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UNIT 1
ACADEMIC CONFERENCE

Text 1

Academic conference: why go?

60-Second Listening

Task 1.1. a) Answer the questions: What is social networking? What is

the role of it in modern society?

b) Listen to the text about social networking. What is bad and what is

good about social networking according to the speaker?

— O 0 3 N LN b~ W N =

Before you Read
Task 1.2. Answer the questions:

1. Have you ever attended academic conferences?
2. Are there any obvious benefits of attending conferences?
3. Can you name any advantages of participating in academic events?

Vocabulary
. overwhelming OIIEIOMIISIONINH, TOTPSCAIOIIHN
. to deter CIIEp)KUBATh, OTIIyTUBATh
. tempted WCKYIICHHBIN
. preliminary MIpeBapUTEIbHBIN
. to get a peek of sth MOJYYHUTh TPEACTABICHHE O YeM-TTHO0
. inspiration BJIOXHOBEHHE
. rehearsing penerunus
. to hone OTTauuBaTh
. unequivocally OJITHO3HAYHO, ONPEAETICHHO
0. to flaunt OpaBHpOBATH, XBACTATHCS



Task 1.3. Read the words and word combinations and guess their meaning

nerve-wracking job hunting
feedback institution

version findings

audience poster presentation
soft skills social functions

Task 1.4. Read the text and name the advantages of participating in aca-
demic conferences.

Conferences are an essential part of academic life, but with all of the fo-
cus on getting papers accepted and the stress of presenting or giving
talks, they can sometimes feel like an overwhelming or even scary experi-
ence. This, however, should not deter you, there are countless great reasons
to attend a conference! Here are 8 ways conferences can change your life.

1. Presenting at a conference can be nerve-wracking, and you might be
tempted to fall back on the same presentation that you always give because
you know that it’s safe. But if you do this, you’ll be missing out on one
great benefit of conferences: the chance to get feedback from experts on
early versions of your work. You can use your presentation time to talk
about preliminary results from your most recent experiment, and the feed-
back you get from your audience can help you to anticipate reviewers’
comments when you try to get it published. Alternatively, you could present
your well-established work, and then at the end, you could throw out some
ideas you have for future experiments and get feedback on these. A confer-
ence presents the chance to see a whole room full of world experts in your
particular field, so there’s no better chance to get your work in front of these
people and have them candidly discuss its strengths and weaknesses.

2. One of the biggest benefits of attending a conference is getting to
know other people in your field. Conferences are a key opportunity for net-
working. Networking is very important for job hunting, obviously, but hav-
ing a big network benefits you in other ways too. Maybe you will need ad-
vice from an expert in another field, or you will want to ask someone to
come and give a talk at your institution, and this is easier when you have a
network to reach out to. It’s also helpful to have support from people who
are at a similar stage in their careers to you and can empathise with the
problems and struggles which you go through at work.



3. If you want to know about the very latest findings in your field before
they are even published in journals, then a conference is the place to be.
Many researchers will present preliminary findings or work which has not
yet been published at a conference. Of course, you should not take every
claim you hear at a conference to be accurate until you are able to look
through the methodology and findings for yourself, but this is a great chance
to get a peek of what other people are working on. These ideas can be great
inspiration for your own research.

4. Soft skills are important for every career, and in academia or research
then your skills in presentation and communication are particularly im-
portant. Fortunately, conferences give you the chance to practice these
skills. Rehearsing and giving your talk or poster presentation will make
you more comfortable in front of an audience, and you’ll learn things like
the speed at which you should talk and the amount of detail which you need
to give in your explanations. Answering questions after your presentation
and chatting with other attendees will help to hone your communications
skills.

5. Finally, it shouldn’t be overlooked that attending a conference is good
fun! Although a conference is unequivocally a work event more than a lei-
sure one, it can still be enjoyable. Travelling to a new place is a big part of
the appeal of a conference, meaning that you get to see a different city, eat
new food, and see some local landmarks or tourist attractions. You might
even try out learning a little bit of a new language. You’ll also have the
chance to attend social functions as part of a conference, such as dinners,
trips, or parties. Sometimes these events can be formal or dull, but very of-
ten they’re relaxed, friendly affairs. With the opportunity to meet other aca-
demics with similar interests to you, you can enjoy the company of others
and you might even make some good friends.

