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International

Scientific Conference

I. Conference theme

Обычно формулируется основная (central/major theme), или официальная, тема (official theme) конференции, которая может допускать широкий выбор вопросов для обсуждения (topics for discussion): “To provide a focus for the meeting, without in any way restricting the topics for discussion, the ISA (International Sociological Association) Executive Committee chose an official theme: Sociological Theory and Social Practice”.

Иногда задается общая тема конференции (general theme), которая разбивается на несколько подтем (subthemes): “The general theme of the Congress: “Mankind’s Future in the Pacific”. This will be developed through seven related subthemes: “Energy and Mankind”, “Nutrition and the Future of Mankind”, “Options for Man’s Future: A Biologist’s View”, etc.

II. Conference sponsors (sponsoring organizations)

1. “The Conference is sponsored by the International Union of Pure and Applied Physics, the American Physical Society and the University of Oregon”.

2. This symposium will be held under the auspices of the Colombian University.

Этот симпозиум будет проводиться при содействии Колумбийского университета.

III. 
a) Organizing Committee 

(комитет по подготовке и проведению, а также обслуживанию участников конференции)


b) Program Committee

(комитет для разработки научной программы конференции, приглашения и отбора её участников)

– Committee chairman

(председатель);

– general chairman

(организатор и руководитель конференции в целом);

– organizing secretary of the Conference

(секретарь, в ведении которого находится вся документация конференции).

	Конференция:
	Сonference:

	внеочередная

всемирная

всесоюзная

ежегодная

интересная

международная

научная

особая

очередная

предстоящая

специализированная
	special (extraordinary)

world

all-union

annual

stimulating

international

research

special

regular

forthcoming

specilized

	Конференция, созванная по поводу определенного события
	occasional conference

	закрывать

организовывать

открывать

отложить
	конференцию
	to close (to conclude, to dissolve)

to organize

to open

to postpone
	a conference

	посвятить конференцию (к.-л. вопросу)
присутствовать на конференции

проводить конференцию:
	to devote a conference 

(to some subject)
to attend a conference

to hold (to run) a conference:

	под руководством (по инициативе)…

при совместном руководстве

при содействии…
	under the sponsorship of …

under the joint sponsorship of …

under the auspices of …

	продолжать работу

руководить ходом
	конференции
	to continue (the work of)

to direct the course of
	a conference

	созывать

устраивать (органи-зовывать)
	конференцию
	to call (to convene, to summon)

to sponsor
	

	быть ответственным за конференцию
	to be responsible for a conference

	быть устроителем

завершить работу
	конференции
	to host a conference (to be a host country)

to complete (to conclude) the work of a conference


IV. Place (location) of Conference 

Date (time, term) of Conference

	Точное
	Еxact

	перемена места проведения конференции
	change of the conference place (location)

	назначить

одобрить

определить
	место проведения конференции
	to decide (to appoint, to indicate)

to accept (to approve)

to fix
	the place of a conference

	организовать/провести конференцию в … (к.-л. месте)
	to organize/to hold a conference in/at … (some place)

	собраться в … (к.-л. месте) для проведения конференции
	to meet in/at … (some place) for a conference

	неопределенный

предельный (последний)

точный
	indefinite (sine die)

latest (the deadline)

exact

	время, проведенное в дороге

изменение сроков

частичное совпадение сроков

закончить конференцию к …
	travelling days

change in the date (time)

overlap of the dates

to end (to finish) a conference by …

	назначить

наметить

одобрить

отклонить

перенести
	срок проведения конференции
	to decide

to indicate (to appoint, to decide)

to approve

to decide against

to postpone/adjourn
	the date/time of the conference

	проводить конференцию в … (к.-л. время)

проводить конференцию своевременно

собраться в … к.-л. время

установить дату

устранить совпадение сроков

включая последний день конференции

включая воскресные и праздничные дни

заблаговременно

не позднее чем (до)
	to hold a conference in … (some month, etc.) 

to hold a conference in due time

to meet at some time (in some month, year, etc.)

to fix the date

to eliminate the overlap of the dates

the last day of the conference inclusively

including Sundays and official holidays (or: Sundays and official holidays inclusively)

(sufficient time) in advance 

at the latest


Examples

	1. It is necessary to fix the date and place of the next session
	Необходимо определить сроки и место следующего заседания

	2. A proposition was moved to adjourn the meeting sine die
	Было выдвинуто предложение отложить заседание на неопределенный срок

	3. The date of the congress has been selected so that participants can subsequently attend the meeting of the federation
	Сроки проведения конгресса были выбраны таким образом, чтобы его участники смогли затем присутствовать на заседании федерации

	4. Philadelphia was indicated as the location and 6-13 June as the date
	Местом проведения конференции был утвержден г. Филадельфия, срок проведения конференции – 6-13 июня

	5. No change is possible in either the dates or location of the symposium
	Сроки проведения симпозиума и место не подлежат пересмотру

	6. The President informed the plenary members that the dates and location of the meeting had been the subject of long discussion
	Президент информировал участников пленарного заседания о том, что сроки и место проведения заседания были предметом долгих дискуссий

	7. The International Association on Water Pollution Research organized the … International Conference in Paris in June … 
	Международная ассоциация по исследованию загрязнения водной среды организовала … международную конференцию в Париже в июне … г.

	8. Committee on … held its annual meeting in Stockholm in June
	Комитет по исследованию … провел свою ежегодную встречу в июне в Стокгольме

	9. Concerning the dates, it was decided that the Symposia would be held 29-31 May 1993
	Что касается сроков, было решено, что симпозиумы будут проведены 29-31 мая 1993 г.

	10. The Conference on security opened on 3 July … 
	Конференция по безопасности открылась 3 июля … г.

	11. The Conference continued from 18 to 21 October … 
	Конференция продолжалась с 18 по 21 октября … г.

	12. The 24th Annual Biology Research Conference was held in Gatlinburg, Tennessee, April 5-8 … 
	XXIV ежегодная биологическая конференция состоялась в Гатлинбурге (штат Теннесси) 5-8 апреля … 

	13. The Conference was concluded on 1 August … 
	Конференция завершила свою работу 1 августа … г.

	14. The date and place of the next session will be fixed by the officers (the Bureau) in consultation with the Secretariat
	Сроки и место следующего заседания будут установлены членами бюро конференции по согласованию с секретариатом

	15. It is recommended to end daily sessions by 4.30 or 5.00 p.m. to permit some leisure before the inevitable evening social events
	Рекомендуется заканчивать дневные заседания к 4.30 – 5.00 часам дня для того, чтобы дать возможность участникам отдохнуть перед запланированными вечерними общественно-культур-ными мероприятиями


V. Conference programme

Scientific / technical
Social program

(научная)


(культурная)

	Программа:
	Рrogramme (Am. program):

	долгосрочная

краткая

научная

постоянная

предварительная

расширенная

совместная

ускоренная
	long-term

brief

scientific

sustained

preliminary

expanded

cooperative

accelerated

	программа
	дальнейших мероприятий

на текущий период

на 1993 год

на следующий год
	development programme

current programme

programme for 1993

programme for the next year

	выработать

пересмотреть

предложить

представить

принять (одобрить)

составить
	программу
	to develop

to review

to offer

to present

to approve

to draw up (to develop, to elaborate, to arrange)
	a programme

	в программу могут быть внесены изменения
	the programme is subject to amendments

	по программе (в соответствии с программой)
	according to the programme

	окончательный вариант программы
	final programme

	проект программы
	draft programme

	включать ч.-л. в программу
	to incorporate sth into a programme


Examples 

	1. The working group had developed the Program for the Symposium on Gravitational Physiology
	Рабочая группа разработала программу Симпозиума по гравитационной физиологии

	2. The Committee reviewed programmes of member associations
	Комитет пересмотрел программы ассоциаций

	3. The International Geological Programme is a cooperative programme of studies organized by UNESCO and International Union of Geological Sciences
	Международная геологическая программа представляет собой совместную программу исследований, проводимых ЮНЕСКО и Международным союзом геологических наук

	4. The programme is subject to amendment
	Возможны изменения программы


VI. Information about Conference

- Call for papers: (приглашения на присылку материалов докладов в соответствующих научных изданиях)

a) сроки представления названия (title) и кратких тезисов (short abstract) предполагаемого сообщения: “Title & short abstract  should be submitted no later than January 31, 2003.”

b) сведения о размерах тезисов и правилах их оформления: “A 300-word abstract, typed double-spaced (for a 15-minutes Presentation) should be submitted by April 30, 2003.”

c) заверения в том, что все тезисы будут рассмотрены и каждый автор будет своевременно информирован о решении организаторов конференции: “All abstracts will be acknowledged. You will be informed by August 31, 2003 whether your abstract has been accepted.”

ИНФОРМАЦИЯ ДЛЯ ДОКЛАДЧИКОВ:

УСЛОВИЯ И СРОКИ ПРЕДСТАВЛЕНИЯ ДОКЛАДОВ, 

ТЕЗИСОВ; ПУБЛИКАЦИЯ МАТЕРИАЛОВ КОНФЕРЕНЦИИ; РЕГЛАМЕНТ

	The conference will consist of several sessions on the theme of “Science and Society”. Four copies of an extended abstract (of at least 500 words) should be sent to the appropriate session organizer by Nov 1. Final manuscripts must be received by April 2. Oral presentations will be limited to 25 minutes and will consist of highlights of the manuscripts
	Конференция будет состоять из нескольких заседаний по теме “Наука и общество”. Четыре экземпляра расширенных тезисов (не менее 500 слов) должны быть отправлены организатору соответствующего заседания к 1 ноября. Окончательные тексты рукописей должны быть получены до 2 апреля. Устные сообщения, продолжительность которых будет ограничена 25 минутами, должны представлять собой обзор основных положений рукописей докладов

	Persons who intend to submit a paper/poster and/or attend the conference should complete and return the attached reply form. The final programme and registration form will be sent out in February 1987

The Conference organizers invite prospective authors to send the title of Papers or Posters reflecting the Conference theme to be considered for inclusion in the programme. Intending delegates are also asked to send their names and addresses so that registration forms and further details of the conference can be sent in due course
	Те, кто желают представить устный или стендовый доклады или присутствовать на конференции, должны заполнить и вернуть прилагаемый ответный бланк. Окончательный вариант программы и регистрационный бланк будут разосланы в феврале 1987 года

Организаторы конференции приглашают потенциальных авторов выслать название устных докладов или стендовых докладов, отражающих тему конференции, для их рассмотрения и последующего включения в программу. Будущих делегатов также просят сообщить свои имена и адреса, для того чтобы регистрационные бланки и другая информация конференции могли быть отправлены им своевременно

	Members of the Conference who wish to submit papers for presentation should send an abstract. This should give the essential content of the paper in approximately 300 words, preferably in English. Abstracts will be reviewed by the Steering Committee and authors of papers selected for delivery will be notified. Completed manuscripts must be submitted to the Conference Chairman by 15th July 1984. The papers should not last more then 20 minutes
	Участники конференции, желающие выступить с докладами, должны прислать тезисы. Основное содержание доклада должно быть передано примерно 300 словами, желательно на английском языке. Тезисы будут рассматриваться руководящим комитетом, а авторам отобранных докладов будет об этом сообщено. Законченные рукописи должны быть представлены председателю конференции к 15 июля 1984 года. Доклады не должны длиться более 20 минут

	Please send abstracts of papers as soon as possible. Last-minute participation is possible, but the number of participants is limited to about 40. (Please limit the length of abstracts to 20-30 lines.)
	Тезисы докладов высылайте как можно быстрее. Включение в число участников семинара возможно перед самым его началом, однако число участников ограничено 40. (Ограничьте, пожалуйста, объём тезисов 20-30 строками.)

	All papers must be presented in English and no simultaneous translation will be provided. The deadline for receipt of abstracts is May 15, 1986
	Все доклады должны быть представлены на английском языке, синхронный перевод обеспечен не будет. Последний срок получения тезисов 15 мая 1986 года

	Contributed papers will be accepted either for poster sessions or for short oral or videocassette presentations. An extensive exhibition of scientific equipment and literature will take place on the conference site
	Доклады участников будут приниматься либо для стендовых заседаний, либо для коротких устных или видеосообщений. На месте проведения конференции будет организована обширная выставка научного оборудования и литературы

	The oral sessions will consist of contributed papers and invited papers. Contributed papers will be 12 minutes in length, with 3 minutes for discussions. Invited papers will be 25 minutes, with 5 minutes for discussion. Oral sessions will be chaired by the Session Chairperson, and they must remain on schedule. Overhead projectors and speaker-operated 35 mm projectors will be available
	В программу устных заседаний включены доклады, заявленные участниками, и заказанные доклады. Продолжительность докладов участников – 12 минут и 3 минуты на дискуссию заказанных докладов – 25 минут и 5 минут на дискуссию. Устные заседания ведут председатели заседаний; они должны обеспечить соблюдение регламента.  В распоряжение участников предоставляются кодоскопы и 35-мм диапроекторы

	Poster sessions will be held in parallel with the oral sessions in ballroom 3. Posters will be displayed on boards approximately 5 by 8 ft. Displayed material should be large enough to be clearly visible from several feet away. A banner heading and an enlarged copy of the abstract are desirable
	Параллельно с устными заседаниями в Бальном зале № 3 будут проходить стендовые заседания. Плакаты будут размещены на стендах размером примерно 5 на 8 футов. Представленные материалы должны быть таких размеров, чтобы их можно было ясно видеть с расстояния нескольких футов. Желательно наличие флагового заголовка и увеличенной копии тезисов

	The time alloted to most contributed papers, including introduction and discussion, is 12 or 15 minutes; times for invited papers are indicated in the program. Because of the large number of papers and sessions Chairmen must adhere strictly to the printed time schedule. If an author is not present to deliver a paper, the Chairman will either call for additional discussion of papers already given or declare a short recess so that subsequent papers are not given ahead of the times indicated
	Время, отведенное для большинства докладов участников, включая представление и дискуссию, составляет 12 или 15 минут; время для заказных докладов указано в программе. Из-за большого числа докладов и заседаний, председатели заседаний должны строго придерживаться напечатанного расписания. Если автор отсутствует, председателю следует или предложить провести дополнительное обсуждение уже представленных докладов или объявить короткий перерыв с тем, чтобы последующие доклады не зачитывались раньше указанного времени

	Please send your typewritten abstract (about 200 words), including the title of the paper, names and full mailing addresses of all authors, as soon as possible, but no later than 15 Decem​ber 1984. The authors of the abstracts selected will be informed by 15 Janu​ary 1985. Extended abstracts will be due by 1 March 1985 and full length papers by 30 April 1985
	Отправьте, пожалуйста, машинописные тезисы (около 200 слов), включая название доклада, имена и полные почтовые адреса всех авторов, как можно скорее, но не позднее 15 декабря 1984 г. Авторы отобранных тезисов будут оповещены до 15 января 1985 г. Расширенные тезисы должны быть представлены к 1 марта 1985 г. и полные тексты докладов к 30 апреля 1985 г.

