUIO, B
OTC otobpaxkaeTcst KOHTaKTHast UH(OpMaLUs MOApPa3IeIeHUs], B KOTOPOM OH paboTaerT.

S. Mupopmanus, BBogumas corpyanukamu HHUY

5.1

5.2.

5.3.

5.4.

5.5.

Cotpynuuku LIV nonnep:xuBaioT B aKTyaqTbHOM COCTOSIHUH:

JAHHBIE O CTPYKTYPE YHUBEPCUTETA,

KOHTaKTHYIO HH(QOpMAIIUIO Oapa3AeNieHuil yHuBepcurtera (kpome kadenap) u
obmiecTBeHHBIX opranu3anuit HI'TVY;

TeJIeOHBI CIIeIUATHFHOTO BBI30BA.

Bepxuwmii ypoBenb cTpykTypel OTC (yHopsaoyeHHBIH CIHCOK M HepapXus pasJeioB)
cornacoBbiBaeTcs ¢ HMHbopMmannoHHON ciyx00i1; Hepapxusi HIDKEISKalIMX YpOBHEH
oTpeeNsieTcsl MpUKa3aMu O CO3/IaHUU, NEPEUMEHOBAHUY, PEOPTraHU3allud MOAPA3ICICHUN.
Bepxuuii ypoBeHb CTPYKTYypbl MOKET ObITh M3MEHEH (IOMOJIHEH, COKpalleH U T. A.) IO
cormacoBanuto ¢ MubopmanunoHHOW  chmykO0OW  Ha  OCHOBAaHMU  JIOKYMEHTa,
pErIaMeHTHPYIOIIETO 3T U3MEHEHUS (CIyKEOHON 3alMCKU WM UHOTO IOKYMEHTA).

Pemenne 06 oroOpaxenun B DOTC cChIIOK Ha aBTOPCKHE CaWThl MMOJpa3/ieleHuit
npunumaercs MHdopmarmonHoi cimyx00if Ha ocHoBe [lonmoxkeHuss o0 MH(OpMAIMOHHO-
pexnamubix Matepuanax HI'TY wu Ilonmoxenus o mnoprane u BeO-caiitax HI'TY. Ha
OCHOBAHHUU 3TOro0 pemeHus corpyaauku LHIUY otobpaxkarot mim ckpbiBatoT cebluiku B O TC.

IIpn co3naHMM, NEPEMMEHOBAHMM WM DPEOPraHM3alUU IIOAPA3IAECICHUS PYKOBOJIUTEID
MOJIpa3/ieieHusl BKIIOYaeT B pacchUIKy komuu mpukaza ans LHUY u UC (em. m. 2.2.) u
cBoeBpemeHHo yBenomisier UMY u MC 00 u3MeHeHMHM KOHTAaKTHOW HH(OpPMaLUHU 10
JIEKTPOHHON TOYTe WM cioyXkeOHOH 3amuckoil. B cooTBercTBMM ¢ 3TOM MH(popMmanuei
corpyanuku LIV oneparuBHo o6HOBIAOT AanHble B DTC, a cotpynnuku UC - B pa3aenax
Ha BeO-CTpaHMIIAaX MopTaa.

[INY He HeceT OTBETCTBEHHOCTH 3a OOHOBJIEHHME KOHTAaKTHOM uHGpopManuu kapeap u
COTPYAHUKOB Kadenap (cM. pa3aensl 3, 4).

COI'JTACOBAHO:

[Tepewiii npopexrop HI'TY,
Ipodeccop Pactopryes I'.H.

HAnpexrop HHY N~ Cracniiing B.M,

Hupekrop HadopmarpioHRolH cayxObl ;)Z—K Bostenko ML.A.
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