6. If there’s a researcher whose work you admire, it can be both inspir-
ing and educational to meet them and to talk to them directly. If one of your
academic heroes is speaking at a conference, this could be the perfect
chance for you to meet them. Who knows, maybe a little chat could lead to
future collaboration!

7. There are few things better for developing your ideas than a good
spirited debate. Listening to and participating in lively discussions at con-
ferences can give you new ideas, help refine your existing concepts, and
maybe even change your mind about some key issues in your field.



8. Attending a conference is definitely something that should go on
your CV, especially if you have given a talk or poster presentation. It shows
potential employers or grant-awarding bodies that you’re engaged with your
field and are taking an active part in communicating with other academics.
If you have done it, flaunt it!

Developing Academic Vocabulary

Task 1.5. For each word below, read the sentence it occurs in the text
above and answer the questions:

essential recent benefit attendee overlook

a) Is the word positive, negative or neutral?

b) Is it a noun, adjective, adverb or verb?

c¢) Can you think of a word with a similar meaning (synonym) and one
with an opposite meaning (antonym)?

Task 1.6. Find synonyms to the words given.

1. audience: a) assembly; b) classroom; c¢) meeting; d) spectators
2. anticipate: a) prevent; b) await; ¢) expect; d) foresee

3. candidly: a) directly; b) frankly; c) insincerely; d) honestly

4. lively: a) intense; b) open; c) stimulating; d) animated

Task 1.7. Give the English equivalents of the following words and word
combinations

. TIOJYYHUTh 0OpaTHYIO CBS3b

. IyTarouui ONBIT

. IpeBapUTEIbHbIC PE3YJIbTAThI

. OTPOMHOE BJJOXHOBEHUE

. IOCJIETHUE OTKPBITHS

. peneTunus

. Oyay1iee COTpyAHUYECTBO

. IBMEHUTH CBOE MHEHHE

. TIOTEHIHATBHBINA pabOTOIATENb

10. opraHu3anys, IpUCYKIArOIIas TPaHTHI

O 001N Wb WK —

Task 1.8. Translate into English.

1. OgHUM 3HAYUTEIBHBIM MPEUMYLIECTBOM Yy4acTusi B KOH(EpeHIHH
SIBIISIETCS. BO3MOKHOCTH IOJIY4UTh OT CIIELHAJIMCTOB Balleil 00JIacTH OT3bIB
OTHOCHUTEIILHO MEePBOHAYAIFHOTO BapHaHTa paboTHI.
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2. HoBble maen MOTYT IMOCITY>KUTh OTPOMHBIM BJIOXHOBEHHEM I Ba-
IIUX UCCJIEIOBaHUH.

3. MonosibIM y4€HBIM Ba)KHO JAETUTHCS OIMBITOM M I0JIy4aTh OOpaTHYIO
CBSI3b OT KOJUIET.

4. B cBoeill mpe3eHTalMKd Bbl MOXKETE paccka3aThb O NMPEeABAPUTEIbHBIX
pe3ynbTaTax, MOJIY4YeHHBIX B X0/1€ NOCIIEIHEr0 SKCIIEpUMEHTA.

5. JIpyruM HperMYyIIeCTBOM yYacTHsl B KOH(PEPEHIUH MOXKET OBITh IMO-
Jdy4deHue MH(OpMAKU O CaMbIX HOBEHIIMX OTKPBITHSX B Balled 0o0nacTH,
110 TOTO, KaKk OHU OyIIyT ONyOJIMKOBaHBI B )KypHaJlaX.

6. PermeTunyist ¥ BBICTYIUIEHHE C YCTHBIM WJIM CTE€HIOBBIM JOKJIaJ0M B
JanbHeWIIeM MOMOTYT BaM YyBCTBOBaTh cebs Oosee xkomdopTHO mepen
ay IUTOpHUEM.