	Submit 5 copies of the paper (double-spaced). Papers should range in length between 1000 and 5000 words. The first page of each paper must include the following information: title and subject index, a maximum 150-word abstract of the paper, the authors’ names, affiliations, complete mailing addresses, and telephone numbers.
	Представьте 5 экземпляров доклада (напечатанного через 2 интервала). Объем доклада должен быть в пределах 1000-5000 слов. На первой странице каждого доклада должны быть напечатаны название и тематический индекс, тезисы доклада (максимум 150 слов), имена авторов, название организаций, полные почтовые адреса и номера телефонов

	Please send your typewritten abstract (approximate length: 200 words) and title, together with your name, affiliation and address, on one sheet of paper, before 30 April 1985.
	Отправьте, пожалуйста, Ваши машинописные тезисы (приблизительный объем 200 слов) и название доклада, вместе с Вашим именем, названием научной организации и адресом (на одном листе бумаги) до 30 апреля 1985 года

	The authors of the selected abstracts will be informed by 30 June 1985. Extended abstracts will be due 1 October 1985 and the full-length papers will be due 30 November 1985.
	Авторы отобранных тезисов будут оповещены до 30 июня 1985 года. Расширенные тезисы должны быть присланы до 1 октября 1985 года, и полный текст докладов – до 30 ноября 1985 года

	Proceedings of the symposium are planned to be published in an internationally recognized journal. Submitted papers should be of appropriate quality.
	Труды симпозиума планируется опубликовать в научном журнале, имеющем международное признание. Имеется в виду, что представленные доклады должны быть соответствующего качества


d) В ряде случаев необходимо представлять подробные тезисы (extended abstract), или два вида материалов: тезисы и автореферат выступления (summary of the presentation): “Each author will be expected to submit the following material: a 25-word abstract of the paper, a summary of the presentation (up to four pages).”

e) Рабочий язык конференции

– О научной конференции можно узнать также из информационных писем или циркуляров (announcements/circulars), рассылаемых заинтересованным научным учреждениям и отдельным ученым. Как правило, первое такое письмо (first announcement/ circular) является и приглашением для участников конференции: “The Pacific Science Association and the Singapore National Academy of Science cordially invite you to the Fourth Inter-Conference to be held in Singapore in November-December 2003.”

THE XXI CONFERENCE ON PROBLEMS

AND METHODS IN FLUID MECHANICS


First Circular

The XXI Conference on problems and methods in fluid mechanics will be held in Green Hill, NY USA, September 25-29, 19.., under the sponsorship of the National Academy of Sciences. The primary objective of the conference is to encourage scientists in various areas of fluid mechanics and related branches of physics to present their latest findings and discuss their ideas.


The scientific program encompasses fundamental problems rather than specific technological applications. It will involve invited lectures, contributed papers, which may be presented in oral or poster form, and round table discussions. All papers are to be delivered in English, the official language of the conference. All contributing participants are required to submit abstracts of their proposed presentations together with their registration forms. The deadline for receipt of abstracts is March 15, 19.. . The abstract must be prepared as a camera-ready original, not exceeding one page. It should be typed clearly with 1 1/2 spacing and with 25 mm margins except for the right hand margins which should be 22 mm. The page should be headed by the title (centered and in bold capitals). The author’s name should also be centered below the title, followed by affiliation* and address.

We cordially invite you to participate in the conference and to treat this letter as our formal invitation. If you are interested in attending, please complete and return the enclosed Application Form before March 15, 19.. . The second letter, providing details on accommodations, transportation, and financial matters will be sent in May, 19.. .

Exercises

1. What specific information was given on the following points: a) time and place; b) theme; c) objective; d) types of presentations; e) requirements for abstracts (abstract format); f) deadline for their submission; i) sponsors.
2. Replace the words and phrases in italics with suitable expressions from the text.
1. The annual conference on seismology is to take place under the joint sponsorship of the Academy of Science and the Geophysical Society. 2. The chief aim of this fundamental research is to fill in the gaps in our knowledge of the nature of weak interactions. 3. The range of the problems to be discussed will cover some aspects of basic theoretical and experimental knowledge of this phenomenon. 4. The invited papers are to be read at a special joint session which will be held on Wednesday morning. 5. Prospective contributors are required to present their registration forms. 6. The closing date for the submission of abstracts of proposed presentations is October 15, 19.. . 7. The World Conference on Environmental Protection is organized under the auspices of UNESCO and will bring together more than 1000 people.

Study the content and composition of a personal invitation to a conference.

March 21, 19..

Dr. Thomas E. Carry

Institute of Geophysics

40 West 20th Street

New York, NY 10011-4211

USA

Dear Dr. Carry:

On behalf of our Organizing Committee I would like to invite you to the XXIV Seismological Conference which will be held in Rochester, NY, under the auspices of the National Academy of Sciences on October 21-26, 19.. . The topic for this year’s conference is Global Catastrophes. In view of your active interest in this field, I would like to extend to you an invitation to present a paper on a subject of choice. If you are interested in attending, please forward the enclosed application form to the Organizing Committee. An early reply will be appreciated.

Sincerely yours,

Paul G. Brown

Vocabulary

ПРИГЛАШЕНИЕ НА КОНФЕРЕНЦИЮ

	пригласить
	to invite; to extend an invitation

	пригласить докладчика
	to invite a speaker

	иметь удовольствие (честь) пригласить …
	to have the pleasure (honour) to invite …

	приглашающая страна
	inviting country

	приглашенный участник (конференции)
	invited participant; invitee

	приглашение:
	invitation:

	официальное

письменное

постоянное 

устное
	formal

written

standing

oral

	отказаться от приглашения
	to decline (to refuse) an invitation

	получить приглашение на …
	to be invited to … (to receive an invitation to …)

	подтвердить получение приглашения
	to acknowledge the receipt of an invitation

	принять приглашение (с оговорками)
	to accept an invitation (on some condition)

	рассмотреть вопрос о приглашении
	to consider an invitation

	рассылать приглашения
	to send out invitations

	по приглашению …
	at (by) the invitation of …


	Please let me know as soon as you can if –

a) you will be attending the Congress

b) you will be presenting a paper to Section F, and, if so, a title (even tentative).

I would welcome any specific ideas on topics for discussion. As you will know, the organization of such meetings as this is rather involved so that the sooner I can have a response from you, the easier my task will be.

I look forward to hearing from you shortly, and to participating in Section F with you.
	Пожалуйста, сообщите мне как можно быстрее:

а) примете ли Вы участие в конгрессе,

б) будете ли Вы выступать с докладом на секции F, а если да, сообщите название (хотя бы приблизительное)

Я бы приветствовал любые конкретные идеи по поводу тем для обсуждения. Как Вам известно, организация таких встреч как эта, непростое дело, поэтому, чем раньше я смогу получить от Вас ответ, тем легче будет моя задача

Жду от Вас быстрого ответа и надеюсь на совместное участие в работе секции F



An Invitation Letter

Some time ago Dr. Bogomolov, a staff member of the loffe Physical Technical Institute in St.Petersburg, received a letter from the USA inviting him to participate in a symposium which was to be held in Boston. The letter ran as follows.

May 15, 1991.

Dear Dr. Bogomolov,

The American Physical Society is sponsoring a symposium on Semiconductor Device Research to be held in Boston on September 2-4, 1991. The symposium will focus on the synthesis and properties of semiconductor devices.

The purpose of this letter is to invite you to present a paper at the symposium on your recent work in this area as a plenary lecturer. Since you have pioneered some of the structures in the last 20 years, your presence would be particularly appreciated. We anticipate that there will be considerable interest in this topic area.

If you accept our invitation, we will waive your registration fee. We have also applied for funds to pay for your living expenses during the symposium and for your transportation from New York to Boston and back. If however you are unable to attend but would like to sent one of your staff, the invitation is open for that purpose.

Our symposium will allow an exchange of ideas and presentation of important results in the area of semiconductor devices with a rapid publication of the Proceedings.

We hope that you will be able to participate and are looking forward to your reply. If you have any questions, please contact myself or Alex Coleman at the Massachusetts Institute of Technology in Boston.

Sincerely,

James Newbury

Program Committee Chairman

Обычно в циркуляре имеется специальная заявочная форма (application / registration form), которая после заполнения отправляется по указанному адресу.

“Please complete this form and send it to the Congress Secretary for further information.

Name:………………………………………………………………….

Professional Title:………………………………………………………
Address:………………………………………………………………..

……………………………………Country………………………………………………………………………………………………………

I hope to register for the 4th PSA Inter-Congress.

I intend to submit an abstract on the following topic.

.……………………………………………………………………

I will be accompanied by my spouse”.

VII. Participation in a Conference

Подтверждение участия в конференции:

– личное согласие приглашенных,

– внесение регистрационного взноса (registration fee).

Иногда важно внести этот взнос как можно раньше, ибо число участников конференции ограничено и их регистрация проводится в хронологическом порядке (first-come basis registration): “Participation will be restricted to about 75 registrants in order to encourage audience interaction. Registration will be open on a first-come basis and is scheduled to be closed on or before 1 May 1982 depending on the response”.

Часто участникам предлагается воспользоваться ранней регистрацией (“early birds” registration) с соответствующей скидкой, которая тем больше, чем раньше уплачен взнос:

	─ 31 January 1981
	Deadline for “early birds” registration, at the price SF 200. ─

	─ 31 May 1981
	Deadline for registration, at the price SF 250. ─


All people who register after this date will be required to pay 
SF 300. ─
Examples

	The delegate registration fee is £ 105 before 31 August 1979. After that date it will be £ 115. These fees include entry to all the Conference sessions and to the Exhibition. They also include a copy of the Conference Proceedings, tea/coffee refreshments for the duration of the event and attendance at an informal reception on Tuesday evening 25 September. The fees do not include the cost of lunches or accom-modation. Nor do they include the cost of the Conference Banquet, the Old London Cruise or other programme activities. All registra-tion fees are due before the date of the Conference and your cheque should be sent with the registration form
	До 31 августа 1979 г. регистрационный взнос делегата 105 фунтов. После этой даты он будет составлять 115 фунтов. Эти взносы дают право на посещение всех заседаний конференции и выставки, а также на получение экземпляра трудов конференции, чай или кофе во время заседаний и присутствие на неофициальном приеме во вторник вечером 25 сентября. Во взносы не входит стоимость завтраков и проживание в гостинице. Не покрывает взносы и стоимость официального банкета, поездки на теплоходе по старому Лондону и участие в других мероприятиях программы. Все регистрационные взносы должны поступить до начала конференции, ваш чек должен быть отправлен вместе с регистрационным бланком

	The registration desk will be staffed from 6 to 9 p.m. on September 14, from 7.30 a.m. to 12 p.m. on September 17. All participants must pay registration fees, including session chairpersons and invited speakers
	Бюро регистрации будет работать с 6 до 9 вечера 14 сентября, с 7.30 утра до 12 ночи 17 сентября. Все участники должны внести регистрационный взнос, включая председателей и приглашенных докладчиков

	The Symposium registration desk will be open 6:00 p.m. to 9:00 p.m. on Sunday, August 26. 8:00 a.m. to 6:00 p.m. on Monday and Tuesday, and 8:00 a.m. to noon on Wednesday. Extra copies of the Symposium Proceedings will be on sale at the registration desk.
	Бюро регистрации симпозиума будет открыто с 6 до 9 вечера в воскресенье 26 августа, с 8 утра до 6 вечера в понедельник и вторник и с 8 утра до полудня в среду. В бюро регистрации будут продаваться дополнительные экземпляры трудов симпозиума

	Registration fee: the $ 185 (US) registration fee includes all tea-break refreshments, the banquet, a sightseeing tour and a free copy of the post-conference proceedings. The fee for accompaniers ($ 95) includes the banquet and a sightseeing tour.
	Регистрационный взнос: регистрационный взнос в 185 американских долларов включает легкие закуски в перерывах между заседаниями, банкет, экскурсию с осмотром достопримечательностей и бесплатный экземпляр трудов конференции. Взнос для сопровождающих лиц (95 долларов) включает банкет и экскурсию по городу

	Registration is required for all attendees, including all field trip participants and guests. Badges will be required for all activities 10:00 a.m. Sunday through 5:00 p.m. Thursday
	Регистрация обязательна для всех участников, включая участников полевых экскурсий и гостей. Вход на все мероприятия с 10 утра в воскресенье до 5 вечера в четверг только при наличии значков


Two versions of answers for personal invitations


March 29, 19..

Dr. Paul G. Brown, Chair

Organizing Committee

Institute of Geology

1720 Riverside Ave

Rochester, NY 19224

USA

Dear Dr. Brown:

Thank you very much for your letter of 21 March, 1996, inviting me to attend and present a paper at the XXIV Seismological Conference. I am very interested in the subject of this conference and will be pleased to give an invited paper on “Long Wave Propagation in Solid Media.” An abstract of my paper will follow.

Sincerely yours,

T.E. Carry


March 25, 19..

