PRESENTATION

Usually each presentation includes an introduction, main body and conclusion, and each part, in turn, may contain several sections. Topics of presentations are quite different, nevertheless there are common phrases for any presentation.

Let’s consider in short general structure and common phrases which can be used in them.

Introduction

	I.  Opening

1. Signals of the start

2. Greeting to the audience

3. Self identification

II. Stating the target 

(goal, objective, purpose, aim)

III. Providing an overview

IV. Stating the rules
	Right. O.K.

Good. O.K.

Shall we begin?

Can I have your attention, please?

Let’s begin / start / get started / make a start

Good morning / afternoon / evening /                     ladies and gentlemen / friends and colleagues 

Hello, everybody / everyone. 

On behalf of …

I’d like to welcome you to …

Welcome to …

Let me introduce myself.

My name is …

I’m … of …

I represent …

I work for … as …

My goal today / now / is to analyze / to present /

to inform / to discuss / to review / to consider /

 to identify / to report.

Besides, I am going to …

     I would like to …

         I’m here to …

My task today is to speak / report about …

My talk deals with / is concerned with / …

I’ve divided my report into three parts / sections /

as follows.

I’ll be developing the following problems in my report.

My report will be in three parts:

I’ll start considering some aspects of … Further I’ll pass over to the discussion of … To conclude, I’ll make some comments on…

First, I will describe… Then I will be concerned with …

Further I will analyze … Finally, the results of … will be presented.

The report will take about         10 minutes /
I am going to speak for about    half an hour 

If you have any questions, I will be glad to answer them at the end of my report.

If you don’t understand, please stop me. 


Main body

	I. Using transitional expressions

1. Starting with the first main point

2. Adding other main points

3. Providing support

4. Moving from one part to another

II. Including specific information

1. Giving an explanation

2. Using an example

3. Telling an anecdote

4. Using a scenario

5. Giving reasons

6. Considering consequences

7. Drawing the attention to the most important points


	To start with …

To begin, the first effect is …

The first advantage is …

Let’s start with …

The second main effect is …

The next major problem is …

In addition …

Furthermore …

Let me give you an example.

An example of this is …

For example / instance / ...

This is important because …

As a result / consequently / …

Now that I’ve explained …

I’ll move on to …

That is the first advantage of … Let’s look at another important advantage.

Let me explain what I mean by …

This means that …

That is …

In other words …

I’ll give you an example.

For example ...

For instance ...

Let me tell you a story to show you what I mean.

Imagine that …

Suppose that …

The reason is that …

This is important / necessary / a problem / because …

If …, then …

As a result …

Therefore…

Consequently …

From this it follows that …

It is essential that …

It is particularly important / interesting / that 

It should be noticed that …

It is important to recognize that …

It should be stressed that …


Conclusion

	I. Summary

II. Closing
	From this it can be concluded that …

In conclusion we will say that …

To conclude, the most effective method of investigating this problem is …

To summarize what I have said …

Summing up / To sum up / it is evident that …

your attention /

Thank you for             being attentive /

listening to me attentively /.

You are welcome


Feel free


PRESENTATION SAMPLE

Introduction

	Signals of the start

Greeting to the audience

Self identification

Stating the target 

Providing an overview


	Can I have your attention, please?

Good morning, dear friends and colleagues.

I’d like to welcome you to our first students’ meeting.

Let me introduce myself. I’m Alexander Ivanov. 

I’m a first year student.

My task today is to give you general information about NSTU.

First, I will tell you a few words about NSTU formation. Then I will dwell upon the directions and fields of training and specialization. Further I will give you some information about NSTU structure, then – facilities for studying, and finally – detailed information about the teaching staff. 


Main body

	Starting with the first main point

Adding other main points

Drawing the attention to one of the main points
	Let’s start with the history of the university.

Novosibirsk State Technical University, one of the largest research and educational centres of Russia, was founded in 1953, and was known as Novosibirsk Institute of Electrical Engineering. In 1992, NSTU gained its status of a technical university. 

Now I’m coming to the second point “Direction and fields of training”.

The University trains specialists and offers additional training in 35 areas.

A few words about the university structure.

The University has ten faculties: Automation and Computer Engineering; Radio Engineering, Electronics, and Physics; Physical Engineering; Applied Mathematics and Informatics; Electromechanics; Mechanics and Technology; Aircraft; Business; Power Engineering and Humanities; and two institutes: Institute of Social Rehabilitation and Institute of Distant Education, two branches and nine NSTU representative offices. The total number of students is 16,180, including 10,483 full-time students. 400 of this number are international students.

Now I’ll pass to facilities which are provided for the students.

Training specialists is carried out in lecture-rooms and laboratories totaling 112,525 square meters. The University occupies seven buildings which have all the necessary facilities for giving high quality lectures and classes. All – University, Faculties and Departments' computer classrooms on the basis of up-to-date personal computers (1230 all in all) have been set up. All the seven buildings are linked up to the local University network including more than forty servers of different levels and purposes. 1200 work places linked up to the Internet. Laboratories of engineering faculties are equipped with up-to-date machine-tools, test equipment, and industrial robots. The largest in the city university library with its extensive stock of text-books, scientific literature, fiction, and periodicals is available to students.
It is a great honour for me to introduce our honoured tutors – lecturers, scientists – our teaching staff.

The teaching staff are 968 full-time lecturers including 101 full professors, D.Sc., 536 associate professors, Cand.Sc.; 216 lecturers are part-time teachers including 83 full professors, D.Sc., 126 associate professors, Cand.Sc. NSTU research scientists pursue fundamental and applied research in various directions of science and engineering, participate, on a competitive basis, in a number of federal and ministerial programmes. High level of scientific research allows the University to become a venue of a number of international, all – Russian and regional conferences. The University scientists publish monographs, articles in foreign, Russian and university editions. They are authors of textbooks and teaching manuals as well. 


Conclusion

	Summary

Closing
	Summing up it is evident that NSTU is a young university, its history is not very old, but it has become one of the largest research and educational centres of Russia offering training in 35 areas at 10 faculties, 73 departments and other subsidiaries. Students are provided with excellent facilities. The specialist staff are highly qualified.

I’m sure you will appreciate all the advantages of studying here and will be proud of being a student of NSTU as I’m proud of it now.

Thank you for your attention. You are welcome to ask questions on the items touched upon.


to ask questions.