7. Chaymiasi 1 y4acTBYSl B OJKMBJIEHHBIX AMCKYCCHSAX Ha KOH(EPEHLUSX,
BBl MOKETE TIOYEPIIHYTHh HOBBIE HJIEH, YCOBEPIIEHCTBOBATh CYIIECTBYOIINE
KOHIETIIHH.

8. Bamu BhICTyIIeHHS Ha KOH(QEPEHLUSIX MOTYT MPOAEMOHCTPHPOBATh
MOTEHIHANBHBIM Pa0OTOAATENAM U OpPraHU3aLUsIM, MPUCYKAAIOIINM TpaH-
ThI, Ballly BOBJICUEHHOCTb B HCCIIEOBAHHE.

Reading Comprehension

Task 1.9. What is the main purpose of the text? Is it to offer...

a) a detailed description of academic conferences?
b) a list of benefits of attending scientific events?
¢) a comparison between academic events in Russia and abroad?

Task 1.10. Choose the correct titles a-h to paragraphs 1-8 of the text in
Task 1.4.

a) Improve your presentation and communication skills
b) Adding to your CV

¢) Meet your academic heroes

d) Hear about the latest research

e) Get to know other people in your field

f) Engage in high-level debates and refine your ideas
g) Get feedback on an early version of your latest work
h) Visit a new place and have fun

Task 1.11. Read the text again and answer the following questions:

1. Why is presenting the preliminary results from your most recent ex-
periments at the conference so useful?



2. Can you explain why networking is important?

3. What is the best way to know about the very latest findings in your
field of study?

4. What soft skills do you need to improve to give successful presenta-
tions?

5. What social opportunities do conferences give to participants?

6. Can the meeting with the researchers you admire be possible at a con-
ference?

7. What can listening to and participating in lively discussions at con-
ferences give you?

8. Why is attending a conference good for your CV?

Grammar Focus

Verb patterns

A verb can be followed by several major types of clause. One of them is
-ing clause.

e.g. Edward Kennedy delayed reporting the car crash that led to the
death of Mary Jo Kopechne.

These verbs can all be followed by -ing forms:

acknowledge, admit, deny, carry on, keep on, detest, dislike, resent, en-
joy, feel like, end up, finish, give up, postpone, put off, anticipate, appreci-
ate, avoid, consider, describe, discuss, imagine, involve, justify, mention,
(not) mind, practice, propose, resist, risk, suggest.

Prepositional phrases below are usually followed by -ing forms:

be tired of, be good at, be responsible for, benefit by, get used to, be in-
terested in, suspect smb. of, accuse smb. of, approve of, apologize for, be
engaged in, object to, the use of, the probability of, the aim of, the way of,
the necessity of, the intention of, the reason for.

An -ing form can be a subject in a sentence:
e.g. Smoking so much is bad for you.

Task 1.12. Translate into Russian paying attention to -ing forms.

1. The laboratory admitted storing hazardous substances.
2. Staff induction normally involves meeting colleagues, touring the
premises and receiving an ID card.



3. In his autobiography, the scientist describes leaving the field of mo-
lecular biology for neuroscience.

4. Avoid making such remarks.

5. Do you mind our being present?

6. The students went on asking questions.

7. They gave up smoking.

8. Nobody risked raising this issue.

9. He mentioned visiting them from time to time.

10. They deny knowing these people.

11. We do not mind cooperating with that organization.

12. He apologized for having caused trouble.

13. We got used to living in this country.

14. Everybody congratulated Professor Anderson on having carried out
the experiment successfully.

15. She was disappointed at not being invited to the conference.

16. The lecturer was surprised at not having been asked anything.

17. My son was proud of having won the scholarship.

18. They insist on your making a report on Tuesday.

19. She hates preparing for presentations.

20. I have never thought of going to this seminar.

Task 1.13. Correct each sentence by adding one of the following words.
Translate the sentences into Russian.