Dr. Paul G. Brown, Chair

Organizing Committee

Institute of Geology

1720 Riverside Ave

Rochester, NY 19224

USA

Dear Dr. Brown:

Thank you very much for your invitation to attend the XXIV Seismological Conference. Unfortunately, work on my monograph “Earthquakes and Volcanoes” and my participation in another conference held at about the same time make it impossible for me to come. I am very sorry, therefore, to have to decline the invitation.

Sincerely yours,

F. Craft

Exercises

1. Compose 4-5 sentences expressing gratitude. Make use of the phrases in the right-hand column.
	Thank you very much for …

I am very grateful to you for …

I wish to express my gratitude to you for …

I’d like to thank you for your letter of (date).
	informing me about the symposium to be held …

sending me a preprint of your paper on …

inviting me to present a paper on …

your kind invitation to attend a seminar on …

your prompt reply to my in quiry about …

supplying me with the information on …

a very useful discussion and stimulating criticism of …

providing figures and data related to …

hospitality extended to me during …

interest and encouragement shown to me during …


2. Write a letter to the Organizing Committee accepting an invitation to participate in a conference. Use the phrases given in A (expression of gratitude for the invitation), B (acceptance of the invitation), C (the title of your paper to be read at the conference).

A. I am very grateful to you for your invitation to participate in the conference on … .

Thank you very much for your letter of January 24 inviting me to attend and present a paper at the conference devoted to … .

I wish to express my gratitude to you for your kind to attend the conference on … .

I am honored by your invitation to participate in the conference to be held on May 10, 19.. .

I greatly appreciate your kind invitation to attend the forthcoming/upcoming conference on … .

B. I am pleased to accept your invitation.

I am very pleased to accept your kind invitation and will be looking forward to participating in this conference.

It is a great honor and pleasure for me to accept your kind invitation. I am sure it will be a most stimulating and interesting experience.

I will indeed be most happy to attend your conference and give a talk on the topic suggested by the Committee.

I am very much interested in the subject of this meeting and I shall be very pleased to participate.

C. I plan to speak on … .

I would like to present a paper with the following title: … .

The title of my paper will be … .

I would like to suggest the following title for my paper: … .

I would like to give a talk on … .

I would be pleased to present a paper on … .

3. Complete the letters given below declining the invitation. Use the suggested phrases and sentences.
1. I am very grateful for your letter concerning the symposium on language variation in January 1996. While I appreciate very much your invitation to give a talk at the symposium, (A) that (B) as (C).

2. Thank you very much for your letter of March 15, informing me of your invitation to convene a conference on Global Catastrophes to be held in Green Hill, October 21-26. I feel honored for being asked to present an invited paper there. Unfortunately, (B) as (C).

A. I am sorry that … .

I regret that … .

I would like to express my regret that … .

B. I am not in a position to accept your invitation to the conference/it.

I am unable/not able to attend (the conference/it).

I have to decline your kind invitation to attend the conference/it.

It is not possible for me to participate in the conference/it.

C. My research is not directly concerned with the problems to be discussed.

I have other commitments at the same time.

I am already obliged to give a series of lectures on practically the same days.

I have to complete my monograph by the end of February.

4. Write three letters following the accepted form, taking into account the situations suggested:

a) You’ve received invitations to attend two conferences simultaneously. One is to be held in Florida, the other in Helsinki. The Organizing Committee of the first informs you that there will be no reimbursement of the airfare to Florida. Both conferences are of equal professional interest to you; write to both organizers.

b) You are completing an important work to be submitted by 1 October. You have received an invitation to a symposium planned in Venice on 20-25 September.

VIII. Accommodations

1. The second circular concerns accommodations. Read the text. What are the two types of accommodation offered to the participants?
ACCOMMODATIONS

(extracts from the second circular)

Campus living accommodations in Merit House, a unique small scale University residence hall located at 61 Maple Street (three blocks from the conference meeting site). Spouses/guests are welcome, but no campus accommodations are available for children. Guests staying on-campus must be registered with the Conference.

Rooms in Merit House are designed as either singles or doubles. A suite of five single rooms shares a bathroom. Guests in each suite share a living-room and kitchen area as well. All linens, blankets, towels and soap are furnished. Rooms have small refrigerators, private telephones, and window air conditioning. Coinoperated laundry facilities are available. High quality meals will be served cafeteria style. The modest cost of accommodations and meals makes it necessary for the University to offer these services on a package basis only.

To reserve campus accommodations, please complete the attached reservation form and return it with your conference registration form.

Off-campus accommodations. For those who might prefer off-campus accommodations or will be bringing children, we have included a reservation card for the nearby Howard Johnson Plaza Hotel. The Hotel is located on the edge of campus, approximately six blocks from the conference meeting site; a shuttle service is provided.

Those planning to combine the Conference with a family vacation may wish to consider camping at one of the several State Parks in the area. State Parks offer a wide variety of activities including fishing, hiking, swimming, and rock-climbing.

2. Answer the following questions:
1) What should be done in order to reserve accommodations?

2) Which kind of accommodation would you choose? Give your reasons.

3) What is your experience in obtaining accommodations for a conference?

	Accommodation during the symposium will be available in nearby University Halls of Residence. Anticipated Confe-rence Fee, U. S. $ 120.
	Участники симпозиума будут размещены в расположенных по соседству университетских общежитиях. Предполагаемый взнос участника конференции – 120 американских долларов

	Hotel accommodation is available: there are also a youth hostel and a camping site in Bern. Bern can be reached easily by train, plane and car
	Участники могут остановиться в гостинице: в их распоряжение предоставляется молодежное общежитие и кемпинг в Берне. До Берна можно легко добраться на поезде, самолете и автомобиле


IX. Documents necessary for participation in a Conference

Документы, необходимые для участия в конференции:

	Анкета
	questionnaire; form

	заполнить анкету (разборчиво)
	to fill (to complete) a form (distinctly)

	подписать анкету
	to sign a form

	Бланк
	form

	бланк заявления
	application form

	бланк предварительной заявки
	preliminary (advance) application form

	заполнить бланк печатными буквами
	to fill in a form in block letters (block capitals)

	Вопросник (опросный лист)
	questionnaire

	Виза:

на въезд

на выезд
	visa:

entry

exit

	Выдать

Запросить

Получить
	визу
	to grant

to apply for

to get
	a visa

	Документ:

подтверждающий расходы

конфиденциальный
	document:

voucher

confidential

	приложенные документы
	appended documents

	заверить

подготовить

подписать

представить

пронумеровать

раздавать
	документы
	to certify

to prepare

to sign

to submit

to give a reference number to

to distribute
	documents

	Документация
	documentation

	Заявка
	application form

	послать заявку по почте/телеграфом
	to mail (to send out)/to wire (to cable) an application form

	Извещение:

предварительное
	announcement:

preliminary

	Копия:

заверенная
	copy:

certified (true)

	Мандат
	credentials

	Паспорт:

действительный

не действительный
	passport:

valid

invalid

	Извещение; приглашение
	letter of convocation; invitation

	подтвердить получение извещения
	to acknowledge the receipt of an invitation

	получить

рассылать
	извещение, приглашение
	to receive

to send out
	an invitation

	уведомление
	notice

	послать уведомление
	to send out a notice

	уведомлять:

заблаговременно
	to notify:

at a reasonable time (in due time)

	удостоверение
	certificate

	удостоверять
	to certify

	настоящим удостоверяется, что …
	this is to certify that …

	циркуляр
	circular

	раздать (разослать) циркуляры
	to distribute (to send out) circulars

	циркулярное письмо
	circular letter


Examples

	1. The visa is valid for the term to cover the time of the work of the conference
	Виза действительна на срок проведения работы конференции

	2. A tourist visa is obtained through (mediation of) the corresponding travel firm
	Туристическую визу получают через соответствующее бюро путешествий

	3. It was necessary to prepare, reproduce and distribute all documentation necessary for the plenary’s work
	Нужно было подготовить, размножить и разослать всю документацию, необходимую для работы на пленарных заседаниях

	4. Documents must be available to delegations at the latest on the …
	Крайний срок подготовки документов для делегаций должен быть ….

	5. Documents must reach the secretariat at the latest on the …
	Документы должны поступить в секретариат не позднее чем ….

	6. To save time, use the advance registration form
	Для экономии времени используйте анкету предварительной регистрации

	7. Registration categories and fees are listed in the advance registration form
	Категории участников и взносы указаны на анкете предварительной регистрации

	8. Congress documents will be available at the Congress only for members returning form C
	Документами конгресса будут обеспечены только те его участники, которые вернули форму С

	9. A special form is enclosed which should be completed and returned to the conference department in duplicate, as quickly as possible
	Прилагаемую специальную форму (бланк) следует заполнить и в кратчайшие сроки вернуть в двух экземплярах в комитет конгресса

	10. All documents for the session will be distributed from the document distribution desk
	Все документы заседаний раздаются у стола выдачи документов

	11. See Advance Registration Form
	См. Анкету предварительной регистрации


X. Participants of a Conference

Участники конференции

	участники (participants

attendees delegates members)
	сопровождающие лица

(accompanying persons)


	Гость:

   высокий

   почетный
	guest:

   distinguished

   of honour/honourable/reverent

	Делегат:

   отсутствующий

   официальный
	delegate:

   absentee (n)

   official


	Делегат без права голоса/с правом голоса
	delegate without/with a right to vote

	Список делегатов:

   предварительный
	list of delegates:

   provisional

	Перечислить делегатов поименно
	to name the delegates

	делегация
	delegation

	глава делегации
	head of the delegation

	количественный состав делегации
	the number of the delegates

	Докладчик:

   основной

   пленарный

   приглашенный
	speaker; reporter:

   principal (general)

   plenary

   invited

	Представить список докладчиков
	to submit a list of speakers

	Наблюдатель
	observer

	в качестве наблюдателя
	in the capacity of an observer

	Представитель:

   официальный
	representative:

   official

	Представительство
	representation

	изменения в представительстве
	change in representation

	Представлять
	to represent

	быть уполномоченным представлять к.-л.
	to be authorized representsmb

	Присутствие
	attendance

	Присутствовать
	to attend

	присутствующий на заседании
	attendant, an attendee

	Сопровождающее лицо
	accompanying person

	Участвовать:

   в заседании

   в качестве …
	to participate; to take part:

   in a sitting

   in the capacity of …

	отказаться/согласиться участвовать в заседании
	to refuse/to agree to take part in a sitting

	Участие:

   заочное

   неполное

   полное

   широкое
	participation:

   absentee

   partial

   full

   wide

	Порядок участия
	procedure of the participation

	податель заявления (на участие в конференции)
	applicant

	Участник:

   зарегистрированный

   полноправный

   приглашенный
	participant; member:

   registered

   full

   invited; invitee (n)

	член (участник)
	member

	Количество членов
	the number of members

	Член комиссии
	member of a commission

	Член специального комитета
	panelist, panel member

	Увеличить количество членов
	to increase (to augment, to enlarge) the 

   number of members

	Членство
	membership


Examples 

	1. The Chairman presented the main speakers and invited observers
	Председатель представил основных докладчиков и приглашенных наблюдателей

	2. Dr. B. was not able to attend for health reasons
	Д-р Б. не смог присутствовать из-за болезни

	3. All sister societies are invited to name delegates for the discussion
	Всем родственным научным обществам предложено представить поименный список делегатов для участия в дискуссиях

	4. From twelve International Scientific Unions adhering to COSPAR seven had their representatives at the final plenary session
	Семь из двенадцати международных научных союзов, относящихся к Комитету по исследованию космического пространства, были представлены на заключительном пленарном заседании

	5. Prof. M. is an invitee and will be presenting a paper
	Проф. М. является приглашенным участником и представит свой доклад

	6. We are pleased (happy) to welcome the Congress participants in the USSR
	Мы счастливы приветствовать участников конгресса в СССР

	7. The attendees of the plenary session joined Prof. N. in expressing feelings of gratitude and appreciation to the hosts
	Присутствующие на пленарном заседании поддержали проф. Н., выразив чувства благодарности и признательности устроителям (конференции)

	8. The Conference participants were addressed by the Secretary General of the United Nations
	К участникам конференции обратился (с приветствием) Генеральный секретарь ООН

	9. It was decided that the membership of the new working group should include the former ad hoc group members plus a number of additional scientists
	Было решено, что в новую рабочую группу должны войти все бывшие члены специальной группы, а также несколько ученых

	10. This year’s meeting was held at the University of La Plata on November 28 – December 3, and was attended by 325 representatives of over 70 countries
	Нынешняя ежегодная встреча состоялась в Университете Ла Плата с 28 ноября по 3 декабря. На ней присутствовало 325 представителей из более чем 70 стран

	11. For those who wish to attend the Conference for one day only, there is a special charge which provides, on the chosen day, facilities equivalent to a full registration
	Для желающих участвовать в конференции только один день предусмотрен особый взнос, который обеспечивает обслуживание в указанный день на уровне участия в полной программе

	12. Membership will be in three categories: full members, student members, and associate members
	Предусмотрено членство трех категорий: полноправные члены, члены-стажеры и члены с ограниченными правами

	13. Non-members, who are research students and are under 28 years of age, may register for
	Стажеры моложе 28 лет, не являющиеся членами, могут зарегистрироваться, заплатив за участие в конференции


XI. Registration desk

БЮРО РЕГИСТРАЦИИ

В бюро регистрации (registration desk) участники конференции получают специальный комплект печатных материалов (registration kit/package/file), в который обычно входит сборник тезисов, программа конференции (conference program), путеводитель (guide/guidebook) или карта-схема городских улиц (street-map), различные памятки (leaflets/pamphlets), содержащие полезную для участников информацию: “Guide to Vancouver”(included in your registration kit) contains many suggestions and useful information concerning life in Vancouver”

Каждый участник становится также обладателем нагрудной планки или значка (badge/name badge/nameplate) со своим именем и названием своей страны. Этот значок нередко используется в качестве своеобразного бесплатного пропуска, о чем можно прочитать в памятке для участников: “The Japanese Garden is open without admission charge to Congress registrants wearing a name badge.”

В ряде случаев отдельной секции конференции присваивается определенный цвет, который в том или ином виде получает отражение на значках, программах, объявлениях, указателях, что помогает участникам лучше ориентироваться на конференции. Иногда разный цвет имеют пригласительные билеты на мероприятие, повторяющееся для различных групп участников, например:

Salmon Barbecue



August 21, 19 00 hrs
Orange tickets holders



August 26, 19 00 hrs
Green tickets holders



August 28, 20 00 hrs
Blue tickets holders

Основные сведения о конференции обычно содержатся в буклете-программе (program booklet). Оперативная информация размещается на досках объявлений (notice boards) и демонстрационных щитах (bulletin boards). На представительных форумах выпускаются бюллетени новостей (news bulletins).

1. Study the dialogue.
Are There Any Messages for Me?

RENSKY: Good afternoon. I’m Dr. Rensky, R-E-N-S-K-Y.

REGISTRAR: Good afternoon, Dr. Rensky. Welcome to the conference. Did you have a good trip?

RENSKY: Very good, thank you.

REGISTRAR: Let me see if everything is all right with your registration fee… It’s OK. Here’s your conference folder. It contains the conference program, abstracts of the papers, your identification badge, and some local maps. 

RENSKY: Oh, fine. Thank you. Are there any messages for me?

REGISTRAR: No, there’re none here. You might want to check with the message center in the Registration Hall over there. The bulletin boards are identified by the name and registration number of the participant.

RENSKY: Thank you. I’ll have a look.

REGISTRAR: Also I’d like to call your attention to the notice boards just opposite the registration counter. All the information about current changes in the program will be postered there.

RENSKY: Thank you for the information. Good bye.

REGISTRAR: Good bye, Dr. Rensky. Good luck to you.

2. Study the following rather formal ways of making a suggestion/giving advice (list A) and possible replies (list B):
	A
	B

	I would advise you to + Infinitive
May I advise you to …
	Gratitude:

Thank you for your advice.

	I’d like to advise you to …
	I appreciate your advice.

	You might want to …

I think/Perhaps you should …

Would you (care to) … ?
	Agreement:

I’m all for it.

No objections.

I’ll try/do my best.

	I’d like to recommend + that-clause
I would (like to) suggest …

It’s advisable …
	Thank you, I will.

I don’t mind.

Hesitation:

I’ll think it over.

	I (would) suggest + ing-form
	I’ll give it some thought.

	Have you considered
	Let me see: I think …

Disagreement:

	If I may make a suggestion: let us …
	I am afraid

I can’t + inf.

	Let me give you a word of advice: …
	I would rather + inf


3. Complete the following dialogues using the formulas above.
  1) A: ____________________ to check your data.

B: Thank you for your advice.

  2) A: ____________________ I would change the title of your book.

B: I’ll give it some thought.

  3) A: ____________________ to explain your point of view?

B: I don’t mind.

  4) A: I would suggest that you produce more evidence.

B (disagrees): ____________________ do it without further research.

  5) A: You might want to make your discovery public.

B (disagrees): ____________________ wait for the end of the experiment.

  6) A: ____________________ putting off the discussion.

B (agrees): ____________________ I am short of time myself.

  7) A: You look tired. ____________________ to stay at home.

B (hesitates): ____________________ No, this is impossible: I cannot miss the lecture.

  8) A: ____________________ publishing this report?

B (thanks): ____________________ It might be a good idea.

4. Paraphrase the sentences using the verb to suggest. Remember that to suggest is never used with the to-infinitive:

	Model:
	I would advise you to contact the Chairman. (
I would suggest (that) you contact the Chairman.

	Or:
	I would suggest contacting the Chairman.


1) I would advise you to make a thorough analysis of the data obtained.

2) You might want to report your new data at the seminar.

3) It’s advisable that you outline the present state of research in the field.

4) I would recommend that you illustrate your presentation with slides.

5) I think you should raise this question in your talk.

6) I’d like to advise you to give a short account of the theoretical background of your research.

7) Let me give you a word of advice. Be careful to strictly follow the time schedule.

8) Perhaps you should dwell upon the theoretical aspects of the problem.

9) I think you should summarize the new data in a paper.

ROLE PLAY

5. Make up a dialogue following the situation and strategy suggested below. Work in pairs.
Situation: At the registration desk.

	Participant
	Registrar


























XII. Press room

	The Press Room will be located in the Twin Peaks Room on the 4th floor of the hotel. Members of the press are encouraged to register to obtain press kits and information on the various activities
	Комната прессы будет размещаться в зале Туин Пикс на 4-м этаже отеля. Представителей прессы просят зарегистрироваться, чтобы они могли получить комплект пресс-материалов и информацию о различных мероприятиях


XIII. Working languages

Vocabulary

	Язык:

   иностранный

   основной

   официальный

   рабочий
	language:

   foreign

   major (principal)

   official

   working

	Родной язык
	mother (native) tongue

	говорить на иностранном языке
	to speak a foreign language

	переводить на рабочие языки 

конференции
	to translate (to interpret) into working  
    languages of the conference

	Перевод:

письменный

синхронный

устный
	translation; interpretation:

translation

simultaneous (booth, synchronous)

interpretation

	обеспечить синхронный перевод
	to provide simultaneous interpretation

	перевод (не) обеспечивается
	translation (interpretation) is (un) 

   available

	Переводчик (письменного текста)
	translator

	Устный переводчик
	interpreter

	Переводить (устно)
	to interpret

	вести беседу через переводчика
	to carry on communication through an 

   interpreter

	обеспечить переводчиком
	to supply an interpreter


Examples 

	1. Official languages are English, French, Russian and German
	Официальными языками конференции являются английский, французский, русский и немецкий

	2. Papers may be presented in any of the major languages used at international congresses but the Organizing committee hopes that speakers will use English
	Доклады можно представлять на любом из основных языков, используемых на международных конгрессах, однако Организационный комитет надеется, что докладчики будут пользоваться английским


	1. Delegates speaking other languages shall be required to supply their own interpreters for the translation of their speeches into one of the working languages
	Делегаты, говорящие на других языках, должны обеспечить перевод своих выступлений на один из рабочих языков через переводчика

	2. Interpreters for the principal languages will be available in the reception areas
	Переводчики, владеющие основными языками, будут работать в помещении для приема участников

	3. No arrangements will be made for simultaneous translation
	Организация синхронного перевода не предусматривается

	4.Interpretation into English and French will be provided for all plenary meetings
	Все пленарные заседания будут обеспечены переводом на английский и французский языки

	5. I would like to have the services of a French interpreter 
	Мне хотелось бы иметь услуги французского переводчика

	6. Every international congress would like to provide simultaneous translation in sessions
	Каждый международный конгресс заинтересован в обеспечении заседаний синхронным переводом

	7. Interpretation by volunteer amateurs can be far less desirable than no interpretation at all
	Перевод предлагающими свои услуги непрофессионалами может оказаться намного хуже, чем отсутствие перевода

	8. Requests for simultaneous interpretation at plenary meetings will be assessed in the light of the needs of the plenary and the facilities available
	Просьбы о синхронном переводе на пленарных заседаниях будут рассмотрены в зависимости от его необходимости и наличия оборудования

	9. Interpreters should be engaged for the full period of the congress, and should be briefed in advance about all scheduled activities
	Переводчиков следует нанимать на весь период конгресса и заранее информировать их о всех запланированных мероприятиях

	10. Speakers should be asked to submit a manuscript of their presentation one month prior to the congress for study and use by interpreters
	Докладчиков просят представить рукописи докладов за месяц до начала конгресса для ознакомления с ними переводчиков

	11. If interpretation is not provided, suggest to Chairmen that they request assistance from the audience which will undoubtedly include a number of bilingual or multilingual participants
	Если не предусматривается перевод, то можно предложить председателям заседаний обратиться за помощью к присутствующим, среди которых несомненно имеются лица, свободно владеющие двумя и более языками


XIV. Abstract writing

Information presented in an abstract usually includes a description of 

a) the research subject;

b) methods used;

c) results obtained.

Find these components in the abstracts below. 

QUANTIFICATION OF EUTROPHICATION

FACTORS IN FLORIDA LAKES

The basic limnology and trophic characteristics of 55 lakes in north and central Florida were investigated. Relationships between lake trophic state and drainage basin conditions were determined by several multi-variate statistical techniques. An index of trophic state based on seven common and quantifiable trophic indicators was developed through the application of principal component analysis. The results obtained indicate that the trophic state index is a function of computed nitrogen and phosphorus loading rates and lake mean depth.

DISTRIBUTION OF EVAPORABLE WATER

IN HARDENED CEMENT PASTE

Distribution of evaporable water in h.c.p. was studied using a simultaneous semi-isothermal method of thermogravimetry. The variations in the amount of each type in response to changes in curing period, relative humidity, and temperature were determined. It was concluded that the evaporable water in h.c.p. is not present solely as physically absorbed water but also as a structural component of some hydrates.

WHERE DO DREAMS COME FROM?

The biologic underpinning of dreams has been explored through a series of tests. Dreams represent the higher, or thinking, brain’s efforts to make sense out of random lower brain activity that occurs periodically during sleep. The results obtained show how dream content parallels characteristic brain activity during dreaming sleep. An assumption is made that the motor-command sequence determines the flow of events in the dream.

1. Classify the phrases given below into 2 groups: a) those introducing the subject of the study; b) those considering the results obtained.

1. The mechanism of … has been fully confirmed; 2. research into … has been done; 3. these data favor the assumption that …; 4. the parameters of … have been presented; 5. the results obtained suggest an alternative mechanism of …; 6. evidence for … was provided; 7. the values of … were estimated; 8. the components of … are examined; 9. the validity of … is established; 10. the consistency of the assumption of … was tested; 11. a series of experiments on … were performed; 12. the idea of … has been further supported; 13. the function of … has been considered; 14. the phenomenon of … has been discussed.

2. Write an abstract of your paper to be presented at a future conference using phrases suggested below. Remember to mention the three main components of an abstract: the research subject; the methods used; the results obtained.

the subject studies and the methods used

1. The mechanism of … was/has been investigated using the method/technique of … .

2. The structure of … was/has been studied by (the method of) … .

3. The phenomenon of … was/has been analyzed (by means of) … .

4. The process of … was/has been examined making use of technique of … .

5. The function of … was/has been analyzed by … .

the results obtained

1. The relationship between … was/has been established.

2. The interaction between … was/has been determined.

3. The parameters of … were/have been calculated.

4. Some information concerning … was/has been obtained.

5. The properties of … were/have been evaluted.

1. It was/has been found that …

2. It was/has been shown that …

3. It was/has been postulated that …

4. It was/has been established that …

5. It was/has been suggested that …

6. It was/has been concluded that …

1. The conclusion was/has been made that …

2. An assumption was/has been made that …

Speech patterns:

	A comparison of … with … is made.
	Делается сравнение с …

	A method of … is proposed.
	Предлагается метод …

	An approach to estimating … is presented.
	Делается подход к оценке …

	An attempt to … is made.
	Делается попытка …

	Data on … are discussed.
	Обсуждаются данные по …

	Discussion will focus on the problem of …
	Обсуждение будет сфокусировано на …

	I suggest that …
	Я выдвигаю предположение, что …

	Our hypothesis is that …
	Наша гипотеза заключается в том, что …

	Present data encompass a period of …
	Настоящие данные охватывают период в …

	The author introduces the concept of …
	Автор вводит концепцию …

	The design of the experiments was to reveal …
	Эксперименты были направлены на выявление …

	The effect of … on … is discussed.
	Обсуждается влияние … на …

	The experimental foundation of the present discussion consists of …
	Экспериментальная основа настоящего обсуждения состоит из …

	The methods used for … are discussed.
	Описываются методы, используемые для …

	The most important results are as follows …
	Самые важные результаты имеют следующий вид …

	The results indicate the dominant role of … 
	Результаты указывают на доминирующую роль …

	The results of … are discussed.
	Обсуждаются результаты …

	The results of observations are supported by …
	Результаты наблюдений дополняются …

	This paper aims at …
	Настоящий доклад имеет своей целью … 

	This paper analyzes …
	В настоящем докладе дается анализ …

	This paper concerns/considers/deals with …
	В настоящем докладе рассматриваются …

	This paper comments briefly on …
	В настоящем докладе даются краткие замечания по поводу …

	This paper contains …
	В настоящем докладе содержатся …

	This paper describes …
	В настоящем докладе дается описание …

	This paper discusses …
	В настоящем докладе обсуждается …

	This paper examines …
	В настоящем докладе исследуется …

	This paper presents …
	В настоящем докладе представлен …

	This paper reports on …
	В настоящем докладе сообщается о …

	This study is an attempt to/ attempt at …
	Настоящее исследование является попыткой …

	We have been able to show that …
	Нам удалось показать …


XV. Opening ceremony 

1. Read the text. What is the main theme and goal of the congress?
OPENING ADDRESS

(приветственная речь руководителя конференции)

Mr. President, Distinguished Guests, Dear Colleagues!

(1) It is an honor and a great pleasure to welcome you here to the International Congress on Fluid Mechanics.

(2) I would like to give a special welcome to the President of the International Physical Society, Professor Thomas Johnson, who was able to come to this congress. I wish to express our very warm welcome to the Director of the National Institute of Technology, Professor Robert Hensel. I would like to extend a particular welcome to the people from foreign countries who visit us today.

(3) Four years have passed since our previous congress, which was very successful. The papers on that occasion covered a very wide range of subjects and were documented advances in our discipline. In the past few years there has been great progress in the field of fluid mechanics, especially in its physical and mathematical foundations. But although we know the main features of the mechanism underlying the flow of liquids, much further research has to be done to understand its nature.

(4) At the present congress both fundamental problems and specific technological applications will be emphasized. The papers to be presented are concerned with a wide range of theoretical and experimental problems. The primary purpose of this meeting is to give the participants an opportunity to report their latest findings and to exchange their ideas.

(5) We are pleased that so many people from all over the world have come to attend this congress. There are 850 active participants from 28 countries attending this meeting. This week’s program of the congress includes plenary sessions as well as section meetings. There will be symposia dealing with various topics of general interest and sessions concerned with more specific problems.