not offering on being losing launching

1. Fundraiser fear that if the scientific project carries ... making a loss, it
will be closed by the end of the year.

2. Zantec plc delayed .... their new smartphone when rumours circulat-
ed that it has a serious design fault.

3. Most companies must anticipate ... money in their first year of busi-
ness.

4. Some local authorities acknowledge ... having the funding capacity
to offer help to young scientists.

5. Companies which do not innovate risk ... overtaken by their compe-
titors.

6. Dyson has proposed ... research and development tax credits to tech-
nology smart-ups.

Task 1.14. Find the sentences with -ing forms in bold in the text above
in Task 1.4 and translate them into Russian.
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Speaking

Task 1.15. Speak about the benefits of attending academic conferences.
Use the questions in Task 1.11 as a plan.

Task 1.16. Find and study the site of upcoming international academic
conference you could attend in the future. Answer the questions on the con-
ference using information from the site.

1. What is the name of the conference?

2. What is the venue of the conference?

3. What are the dates of the conference?

4. What is the goal /aim of the conference?

5. Who organizes the conference?

6. What are the topics of the conference? Which one would you choose?
Why?

7. What forms of participation are there?

8. What are the forms of submission? What are the requirements to an
abstract?

9. What is the procedure of submission like?

10. What are the abstract review criteria?

11. Where will the manuscripts be published?

12. What are the key dates?

13. What is registration fee for students?

14. What does registration fee include?

15. When and where will the upcoming conferences be organized?

16. What opportunities for young researchers does the conference pro-
vide. How can they benefit from participating in the conference?

Task 1.17. Share the information about the upcoming conference with
your groupmate and discuss it. Asking for information try to use indirect
questions, for example:

Do you know .... ... when the conference is organized?
Could you tell me ... ... if there is registration fee for students?
Can you tell me ... ...what the requirements to an abstract are?

(Role-play: studentl- a person who has learnt a lot about the upcoming
conference; student 2 — a potential participant of the conference).
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Conference correspondence

Task 1.18. Study Appendix I “Guidelines for writing a letter of invita-
tion” and answer the questions

1. What is a Conference Invitation Letter written for?

2. What is a Conference Invitation Letter like to motivate the prospec-
tive chief guest or speaker to make a quick and favorable decision about
attending the conference?

3. What sort of information should a Conference Invitation Letter in-
clude?

4. What sections should a Conference Invitation Letter include?

Task 1.19. Study the following extracts from the letters of invitation
paying attention to the use of useful language in italics and translate them.

1. On behalf of the Organizing Committee let me invite you to partici-
pate in the work of the International Symposium on Nanotechnologies to be
held in Paris, France, 15-19 November, 2024.

2. We would be most grateful if you could take a little time to complete
the attached Registration Form.

3.1 hope you will wish to be among the scientific elite at our Confer-
ence.

4. Please let me know if you require further information. 1 would be
glad to assist!

5. Your participation in the Organizing Committee is critical to the suc-
cess of the Conference itself, and we have made it convenient and easy for
you to take part!

6. We look forward to cooperating with you in the very near future.

7. We are anxious to draw up the Program of the Conference as com-
plete as possible, therefore, do not hesitate to express your critical remarks
or other proposals.

8. We are delighted to correspond with you again and urge you to regis-
ter for the 25th Silver Jubilee International Congress on Control Theory to
be held in Lisbon, Portugal, from 30th August to 6th September, 2024.

9. As soon as your Registration Form is received, you will be sent more
details about the Congress, including information on the fabulous tours we
have planned for the week.

10. We are arranging some excellent seminars and plenary sessions
based on suggestions from delegates.

12



Task 1.20. Read the invitation letter and fill in the gaps with the proper
verb forms and the prepositions required.

Dear Colleagues,
The Italian Power Center (to delight) 1) to announce

that the 7th International Congress (organize ) 2) ___ European
Fuel-and-Energy Complex in the 21st Century (to hold) 3)
4) _ Milan 5) 15™ 6) 17th September, 2022. The Congress (to
provide) 7) a forum 8) legislators, power engi-
neers, consultants, service providers, and researchers 9) the world
to exchange views 10) how best to ensure the future development
11) European power infrastructure.