(6) We expect that the present congress will contribute to the understanding of fundamental and applied problems in fluid mechanics. We also hope that the congress will provide opportunities for personal exchanges of scientific results and strengthening of personal friendships among scientists from different parts of the world. I wish you success.

2. Read the text once more and outline the main items of its organization.
3. Given below is an outline of a typical opening address. 

Which of the points are missing from your outline?

1. The opening salutation.

2. Statements of welcome.

3. Statements of special welcome.

4. Reference to the previous congress or conference and to the progress made in a particular science since then; statement of the gaps in the present knowledge of the respective subject.

5. Presentation of the main theme and aim of the congress or conference.

6. Information about the present meeting:

a) participation,

b) structure and organization.

7. Expected results and good wishes to the participants.

4. Read to the first paragraph of the text and study the sentence given below. Which of the phrases does the speaker use to welcome the audience?
a) Mr. Vice-President, Distinguished Guests, Ladies and Gentlemen!

       It gives me great pleasure to welcome you to …

b) Mr. President, Distinguished Guests, Dear Colleagues! It is my

       honor and my great pleasure to welcome you here for …

c) Mr. Secretary-General, Ladies and Gentlemen, Dear Colleagues! 
      On behalf of the Organizing Committee I have the pleasure of
      welcoming you to this conference.

d) Mr. President, Honored Guests, Gracious Hosts, Dear Colleagues!

       It is an honor and privilege for me to have this opportunity to
       welcome you to …

5. Here are some other ways of expressing a special welcome. 
a) Let me also offer our most sincere welcome to our colleagues from major American research institutions.

b) I would like to express our very warm welcome to Dr. A., Vice-President of the American Association of Scientists.

c) We are happy to have with us Dr. B. who has undertaken the task of giving a lecture at this conference.

d) We are delighted that Dr. C., President of Philadelphia Historical Society, was able to come to this conference.

e) I wish to add my special words of welcome to our foreign participants.

6. Look through the third paragraph of the text where the chairman makes reference to the previous congress and to the progress in science made since then. Which of the phrases given below does he use?
a) Five years have passed since our last meeting in … .

b) Four years have passed since the last conference was held in … .

c) It is six years since we met in … .

d) Much progress has been made in the field of … during the past few years.

e) The past few years have witnessed great progress in … .

f) Four years have passed since our previous congress, which was

      very successful.

g) In recent years scientists have succeeded in finding out/establishing/discovering … .

h) In the past few years there has been great progress in the field of … .

7. Look through to the same paragraph again. Which of the phrases below is used in the opening address to refer to the gaps in the present knowledge of the subject?
a) But although we know certain features of the process of …much

      further research has to be done to understand its nature.

b) There are still gaps in our knowledge of the phenomenon.

c) However, complete understanding of the process is still lacking.

d) These and other problems in the area call for much further

      research effort.

e) However thoroughly the question may have been studied, we still

      have to go a long way to understand the phenomena in full.

8. Look through the fourth paragraph of the Opening address. Note how the chairman speaks about the main theme and aim of the congress. Complete each phrase below referring to your particular field of research.

a) The range of the subjects to be discussed is very wide indeed. The

      conference program includes … .

b) It is our intention to discuss here various aspects of … .

c) This conference will focus on some theoretical and practical

       aspects of … .

d) This conference will cover a very wide range of subjects: … .

e) Our main goal in holding this meeting is to discuss the current

      state of knowledge as well as the latest findings in … .

f) The primary purpose of our meeting is to discuss … .

9. Study some other ways of giving information about participation in and organization of a conference:
a) participation

The total number of participants in our conference is … . We are pleased that so many people from all over the world have found their way to … .

There are 300 participants from more than 25 countries. We are grateful to all who are contributing their scientific work to the conference.

The number of active participants in this conference is … . Leading specialists from several countries have accepted our invitation to present their research findings.

a) organization 
Along with plenary sessions there will be section meetings.

The program includes four parallel workshops in … .

Each participant will be allowed 15 minutes for the formal presentation of the paper.

The time allowed (allotted, allocated) for each presentation is … .

There will be ample time for discussion.

Use some of the phrases above to describe the participation and organization of an imaginary international conference in your field.

10. Listen to the final paragraph of the Opening address. Which of the phrases below is used by the speaker to express his expectations from the congress?
a) It is our hope that this conference will provide a stimulating

      environment for the exchange of information about the latest
      scientific results and the generation of new ideas for future
      research.

b) We hope that this conference will promote new contacts and

      strengthen cooperation among scientists from different parts of the
      world.

c) We also hope that the congress will provide opportunities for personal exchanges of scientific results and the strengthening of personal friendships among scientists from different parts of the world. I wish you success.

d) I am confident that this conference will augment international cooperation.

e) We are confident that you will have a scientifically rewarding experience.

11. Put together all you have studied about giving an opening address to a conference. Imagine that you are to chair a future conference in your area of science and give an opening address. Write down the complete text of your speech according to the following outline:
1. Welcome the participants;

2. give a special welcome to high ranking personalities and distinguished guests;

3. make reference to the previous conference and to the progress

    made in your field of science since then;

4. point out the gaps in the present knowledge of the subject;

5. introduce the main theme and goal of the conference;

6. give information about its participation, structure and organization;

7. express your expectations from the conference and extend best

     wishes to the participants.

STARTING A SESSION

Chairman: Ladies and Gentlemen. May I have your attention, please? Shall we start? Right. First, I’d like to thank you for your interest in the problem that will be discussed in this particular working group. The papers that will be presented will, I hope, stimulate and trigger off discussions from the floor.

Participant: Excuse me, Mr. Chairman, I think we need someone to take the minutes.

Chairman: Oh, yes. I’m sorry I forgot we need a secretary. Do you think you could take the minutes and then prepare the summary, Dr. Volkov?

Volkov: I am afraid, Mr. Chairman, my English is not good enough.

Chairman: Oh, I understand. Could you take on this task, Dr. Brown.

Brown: Yes, certainly, Mr. Chairman. I hope I’ll manage.

Chairman: Thank you, Dr. Brown.

E x e r c i s e .  Role play. Act as Chairman who has to
a) address a noisy audience; b) announce the opening of the discussion; c) thank the people present for their interest in the workshop; d) express hope that the papers and the discussion will be interesting.

XVI. Announcing the Agenda

Vocabulary

	Повестка дня:
	agenda:

	перегруженная

предварительная

принятая
	overcrowded

provisional (tentative)

approved

	Повестка дня
	заседания

следующая…

без изменений
	the agenda
	for a session

is as follows…

as it stands

	проект повестки дня
	draft of the agenda 

	пункт (вопрос) повестки дня
	item (point) of the agenda (agenda item)

	Рассмотрение повестки дня
	the examination (consideration) of the agenda

	включить в повестку дня
	to include (to incorporate) in the agenda

	одобрить

отвернуть

предложить

принять

раздать

рассмотреть

составлять

установить
	повестку дня
	to approve

to reject

to propose

to adopt

to circulate

to consider

to draw up

to fix
	an/the agenda

	переходить (приступать) к повестке дня
	to proceed to the agenda 

	распределить пункты повестки дня
	to schedule agenda items

	снять вопрос с повестки дня
	to remove (to cross out) a point from the agenda

	стоять на повестке дня
	to appear (to be) on the agenda 

	разное (в повестке дня)
	other business; miscellanea; miscellaneous


Exampleas

	1. The chairman proposed a seven point (item) agenda for the meeting
	Председатель предложил собранию повестку дня, состоящую из семи пунктов

	2. The nine items of the agenda for the plenary session were approved
	Были утверждены девять пунктов повестки дня для пленарного заседания

	3. During the meeting statements were heard on various agenda items
	Во время заседания был высказан ряд мнений по различным пунктам повестки дня

	4. One of the important items on the agenda is the international geological cooperation programme
	Одним из важных пунктов повестки дня является программа международного сотрудничества в области геологии

	5. Another important item to be considered by the plenary is the location and dates for the next conference
	На пленарном заседании предстоит рассмотреть еще один важный пункт повестки дня, касающийся места и времени проведения следующей конференции


ANNOUNCING THE AGENDA

Chairman: Ladies and Gentlemen. As you know, each speaker is allowed twenty minutes for the presentation of his paper. I certainly realize that this time is insufficient to cover the subject fully. And besides, we need question time. Still I hope the presentation will provide the ground for interesting and stimulating discussion.

Before I give the floor to the first speaker, I’d like to outline the agenda for this session. There are six papers on the agenda, but Dr. Weeks’ presentation has been shifted for the afternoon on his reguest. This morning we’ll discuss various aspects of heterojunction structures of both theoretical and experimental nature. And now I have the pleasure of introducing our first speaker, Dr. Rundle of the Massachusetts Institute of Technology. He will speak about interband scattering in a two-dimensional electron gas. Welcome, Dr. Rundle.

E x e r c i s e .  Role play. Act as Chairman:
a) address the audience; b) tell the speakers about the time they are allowed for presenting of their papers; c) express hope that the presentations will be followed by an interesting discussion; d) briefly outline the agenda; e) introduce the first speaker and, if possible, say a few words about his professional background.

When given the floor, the speaker usually begins by thanking the Chairman and saying that he appreciates the opportunity to speak at this session. He can do it like this:

	(1)
	Thank you, Mr. Chairman. I am happy to have this opportunity to speak at this session. The subject of my paper is the quantum size effect.

	(2)
	Thank you, Mr. Chairman. It is certainly a privilege to speak at this session. I will discuss some aspects of superconductivity.

	(3)
	Thank you, Mr. Chairman. I appreciate this opportunity to present my paper here.


Papers / Scientific contributions

	invited / solicited

papers

(доклады по приглашению)
	contributed / free / uninvited

papers

(доклады, заявленные по инициативе самих участников)


Papers may be:

main / background/ keynote addresses / lead papers (основные доклады), overview / review papers (обзорные доклады), reports (отчетные доклады), tutorial papers (доклады образовательного характера), information papers (информационные доклады), summary papers (краткие доклады), detailed papers (подробные доклады), plenary papers (пленарные доклады), section papers (секционные доклады), poster papers (стендовые доклады).

XVII. Conducting a scientific session

Chairing a working group session (a workshop) during paper presentation includes the following functions:

1. Introducing the speakers;

2. Presenting a paper;

3. Thanking the speaker and assessing the presentation;

4. Conducting a discussion of the papers given;

5. Summing up the discussion and closing the session.

Vocabulary

	доклад
	содержащий фактический материал

о деятельности …

о ходе работы

приглашенного участника

экспертов
	factual report

report on the activity of …

progress report

invited paper

expert report

	краткое изложение

получение

тема
	доклада
	abstract (brief summary)

receipt

subject
	of a paper

	не отступать от темы доклада
	to keep to the point at issue; to keep to the subject

	экземпляр доклада
	copy of a paper

	включить в доклад
	to include in a paper (report)

	включить в доклад последние данные
	to bring a paper (report) up to date (to update)

	включить доклад в программу конференции
	to schedule a paper for a conference

	высказать (в докладе) мысль о …
	to advance an idea on …

	выступить с докладом
	to read (to give) a paper

	дать краткое изложение доклада
	to give a brief summary (an abstract) of a paper

	дать рецензию на доклад
	to review a paper

	делать доклад
	to read (to present, to deliver) a paper

	ограничить время доклада
	to limit paper presentation 

	одобрить

опубликовать

отклонить

отложить

отобрать (выбрать)

подготовить

получить

послать

представить 

принять
	доклад
	to approve

to publish

to reject 

to postpone

to select

to prepare (to draw up)

to receive

to send

to present (to submit, to offer, to contribute)

to accept
	a paper

	распространять доклады (среди участников)
	to distribute (to circulate) papers (among the participants)


1. Introducing the speakers

The introducing should be short and simple and should include:

a) presentation of the speaker by name;

b) some gracious remarks about the speaker;

c) a brief summary of the speaker’s background or special interests;

d) statement of the speaker’s topic.

Ex.1. Study some ways of the introducing a speaker at a workshop:
I am very happy to introduce our first speaker this morning. Professor Soller has been at the University of … since 1985. He did his undergraduate work at the University of … and received his M.A. and his Ph.D. from … University. He has published many books and articles in his field. He is a member of several professional organizations. Professor Soller will speak to us today on … .

It is a great pleasure for me to introduce Professor Payne of the University of … . He is well known for his numerous articles in the field of … and for his active participation in an international project on … . Professor Payne’s subject today is … .

Now I’d like to call on Dr. Olson of … University who will concentrate mostly on … . Dr. Olson is well-known in the scientific community for his discovery of … . Dr. Olson, please take the floor.

We will hear today several speakers on various aspects of the problem of … . I will call on them in turn.

The first person to speak today is Dr. Hill of the University of … . Dr. Hill is an expert on the problem of … . He has made a great contribution to the understanding of this problem, especially its theoretical aspects. Dr. Hill will give a brief account of … .

The next speaker is Dr. Sanders of the Institute of … who will recount his finding on … . Dr. Sanders is well-known among … (physicists, etc.) for his numerous articles on … . Welcome, Dr. Sanders.

The last one to speak is Dr. Stutz of the University of … whose special interest today is the problem of … . Dr. Stutz is the author of many papers on this problem. Today he is going to report his latest data.

Ex.2. Imagine you are chair of a section meeting. Respond to the following situations using the phrases presented in exercise 1.
1. Dr. Bennet is going to deal with the problem of atmospheric pollution. The subject of his presentation is “The Effects of Alt Pollution on Living Organisms.” Introduce him to the audience making some appropriate remarks. Use your imagination to give a brief summary of Dr. Bennet’s professional background. State the topic of his talk.

2. Dr. Hefferlin is concerned with seismic phenomena. The title of his paper is: “Earthquakes: Is It Possible to Predict Them?” Introduce him to audience and try to make him feel warmly welcome. Mention the areas of his special interest. Present the theme of his paper. 

3. Dr. Freund’s paper will focus on the social aspects of environmental pollution. The title of his presentation is: “Atmospheric Pollution and Its Impact on Man’s Health”. Before giving him the floor, introduce him to the audience. Make some comments on his professional background. State the topic of his presentation, underline its importance. 

4. Dr. Sittler works in the area of astrophysics. The subject matter of his talk is the influence of solar flares on the processes occurring in the Earth’s atmosphere. Introduce him to the audience. Make reference to his educational background. Present the theme of his paper.

2. Presenting a Paper

Rundle: Thank you, Mr. Chairman. I am happy to have this opportunity to present my paper at this working group session. The purpose of this study was to understand the mechanism of intersubband scattering in two dimensional electron gas in heterostructures. It is well known that some interesting research has been done in this field in recent years. Yet, it is not clear why interband scattering rate does not increase with temperature. So the aim of this work was to find an explanation for the temperature – dependent intermodulation. We suggest an explanation in terms of oscillations in the Fermi level, which is confirmed by a model calculation. Now let me discuss in some derail the data we have obtained and the conclusions we have drawn.

I would like to start by showing some slides. (To the projectionist.) The first slide, please. Here we see the intermodulation as a function of temperature. The data have been multiplied by a factor of 2.5 to better display the low-field region. Let’s have a look at this plot. Next slide, please. This is a Dingle plot for a sample with only one subband occupied. I would like to stress that the amplitude of the resistance oscillations has been corrected for temperature. Full circles are for a temperature of 4.10 Kelvin. (To the projectionist.) Next slide, please. Could me make the picture, a bit brighter? Thank you. Here we see Dingle plots for the data when two subbands are occupied. Full circles are for the low frequency, that is for the upper subband. The open circles are for the high frequency, or the lower subband. Please, note the difference between the two lines which are least-square fits to the data. I’m afraid we’ll have to skip the next two slides, because we’re short of time. (To the projectionist.) Can we see the last slide, please? This slide demonstrates the relationship between the experimental data and the model calculations, and you can see a good agreement. This enabled us to make the following conclusion. When a semiclassical treatment of the amplitude of the low-field oscillations in two-dimensional systems is extended to the case of the two occupied subbands, the intercept of the Dingle plots depends on the inter-subband scattering. In particular, in some cases the intercept depends on the intersubband fraction of scattering for most of the carriers. Experimental results agree with this theory and show that in the heterojunction investigated approximately one-third of the scattering is inter-subband. In contrast with a previous interpretation, we attribute the phenomenon to oscillations in the Fermi energy rather than to the acoustic phonons. Our explanation is supported by a model calculation. With this I would like to finish. If there are questions I’ll be glad to answer them. Thank you.

E x e r c i s e .  Role play. Work in pairs. Prepare for an oral presentation of some of your research data. Use illustrations, which your partner show as slides. Imitate Rundle in commenting in the illustrations.

Speech patterns used in an introductory part of a paper: 

	As many of you know …
	Как многим из вас известно …

	First of all I would like to …
	Прежде всего я хотел бы …

	First let me express my gratitude to …
	Прежде всего позвольте выразить мою благодарность …

	I am sure I don’t have to remind you that …
	Я уверен, что мне не надо напоминать вам, что …

	I am very pleased to have this opportunity to …
	Я рад возможности …

	In my paper I want to highlight …
	В моем докладе я хочу осведомить …

	In the introduction to my paper I would like to …
	Во введении к моему докладу я хотел бы …

	I tell this story because …
	Я рассказываю эту историю, потому что …

	I want to begin my presentation with …
	Я хочу начать мое выступление с …

	Let me begin with …
	Позвольте мне начать с …

	The first thing I want to talk about is …
	Первое, о чем я хочу сказать, это …


Typical speech patterns used in a paper:

	According to this theory …
	Согласно этой теории …

	After this it remains only to say that …
	После этого остается только сказать, что …

	Again, I want to emphasize that …
	Я еще раз хочу подчеркнуть, что …

	Allow me to call your attention to …
	Разрешите мне привлечь ваше внимание к …

	An example or two will be enough to understand the importance of …
	Одного – двух примеров будет достаточно, чтобы понять важность …

	Apparently I was wrong when …
	Очевидно, я был неправ, когда …

	As a matter of fact, we should have in mind that …
	Между прочим, нам следует иметь в виду, что …

	As an example I can suggest …
	В качестве примера я могу предложить …

	As everbody here knows …
	Как всем присутствующим здесь известно …

	As far as I am concerned …
	Что касается меня …

	As far as I know …
	Насколько мне известно …

	As far as I understand …
	Насколько я понимаю …

	As I have already mentioned …
	Как я уже упомянул …

	As it appears to me …
	Как мне представляется …

	As shown in Fig.1 …
	Как показано на рис. 1 …

	Assuming that …
	Полагая, что …

	Basically, we have the same results as …
	В основном, у нас такие же результаты, как и у …

	Broadly speaking, this method can be applied for …
	Вообще говоря, этот метод может быть применен для …

	By no means, I do not insist on …
	Я ни в коем случае не настаиваю на …

	But the fact is … that
	Но дело в том, что …

	By the way, it’s worth recalling …
	Между прочим, стоит вспомнить …

	Clearly …
	Очевидно …

	Coming back to the main topic of my paper …
	Возвращаясь к главному вопросу моего доклада …

	Consequently, we will be able to use …
	Следовательно, мы сможем использовать …

	First … second … third … fourth …
	Во-первых,… во-вторых,…в-третьих, … в-четвертых, …

	For example …
	Например …

	For the sake of …
	Ради …

	For this reason …
	По этой причине …

	Fortunately …
	К счастью …

	From this point of view …
	С этой точки зрения …

	Generally speaking …
	Вообще говоря …

	Hence, it follows that …
	Из этого следует, что …

	However, I will not agree with … 
	Однако я не соглашусь с …

	I agree there is a lot to be done to …
	Я согласен, что многое предстоит сделать, чтобы …

	I am afraid I have to repeat …
	Боюсь, что я должен повторить …

	I am fully conscious of the fact that …
	Я полностью отдаю себе отчет в том, что …

	I am convinced that …
	Я убежден, что …

	I am disposed to think that …
	Я склонен думать, что …

	I am far from asserting that …
	Я далек от утверждения, что …

	I am persuaded that …
	Я убежден, что …

	I am sorry to admit that …
	К сожалению, я вынужден признаться, что …

	I am sorry to say that …
	К сожалению, я должен сказать, что …

	I am sure that …
	Я уверен, что …

	I am under the impression that …
	У меня такое впечатление, что …

	I am very far from thinking that …
	Я далек от того, чтобы думать, что …

	I ask you to consider …
	Я прошу все рассмотреть (учесть) …

	I attribute it to …
	Я отношу это к …

	I can hardly agree with …
	Мне трудно согласиться с …

	I cannot give a better example than …
	Я не могу дать вам лучшего примера, чем …

	If so, there is no way out but to …
	Если это так, то нет другого выхода, кроме того, чтобы … 

	In addition to …
	Дополнительно к …

	In order to …
	Для того чтобы …

	In particular …
	В частности, …

	In spite of the fact that …
	Несмотря на то, что …

	In the first place …
	Прежде всего …

	In this case …
	В этом случае …

	In this connection …
	В этой связи …

	In this respect …
	В этом отношении …

	It appears that …
	Представляется, что …

	It is a well-known fact that …
	Хорошо известно, что …

	It is claimed that …
	Утверждается, что …

	It is doubtful that …
	Есть основание сомневаться в том, что …

	It is expected that …
	Ожидается, что …

	It is hoped that …
	Есть надежда, что …

	It is interesting that …
	Интересно, что …

	It is likely that …
	Похоже, что …

	It is not my intention to …
	В мои намерения не входит …

	It is recognized that …
	Признано, что …

	It is possible that …
	Возможно, что …

	It is useful to recall …
	Полезно вспомнить, что …

	It may seem strange that …
	Может показаться странным, что …

	It should be emphasized that …
	Следует подчеркнуть, что …

	It should be mentioned that …
	Следует упомянуть, что …

	It should be pointed out that …
	Следует отметить, что …

	It should be realized that …
	Следует понимать, что …

	Let me give an example of …
	Позвольте мне дать пример …

	Let me give you my explanation of …
	Позвольте мне дать свое объяснение  …

	Let me now turn to …
	Позвольте мне теперь обратиться к …

	Let us consider what happens if …
	Давайте посмотрим, что произойдет, если …

	Let us have a closer look at …
	Посмотрим повнимательнее на …

	Let us imagine that …
	Представим, что …

	Let us suppose that …
	Предположим, что …

	Moreover …
	Более того …

	Namely …
	А именно, …

	Nevertheless …
	Тем не менее …

	Now I come to …
	Теперь я перехожу к …

	On the contrary 
	Наоборот …

	On the one hand …
	С одной стороны, …

	On the other hand …
	С другой стороны, …

	Primarily …
	В первую очередь, …

	That is …
	То есть …

	Therefore …
	Поэтому …

	This is indeed the case when …
	Это как раз тот случай, когда …

	This is in turn implies …
	Это в первую очередь, предполагает …

	This is particularly true for …
	Это особенно верно для …

	Thus …
	таким образом, …


Typical speech patterns used in a final part of a paper: 

	As my time is running out …
	Поскольку время истекает …

	Before I close I would like to emphasize the importance of …
	Прежде чем закончить, я хотел бы подчеркнуть важность …

	Finally I want to say a word about …
	Наконец, я хочу сказать немного о …

	I close with the words …
	Я заканчиваю словами …

	I end as I began …
	Я заканчиваю, как и начал …

	I end this paper with the description of …
	Я завершаю мой доклад описанием …

	I leave it to you to judge …
	Я предоставляю вам судить …

	I’m afraid I’m taking too much of your time …
	Боюсь, что отнимаю у вас слишком много времени …

	In closing I want to mention very briefly …
	В заключение я хочу очень кратко упомянуть …

	In closing, let me briefly turn to …
	Заканчивая, позвольте мне кратко остановиться на …

	In conclusion, let me say …
	В заключение разрешите мне сказать …

	In conclusion may I repeat …
	В заключение разрешите мне повторить …

	I repeat once again …
	Я снова повторяю …

	Now I want to go back to my initial statement …
	Сейчас я хочу возвратиться к моему первоначальному утверждению …

	Now when I have completed my review …
	Теперь, когда я закончил свой обзор …

	Summing up all that has been said …
	Суммируя все, что было сказано …

	Summing up what I have said …
	Суммируя все, что я сказал …

	The last part of my talk will be devoted to …
	Последняя часть моего сообщения будет посвящена  …

	To all this must be added that …
	Ко всему этому следует добавить, что …


3. Thanking the speaker and

assessing the presentation

Study some phrases you may use to thank a speaker and assess the presentation:

I am sure I am speaking for everyone when I say how grateful we are to Dr. Bennet for his informative report covering various aspects of the problem discussed.

Thank you, Professor Soller. I’m sure my colleagues join me in thanking you for an extremely clear and concise presentation of the main problem confronting us.

Thank you, Professor Payne, for your highly interesting talk. Your paper raises an important problem of … .

Dr. Hill, I was very impressed by your talk.  It was a comprehensive account of the state of things in … . Thank you very much.

Dr. Sanders has given a very complete analysis of … . On behalf of the audience I thank him.

What you have reported here, Dr. Olson, is really very interesting. I’m sure the problems you have raised will promote comprehensive discussions.

As chair of a section meeting, respond to the following situations:

1. Dr. Wagner has just given a talk on the causes of volcanic eruption. The data presented have aroused much interest in the audience. Thank the speaker for the fine presentation and make your assessment.

2. Professor Sharp has read a paper on the origin of ozone holes. The audience appears greatly impressed by the data reported. Thank the speaker for the comprehensive treatment of the problem.

3. Dr. Burnett has just made a report on the problems of atmospheric pollution and its effects on climatic changes. The paper is a great success. Give your assessment of the presentation and thank the speaker.

4. Professor Shive has reported his/her findings on the mechanism of memory. Thank the speaker for his/her contribution, making some complimentary remarks about the way it has been done. 

4. Conducting a discussion of the papers given

Conducting a discussion involved the following functions of the chair:

– opening a discussion;

– inviting the audience to contribute; provoking arguments; stimulating the discussion;

– directing or reordering the discussion;

– keeping things moving;

– insisting on relevance (bringing the discussion back to the point);

– recognizing when agreement is impossible; stopping the argument.

Vocabulary 

	Вопрос
	question

	задать вопрос
	to ask a question

	ответить на вопрос
	to answer (to respond to) a question

	Вопрос (проблема):
	problem (question; matter):

	неотложный

рассматриваемый

своевременный
	urgent (pressing)

under discussion; in question

timely

	комментировать

обсуждать

отклонить

поднять

разъяснять

рассматривать

решить
	вопрос
	to comment on

to discuss

to reject 

to raise

to select

to clarify

to consider

to solve
	a problem


	Дискуссия:
	discussion:

	неофициальная

обстоятельная

общая

плодотворная
	informal

detailed

general

fruitful

	предоставить время и место для неофициальной дискуссии
	to provide time and space for informal discussion

	дискуссия
	в узком кругу

по широкому кругу вопросов

специалистов (по определенному вопросу)
	private

wide-ranging

panel
	discussion

	лицо, поддерживающее ход дискуссии
	animator of a discussion

	предмет дискуссии
	subject of a discussion

	результат/цель дискуссии
	outcome/purpose (aim) of a discussion

	вызвать

закрыть

направлять

начать (открыть)

отложить

приостановить

прервать

проводить
	дискуссию
	to provoke

to close

to direct

to initiate (to open)

to postpone (to adjourn)

to suspend

to interrupt

to hold
	discussion

	объявить дискуссию открытой
	to declare the discussion open

	отводить время на дискуссию
	to allow time for discussion

	приступить к дискуссии
	to proceed to (to take up, to come to) a discussion 

	Мнение:
	opinion:

	особое
	dissenting

	обмен мнениями
	exchange of opinions

	выразить свое мнение
	to voice one’s opinion

	разделить чье-л. мнение
	to share smb’s opinion

	по моему мнени
	in my opinion

	мотивировка
	motivation

	мотивировать
	to motivate

	предложение
	motion

	внести (выдвинуть)

отклонить

принять
	предложение
	to make (to propose, to move, to bring forward)

to reject

to adopt (to carry)
	a motion

	регламент
	time-limit

	нарушить регламент

придерживаться регламента

установить регламент
	to break

to keep to (within)

to set up (to fix)
	the time-limit


	тема:
	subject; topic:

	основная
	basic

	тема (предмет) дискуссии
	subject (topic) of the discussion 

	точка зрения:
	point of view; viewpoint; views:

	личная
	personal

	высказать точку зрения
	to give one’s point of view


Opening a discussion.