The Congress (to intend)12) to:

o discuss the urgent problems 13) power industry;

o facilitate the exchange 14)  views 15)  the use 16) ex-
haustible resources, harmful impact 17)  environment, and develop-

ment of alternative renewable power sources;
e highlight new technologies and equipment that can (to use) 18)
to implement successfully power generation.

This Congress (to give) 19) you a unique opportunity to learn
20) a range 21) national and international experts 22)
the rapidly developing and expanding field 23) power industry. It
(to present) 24) a forum 25) you to express your views
26) aspects 27) the issue 28) submitting a paper 29)
the Congress.
We look forward 30) welcoming you in Milan.

Yours sincerely,

Dr. Andy Tibbett

Director of the Italian Power Center

European Fuel-and-Energy Complex in the 21st Century 2022
Co-Chairman

Task 1.21. Imagine you are a member of the organizing committee of
the upcoming conference. Write a letter of invitation to a potential keynote
speaker. Consult Appendix I and Appendix IV.

Task* 1.22. Imagine you are a person who has received an official invi-
tation letter to the event, respond to accept / decline the invitation to the
event. Consult Appendix II, III and Appendix IV

13



Text 2

What’s the difference between a conference, a seminar,
a workshop and a symposium?

60-Second Listening

Task 2.1. a) Answer the questions: What is the role of language for a
human? What language is a working one at many international academic

conferences?

b) Listen to the text about language. What is the role of language ac-

cording to the text?

Before you Read

Task 2.2. Answer the questions:

1. Do you see any difference between a conference and a seminar?

2. What is a workshop?

3. Can you give the definition to the word ‘symposium’?

Vocabulary

. slant

. hands-on

. to involve
. concurrent

. to make good use of sth

AN DN AW N =

. issue

7.to chime in
8. diverse
9. emphasis

10. suggestion

YKJIOH, HAallPaBJICHHOCTh

MPAaKTUYECKOW HANPABIEHHOCTH

OXBaThIBaTh, BKJIIOYATh. 3aTPArHBaTh
OJIHOBPEMEHHBIN, COBITAIAlOIINI IO BpEMEHU
3((HhEeKTUBHO HCIIOIE30BaTh YTO-THO0

1. Bompoc, mpobiema
2. BBIIIYCK XXypHaJa, U31aHne

MIPUCOCAUHUTHCS K 00CYXKICHUIO
Pa3THIHBINA, Pa3HOOOPA3HBIHA
aKIEHT, YIIOpP. BAXXHOCTh

IIPEJIOKEHUE

14



Task 2.3. Read the words and word combinations and guess their meaning

theme formal
diverse locations
prestigious department
primarily outside visitor
to familiarize non-academic

Task 2.4. Read the text and find the answers to the questions from Task 2.2.

There are lots of different types of academic event that you might want
to attend, such as conferences, seminars, workshops and symposiums. Each
has its own benefits and drawbacks, and generally they have a different
slant. Size, for instance, is usually a big factor in whether something is re-
garded as a conference or a symposium. Usually the difference between a
conference and a symposium is that a conference will be a larger event and
a symposium a smaller one.

Moreover, the difference between a conference and a seminar may be
that a conference has a more general theme with a focus on presentations
and lectures, whereas a workshop is usually more specific and hands-on, so
to speak.

However, as we’ll see there are grey areas between these types of
events, and the line isn’t always clear. Really, what’s important is that eve-
ryone has a good time and learns something.

Nonetheless, it’s good to know exactly what you’re getting into, espe-
cially if you’re actually presenting a paper or giving a lecture. So, let’s dive
into the specific differences between a conference, a seminar, a workshop,
and a symposium.

WHAT’S A CONFERENCE?

Conferences tend to be the largest events vs. smaller workshops and
seminars. They can number anywhere between fifty attendees to thousands
of attendees, and the largest may host even more visitors than that. You’ll
come across both national and international conferences — national confer-
ences are typically attended primarily by people living within the country
which is hosting the event, while international conferences can attract visi-
tors from all over the world.