After the papers on the agenda are given the chair declares the discussion open. This is what he/she usually says:

Now I would like to open the discussion. Please feel free to ask questions and make comments. I hope that by the end of the discussion we will achieve an understanding of several important questions.

Now let us proceed to the discussion. I would like everyone to be brief and keep to the point. Please identify yourselves before asking your questions.

Now we are going to discuss the papers presented. I wish you a useful exchange of ideas and opinions. The first thing we have to discuss is … .

Ex. 1. The audience has just heard papers on the following subjects:
1. Carbon Dioxide and the World Climate.

2. Possible Consequences of Global Warming.

3. Ozone Holes.

4. Methods of Nuclear Waste disposal.

You are chair of this session. How would you open a discussion on one or all of these subjects? Use the phrases given above.

Inviting the audience to contribute; provoking arguments; 

stimulating the discussion.

Ex. 2. Imagine you are chairing a session during paper discussion on one of the subjects suggested in exercise 1. Act out the following situations: The discussion is not very active. The audience needs encouragement. Stimulate the discussion; address Drs. A., B., C., etc. personally. Use some of the phrases suggested below:

Is there any discussion?

Are there any questions to Dr. A.?

Any questions to Professor B.?

Does anyone have questions?

Any questions or comments?

Would anyone else like to speak?

Are there any more comments on Dr. Smith’s presentation?

Dr. C., perhaps you’d like to start the discussion by telling us your views on the problem of …

Dr. D., what do you think about the question?

Perhaps you have something you would like to add, Dr. E.?

Dr. F., perhaps you could answer this question?

Is there anyone who would like to answer this question in more detail?

I wonder if you’d like to comment, Professor G.?

That’s interesting but I think Dr. H. may have a different point of view.

Keeping things moving.

Ex. 3. Study some phrases that may be used to direct a discussion.
Perhaps we could move on to the next point under discussion.

Perhaps we could now turn our attention to the question of … .

I really think we ought to move on to the next point (to the problem of …) .

And now we proceed to the next/last question (point) … .

I think we should now consider … .

Ex. 4. Respond to the following situations: The discussion of one problem is over. Introduce a new topic into the discussion. Mention the point discussed and pass over to another one. Use the phrases just presented.
Insisting on relevance

 (bringing the discussion back to the point)

Ex. 5. To prevent the audience from wandering away from the subject under discussion the chair may use the following phrases:
That’s very interesting, but I don’t think it’s really to the point.

It seems to me this isn’t really to the point (this isn’t really relevant).

That’s completely irrelevant (off the point), I am afraid. (may sound rude)

This point is not under discussion today.

I’m afraid we are moving away from the main problem.

Let’s go back to your original question.

Phrases we could go back to the main point.

Imagine you are chairing a paper discussion. Respond to the following situations using the phrases given above:

1. One of the speakers is getting off the point. Insist on relevance. 2. Several participants involved in the discussion have been carried away and are discussing extraneous matters. Remind them they should not move away from the main problem under discussion.

Recognizing when agreement is impossible; 

stopping the argument.

Ex. 6. The discussion of the problem is becoming hot and fruitless. Try to reconcile the opinions. Which of the phrases suggested below would you use in each of the following situations?

1. The speaker is accused of having failed to offer an all embracing explanation. 2. A member of the audience insists that only his/her point of view can be considered right. 3. The speaker is arguing with a conference participant; they are unable to reach a positive decision.

I’m afraid you’ll just have to agree to differ on that point.

I don’t think there is an immediate answer to Dr. N.’s question.

There seems to be some conflict (contradiction) between your points of view. Let us just stop the discussion.

Выражения, употребляемые при проведении дискуссии 

	Are there any questions or comments on … ?
	Есть ли вопросы или соображения по поводу … ?

	I would like the speakers to be brief.
	Я просил бы выступающих говорить кратко

	I would like to ask Dr. B. to comment on … 
	Я просил бы д-ра Б. прокомментировать …

	I would like to open the discussion on the paper given by … 
	Я хотел бы открыть дискуссию по докладу, представленному …

	I would like to summarize …
	Я хотел бы подвести итог …

	Let me just interrupt you a minute.
	Позвольте мне прервать вас на минутку

	May I have your attention, please.
	Прошу вашего внимания

	Next we will hear from …
	Следующим будет выступать …

	Speak from your place, please.
	Пожалуйста, говорите со своего места

	Take the floor, please!
	Говорите, пожалуйста …

	Would you speak a little bit louder, please?
	Вы не могли бы говорить погромче?

	Address the audience, please!
	Говорите, пожалуйста!

	Are there any questions for … ?
	Имеются вопросы к … ?

	Does that answer your question?
	Вы удовлетворены этим ответом?

	I give the floor to …
	Предоставляю слово …

	I am afraid your time is up.
	Боюсь, ваше время истекло

	Perhaps Dr. X. could answer this question better?
	Возможно д-р Х. лучше ответит на этот вопрос?

	Regarding that question on …
	Что касается вопроса о …

	The answer to the first question is …
	Ответ на первый вопрос заключается в следующем …

	My question is …
	Мой вопрос заключается в следующем …

	What can you tell about …
	Что вы можете сказать о …

	Would you mind explaining how …
	Не могли бы вы объяснить, как …

	Could the author tell us …
	Не мог бы автор сказать нам …

	Do you have other questions?
	Имеются еще вопросы?

	Have you done any studies on …
	Вы проводили исследования …


	I am interested to know if you agree with …
	Меня интересует, согласны ли вы с …

	I have a question about …
	У меня вопрос о …

	I have two brief questions.
	У меня два коротких вопроса

	In relation to your question I’d like to point out that …
	Что касается вашего вопроса, я хотел бы отметить, что …

	It would be interesting to know …
	Мне было бы интересно знать …

	It would answer your questions as follows …
	Я бы ответил на ваши вопросы следующим образом …

	It would like to answer your question with …
	Я хотел бы ответить на ваш вопрос …

	It would like to ask you why …
	Я хотел бы спросить вас, почему …

	Let me ask a question concerning …
	Позвольте мне задать вопрос, касающийся …

	My next question relates to …
	Мой следующий вопрос относится к …

	One last question.
	Последний вопрос

	One more question.
	Еще один вопрос

	Apparently I was wrong when I insisted on …
	Очевидно, я был неправ, когда настаивал …

	First of all, I would like to repeat my statement on …
	Прежде всего я хотел бы повторить мое заявление по поводу …

	I believe that the theory I just described could be applied to …
	Я думаю, что теория, которую я только что описал, может быть применена к …

	I don’t want to seem critical but …
	Я не хочу казаться придирчивым, но …

	I can agree with that only with reservations because …
	Я могу согласиться с этим лишь с оговорками, так как …

	I can hardly agree with you on the question of …
	Я едва ли могу согласиться с вами по вопросу …

	I can’t deny that …
	Я не могу отрицать, что …

	I can’t share your views on …
	Я не могу разделить вашу точку зрения на …

	I confess I do not approve …
	Признаюсь, что я не одобряю …

	I doubt very much whether I can …
	Я очень сомневаюсь, смогу ли я …

	If I am not mistaken …
	Если я не ошибаюсь …

	If I remember rightly …
	Если я правильно помню …

	If I understood you correctly …
	Если я вас правильно понял …

	I have a short comment concerning …
	У меня короткое замечание по поводу …

	I need not remind you that …
	Мне не нужно напоминать вам, что …

	I object to …
	Я возражаю против …

	I share your opinion that …
	Я разделяю ваше мнение, что …

	It is difficult to overstate …
	Трудно преувеличить …

	It is not clear to me why …
	Мне не ясно, почему …

	I would like to add to what the previous speakers have said …
	Я хотел бы добавить к тому, что сказали предыдущие ораторы …

	I would like to clear up two misunderstandings.
	Я хотел бы прояснить два недоразумения

	I would like to make only one modest remark about …
	Я хотел бы сделать лишь одно скромное замечание по поводу …

	I would like to say a few words on behalf of …
	Я хотел бы сказать несколько слов от имени …

	I would like to say that I have been impressed by …
	Я хотел бы сказать, что на меня произвело впечатление …

	I would like to take this opportunity …
	Я хотел бы воспользоваться этой возможностью …


Exercises:

1. Read the text. Analyze the underlined phrases. What role do they play in the discussion?

SCIENTIFIC EXPERIMENT ON LIVE ANIMALS

Dr. ARCH: Dr. Curry, you said, if I followed you, that the use of

      animals for cruel experiments is justified if these experiments are
       conducted for the benefit of mankind.

Dr. CURRY: Yes, that’s what I said.
Dr. ARCH: Does this mean, then, that the suffering (often

       unnecessary) and death of thousands of living things can be
       beneficial to the well-being and the harmonious development of
       another living being – man?

Dr. CURRY: Well, that’s not exactly what I mean. What I was trying
       to say is that new areas of medicine and surgery must be safe for
       human beings. When considered from this point of view, I

       strongly believe that the life of just one animal may be taken to
       save the lives of thousands of people.

Dr. ARCH: I don’t see it that way.
Dr. CURRY: You don’t?
Dr. ARCH: The point is, animals ought to be allowed to enjoy the gift

      of life. In my opinion, one can’t take the responsibility of

      disposing of the life of anything or anybody.

Dr. CURRY: Do you mean to say then that you would volunteer, or

      allow a member of your family to volunteer, to test new medicine, 

      rather than use an experimental animal?

Dr. ARCH: That’s a good question. But I think I would volunteer.

       I would if the motivation to do it were strong.

Dr. CURRY: Suppose you would. But do you expect there would be

      enough volunteers for a drug to be fully tested? Don’t you think 
      that the practice of using human volunteers might result in another
      thalidomide babies phenomenon?

Dr. ARCH: Sorry, I didn’t catch the last point. Would you mind

      explaining it?

Dr. CURRY: Not at all. What I mean is that the experiment might

       bring no damage whatever to the subject himself. But nobody

       knows how harmful the effect of it may be on the descendants.

2. Presented here are the organizing elements of discussion. Analyze them. Make a fuller list of these expressions using the italicized phrases from the text.

A. Reference to what has been said.

Mr. Curry,

you mention that … .




you argued that … .




you made an interesting remark about … .




you made an appropriate point about … .




you said that … ?

B. Interactions.

1. Inviting the other party to expand on the previous point.

Сould you specify what/where/how/when … ?

Would you say that again?

I don’t understand, if/how/why … .

Your point isn’t quite clear yet.

…………………………………………………..

…………………………………………………..

2. Making sure the other party understands.


What I’m saying is … .


Let me rephrase what I’ve said.


Do you follow me?


Is it clear so far?

…………………………………………………..

…………………………………………………..

3. Making sure you understand.


Did I understand you correctly that … ?


Do I understand you to say that … ?


If I understand you correctly, you’re saying that … .


So, what you are saying is … .

…………………………………………………..

…………………………………………………..

4. Breaking in.


Excuse me, may I say something here?


Excuse me, I’d like to comment on this.


Oh, yes. But what would you say about … ?


May I ask you a question?

C. Encouraging the other party

(sometimes by assessing what has been said).

Go on, please.

Yes, what is it?

I see your point.

It’s a reasonable question.

Yes?

…………………………………………………..

…………………………………………………..

D. Expressing one’s own opinion, assessment, judgment.

1. Agreeing or disagreeing, Expressing confirmation.


Yes, I think so.


That’s (very) true.


Absolutely.


I agree with you there.


Perhaps, you are right.


I don’t think so.


Probably not.


I am afraid I can’t agree with you there.


That’s (not) quite right.


(That’s) not exactly so.

…………………………………………………..

…………………………………………………..

2. Expressing hesitation, certainty, uncertainty.


There is no denying that … .


Well, let me see/think … .


I’m not sure that … .

      I doubt that … .

      Yes, but on the other hand … .

…………………………………………………..

…………………………………………………..

3. Expressing one’s own opinion.


I guess, … .


To my mind, … .


As far as I can judge, … .


As far as I know, … .

…………………………………………………..

…………………………………………………..

3. Reread the text of the discussion. Which of the two points of view is more appealing to you? Give your own opinion. Use relevant expressions from the lists above.

4. One of the students sums up the arguments and counter arguments of the discussion. The others interrupt the speaker using relevant expressions from the lists. Work as a group using the examples given below.

	Example:
	Student 1:
	The use of animals for cruel experiments is justifiable.

	
	Student 2:
	Excuse me, may I ask a question?

What animals do you mean?

	
	or:
	

	
	Student 1:
	New areas of medicine must be safe.

	
	Student 2:
	Yes, but what would you say about human volunteers for medical experiments?

	
	Student 3:
	Excuse me, may I say something here? I doubt that new medicine can be absolutely safe.


5. Agree or disagree with the statements below, express confirmation or uncertainty. Turn to the expressions in exercise 2 for the necessary vocabulary. Extend your statements, make them argumentative.

	Example:
	Teacher:
	Most women work because it gives them a chance for selfrealization.

	
	Student:
	I’m afraid I can’t agree with you. I believe a lot of women work because of economic reasons.


1. More education opens more doors to successful careers.

2. A repeated change of one’s job broadens one’s outlook.

3. An increase in manufacturing brings about migration of families to urban areas.

4. Meddling with Nature is dangerous.

5. Space exploration is an objective search for knowledge.

6. Violence is an effective means to solve differences.

7. Women are equal to men in all respects.

8. Children should be seen, not heard.

9. TV is a unifying factor in the family.

6. Inquire about one specific point of the statements below to make sure you understood correctly. Consult exercise 2 for the necessary vocabulary.

	Example:
	Teacher:
	Industrialization, new drugs, automation, computerization, welldeveloped communication and transport systems improve life on earth.

	
	Student:
	Do I understand you to say that further industrialization improves life on the earth?


1. Emigration from overpopulated earth, communication with other civilizations, inquiry into the origin of the universe might be possible issues for space research.

2. Poverty, social and economic problems, and national clashes will exist as long as man lives.

3. Monarchy and totalitarian systems are becoming obsolete.

4. The manner of dressing and speaking, breeding and behaving are important characteristics of an individual.

5. Financial backing, press and party support, and a well developed control system are necessary for every government.

6. Big organizations can’t work successfully without hierarchy, rewards, high wages, and employee competence and enthusiasm.

7. An adult is adversely affected by childhood psychological wounds, traumatic experiences, and cruel or indifferent treatment.

8. Women are more emotional, less practical, more irrational, and more dependent on instinct than men.

9. An unhappy personal life and the lack of money and material possessions affect the old more than the young.

7. Make a statement (you may use the statements in the preceding exercises). Let the other students ask you to expand on the point concerned.

	Model:
	Student 1:
	TV is a unifying factor.

	
	Student 2:
	Would you mind explaining that?

	
	Student 3:
	Your point is not quite clear.

	
	Student 4:
	Could you specify what you mean by a unifying factor?


You will see two fragments of discussions. In the first fragment A (the female speaker) and B (the male speaker) discuss the factors which can break up marriage and cause divorce. The second dialogue deals with the impact of divorce on the children of the divorcing spouses.

Dialogue 1

8. Read Dialogue 1. What changes in social and economic life strongly affect private life?

I see your point

A.: Did I understand you correctly that, in your opinion, divorce is mainly causes by factors external to marriage?

B.: Yes, that’s what I said.

A.: Does that mean that you consider ethical, psychological, and physiological factors less important in maintaining or breaking up a marriage?

B.: Not exactly. What I was trying to say is that some changes in our social and economic life have a strong impact on private life. They bring about a dramatic increase in divorce.

A.: I’m not sure what you mean. To what changes are you referring?

B.: The women’s liberation movement, the stain and stress of urban life, the sexual revolution, the decline of religion as an inhibiting factor, to name only a few.

A.: I see your point.

9. Read the dialogue once again and answer these questions.

1. Did A adequately understand B’s statement?

2. Did A draw correct conclusions from it?

3. Does A need any further explanation of B’s point of view?

Back up your answers by reference to the relevant phrases of the text. Turn to the script it necessary.

Dialogue 2

10. Read the Dialogue 2. What are the alternative views on the effect of divorce on children?

I can’t agree

A.: Excuse me, may I say something here?

B.: Yes, what is it?

A.: I’m afraid I can’t agree that divorce badly affects children in all cases. Sometimes it brings relief.

B.: Yes, go on please.

A.: When divorce is preceded by family conflicts and quarrels it is sure to relieve some stress in the child’s life. Besides, it gives a chance to have a happier life in a newly formed family if a divorced spouse remarries successfully.

B.: That may be so. But, on the other hand, don’t you think that children are usually excluded from their parents problem-solving and decision-making without any right to participate in them? Their opinions are not taken into consideration, their likes and dislikes are ignored. And this may be a cause of a very dramatic crisis for a child. It doesn’t matter how successful the relationship with the new mother or father might be in the future.

11. Read the dialogue once again and answer the following questions.

1. Are A and B in full agreement as to the impact of divorce on the children of the divorced spouses?

2. Which of the three statements below is correct?

a. B accepts A’s point of view.

b. B rejects A’s point of view.

c. B regards A’s point of view as plausible.

Back up your answers by reference to the relevant phrases of the text. Turn to the script it necessary.

12. Find the organizing elements in dialogues 1 and 2. Compare them to the lists of phrases you made earlier.

13. Practice in pairs some mini-discussions using the following suggestions. Turn to the lists for necessary vocabulary.

	1.
	A.
	Make a statement; make sure the other party understands it.

	
	B.
	Confirm the accuracy of understanding; agree or disagree.

	2.
	A.
	Make a statement.

	
	B.
	Disagree. Express your own opinion.

                or:

Agree with the statement and expand it.

	3.
	A.
	Make a statement.

	
	B.
	Break in with a question.

	
	A.
	Express encouragement.

	4.
	A.
	Make a statement.

	
	B.
	Make sure you understand it.

	
	A.
	Confirm the accuracy of understanding.

	
	B.
	Express doubt or agree.

	5.
	A.
	Refer to what has been said.

	
	B.
	Confirm the accuracy of understanding.

	
	A.
	Give your view of the same problem.

	
	B.
	Disagree or agree.

	6.
	A.
	Make an extended statement.

	
	B.
	Break in with comments.

	
	A.
	Express encouragement.

	
	B.
	Express your opinion or assessment.


Topics for discussion

  1. UFOs: are they a reality?

  2. The probability of the Earth’s collision with another celestial

       body: is it high?

  3. Interracial marriages: are they desirable?

  4. Marriage for love: does it guarantee a long-lasting relationship?

  5. Esperanto: is it worth learning?

  6. Modern children: do they often take the profession of their parents?

  7. Present civilization: is it under threat?

  8. The development of men’s abilities: is there are any limit to it?

  9. Stress: are its effects always negative?

10. The movie: is it dying out?

11. Pets at home: are they a luxury or a necessity?

12. Horoscopes: are they reliable?

14. Do you think TV is a blessing or a curse? Start a discussion. Put forward arguments for or against. Use words and expressions you have learned.

Arguments (key-words).

1. a source of entertainment, convenient, cheap, easily accessible;

2. endless series of programs, source of information on current

       events, latest developments;

3. lively, real, fascinating, instructive, stimulating;

4. a comfort for the elderly, disabled, handicapped;

5. a variety of programs, a wide choice, to every taste;

6. educational programs, language learning, school broadcasts,

       specified subjects;

7. a unifying factor, political debates, governmental sessions.

Counter arguments (key-words).
1. encourages passivity, no initiative, everything presented, requires no effort;

2. no choice, biased presentation, preconceived ideas;

3. poor quality, inadequate artistic presentation, bad taste, consumes time;

4. children exposed to violence, impossible to participate, cut off from the events on the screen;

5. summing up the discussion and closing the conference.

15. Study the phrases that may be used in closing a discussion:

And now it is time to sum up the discussion and suggest conclusions.

I’d like to summarize what has been said so far.

I would like to make a few remarks at the end of this discussion.

In conclusion, I would like to say that we seem to have covered a very complex area in a remarkably short space of time.

If I may sum up then, it seems that most of us think that … . Others argue that … .

Well, I think I must thank the speakers for their most interesting and most informative presentations.

I thank everyone present here today for being active in our discussion. And to conclude our today’s meeting I must say it has been stimulating and professionally rewarding. I declare the meeting closed. Thank you.

Closing the Discussion.

Chairman: There seem to be no more comments on Dr. Rundle’s paper. I think that’s all there is to say on the subject for the time being. In view of the late hour I declare the discussion closed. I would like to thank again Dr. Rundle for this excellent communication and the persuasive way in which he dealt with the question and comments. I appreciate very much the contributions by the other researchers. I think we’ve done a good job on making the problem clearer to us all. The discussion will no doubt help delineate our future work and stimulate further research. Thank you all.

XVIII. Respond to the following situation:

At a session that you are chairing different aspects of the problem you are well acquainted with have been discussed. Summarize the discussion emphasizing the importance of cooperation in the field. Close the session.

XIX. Information about poster sessions

В последние десять лет стали пользоваться успехом стендовые заседания (poster sessions), во время которых авторы-демонстраторы (presenters) представляют так называемые стендовые сообщения (posters / poster papers / poster presentations). Экспозиция, размещаемая на демонстрационном щите, состоит, как правило, из текста, рисунков, графиков, диаграмм, фотографий и т.д. Участники такого заседания свободно перемещаются по залу, останавливаются у интересующих их работ и беседуют с авторами. Такая форма научного общения значительно расширяет круг активных участников конференции, особенно при отсутствии параллельных заседаний, и предоставляет широкие возможности для творческого самовыражения и, в частности, использования современного технического оборудования.

Через информационное сообщение в научном журнале участников заранее знакомят с принципами организации данного стендового заседания, размерами щитов, перечнем материалов, представляемых в программный комитет конференции: “Display areas will be assigned to authors for a specific period of time with several displays running concurrently in a given room. The display area for each participant is a poster board 1.3 m high by 2 m wide. An abstract of about 50 words outlining the research to be presented and a short, concise title are required.”

В частности, участников просят не забывать оставлять записку на своем стенде в том случае, если они покидают его на некоторое время: “If you intend to leave your station to look at other presentations, please post a sign which tells the viewers when you plan to return.”

В конце стендового заседания выделяется время для общего обсуждения представленных докладов. В целом стендовые доклады – это удобный способ оптимизации программы конференции и коммуникации научных идей вообще, но они требуют непринужденности в общении и, следовательно, хорошей языковой подготовки участников.
XX. Appendix I

Study the following information letter. Write a similar letter announcing a conference on your field sponsored by NSTU.

FIRST ANNOUNCEMENT AND CALL-FOR-PAPERS

3 rd INTERNATIONAL SYMPOSIUM ON TWO-PHASE FLOW MODELLING AND EXPERIMENTATION

Pisa, Italy – September 22-24, 2004

Organized by

THE ASSEMBLY OF WORLD CONFERENCES ON

 EXPERIMENTAL HEAT TRANSFER, 

FLUID MECHANICS AND THERMODYNAMICS

and the

ENEA INSTITUTE OF THERMAL-FLUID DYNAMICS

with participation of the

JAPAN SOCIETY OF MULTIPHASE FLOW

BACKGROUND

The first International Symposium on Two-Phase Flow Modelling and Experimentation was held in Rome, and was attended by delegates from more than 35 countries.  The second edition was held in Pisa in 1999 and gathered about 300 participants in a very friendly environment. The Symposium is organized by the Assembly of World Conferences on Experimental Heat Transfer Fluid Mechanics and Thermodynamics. The objectives are to bring together researchers, designers, experimentalists, modelers, and numerical analysts from industry, laboratories and academia, active in the area of two-phase and multiphase flow, to present the state-of-the-art, to exchange their expertise and experiences and to further stimulate their research activities. Contributed papers are requested dealing with experimental work, theory, analysis, design, numerical studies, modelling on fundamentals and applications of two-phase and multiphase flows, including heat and mass transfer, fluid mechanics and thermodynamics aspects. Papers are also solicited reporting measurement or visualization techniques, innovative instrumentation, and analysis of experimental data, as well as theory or numerical results.

GENERAL INFORMATION
Language
The official language of the Symposium will be English.

Location
The Symposium will be held in Pisa, Italy. Pisa is a lovely city located not far from Florence (1 hour by train) in the north of Tuscany, one of the most wonderful regions of Italy. Its international airport is well connected to the main European cities. The Miracles' Square with the Dome, the Baptister and the world-wide well known Leaning Tower represent the most unique and original complex of the Tuscan Romanesque architecture. But many other attractions deserve some attention from the tourists such as the sculptures and the paintings of the local Thirteenth and Fourteenth century stored in the St. Matthew National Museum, the ancient city, and many wonderful churches. Pisa is also a convenient location for exploring Tuscany hills, wine yards, and its beautiful cities, such as Florence, Siena, S. Gimignano, Lucca, Volterra, etc. It offers also the possibility to reach most of the touristic attractions of Italy (Rome, Venice) by train (about 4 hrs.). The climate in late September is normally very pleasant in Pisa.

SCIENTIFIC COMMITTEE
The Scientific Committee consists of Lead Scientists from around the world who are recognized experts in the field of multiphase flow and heat transfer.

SUBMISSION, SELECTION, PUBLICATION AND PRESENTATION OF CONTRIBUTED PAPERS

Authors should submit the abstract to the Lead Scientist geographically closest to the authors. Submission via e-mail (PDF or RTF file) is encouraged. Alternatively, the abstract can be faxed or mailed. Abstract length should be of 300-400 words maximum, with supporting figures and tables as appropriate. The work must be original and unpublished. The abstract should contain: (1) five keywords to describe and categorize the work easily; (2) name, address, phone and fax numbers, and e-mail of the author to whom correspondence should be directed. The abstract should clearly state the objectives, results, and conclusions. The abstracts will be used for preliminary screening. The final acceptance of the paper will be based on the peer review of the complete manuscript. The accepted papers will be required in camera-ready format in English only. All the papers submitted within the indicated deadline will be included in the Symposium Proceedings, and will be distributed to the participants at the Symposium.

DEADLINES

• Abstract due to Lead Scientists, 21 July 2003
• Abstract acceptance 30 September 2003
• Full-length manuscript to Lead Scientists 15 January 2004
• Full-length manuscript acceptance 31 March 2004
• Camera-ready manuscript to Lead Scientists 20 May 2004
All pertaining information can be found at
http://www.ing.unipi.it/pisa04/

FOR FURTHER INFORMATION PLEASE CONTACT:
Dr. Gian Piero Celata, ENEA Casaccia, Energy Department, Via Anguillarese, 301,1-00060 S.M. Galeria, Rome, Italy. Tel.: +39-6-3048-3905; Fax: +39-6-3048-3026; E-mail: celata@casaccia.enea. it
Prof. Paolo Di Marco, University of Pisa, Department of Energetics, Via Diotisalvi 2,1-56126 Pisa, Italy, Tel: +39-50-569-610, Fax: +39-50-569-666; E-mail: p. dimarco@ing.umpi. It
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Greets the registrar.


Introduces him/herself





Answers the greeting.


Produces a conference file; comments on its contents





Expresses gratitude.


Asks about possible changes in the program





Advises about the change of the opening time of the plenary session





Thanks the registrar for the information. Asks about use of overhead projector





Suggests contacting technical services





Asks about location of the technician’s office





Gives directions. Advises to hurry











Gives a reason (lunch break begins soon, working day is nearly over, etc.)





Gives thanks and expresses appreciation





Responds
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