15



Conferences tend to be the most prestigious forms of events as well, so
they are the place where you most want the opportunity to present your
work as a talk or as a poster. Speaking of which, conferences will usually
involve a number of talks by prominent speakers in addition to poster ses-
sions where researchers present their ideas and data in a visual format.
When you attend a poster session, you can walk around and look at each of
the different posters and stop to chat or to ask questions to the presenter as
well. Presenters will stand next to their poster and will often have a short 5-
10 minute explanation of the poster which they will give to anyone who
asks.

If the conference is a large one, you will find concurrent events. This
means that there might be two, four, or even more talks happening at the
same time in different locations. You need to be organized to find out when
and where the talks you want to see are being held, and you should make
good use of your conference timetable which will hold all of this infor-
mation.

WHAT’S A SEMINAR?

The difference between a seminar and a workshop is that
a seminar tends to be held within one institution or university, and often a
seminar will be a small group of people — say, between five and ten at-
tendees — who come together to focus on a particular issue. Often seminars
will be less formally structured than conferences, so one person might give
a presentation but it will probably be brief. There is more of a focus on dis-
cussion at these events, so do feel free to chime in with your thoughts on the
topic at hand.

Another difference between a seminar and a conference is that while
conferences usually last for between a few days and a week, seminars will
be much shorter. They may be for an hour or two in the afternoon rather
than lasting all day. Some departments will organize regular seminars, so
for example you might meet on the first Monday of every month.

Seminars are a great place to test out some new ideas or theories that
you’ve been thinking about but aren’t 100% confident with yet. If you’re
working on a concept or an idea for an experiment but you want to hear
some feedback on it before you develop it further, offer to present it at a
seminar. This kind of small group is perfect for getting honest feedback and
you might even get some suggestions for improvements to your ideas.
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WHAT’S A WORKSHOP?

The difference between a workshop and a conference is that workshops
are generally smaller than conferences, and are usually only a day or two
long and are dedicated to discussing a specific topic. Although these events
are held as part of a department, you will often find outside visitors who
attend them too.

The atmosphere is somewhere between a seminar and a conference,
meaning it is less structured than a conference but more formal than a semi-
nar. Workshops are also sometimes more diverse in terms of attendees than
other events. You’ll find people from different departments and fields at-
tending workshops together, and you may find non-academics such as jour-
nalists or people in business will attend too. The best workshops have a spe-
cific, action-oriented purpose, and aim to generate some concrete answers to
current problems in the field. Workshops are a good opportunity to learn
new skills and to familiarize yourself with a topic you don’t know well.

WHAT’S A SYMPOSIUM?

The main difference between a symposium and a conference is that a
symposium tends to be similar to a conference, but smaller. The definition
of a symposium isn’t completely clear — the Oxford Advanced Learner’s
Dictionary describes it simply as ‘a small conference’. However, similarly
to a workshop, a symposium tends to focus on a particular issue rather than
a more general theme. Generally, a number of experts will come together in
order to present their ideas and papers to one another.

Similar to a conference in that the focus is on presentations and lectures,
and less hands-on than a workshop, a symposium is typically completed in a
single day. Symposiums may be more prestigious than a conference, with an
emphasis on experts presenting their work and occasionally discussing it
afterwards (though not to the extent of a seminar). Finally, symposiums will
generally be smaller than a conference.

Saying all this, it’s likely you’ll visit a symposium that seems more like
conference and a workshop that could easily be called a seminar. The dif-
ference isn’t always clear, and there’s usually some grey area. What’s im-
portant is that you learn something while you are there, and get to listen to
some of the leading experts in their fields and discuss their work.

17



Developing Academic Vocabulary

Task 2.5. For each word below, read the sentence it occurs in the text
above and answer the questions:

feedback prominent occasionally issue emphasis

a) Is the word positive, negative or neutral?;

b) Is it a noun, adjective, adverb or verb?;

c¢) Can you think of a word with a similar meaning (synonym) and one
with an opposite meaning (antonym)?

Task 2.6. Fill in the gaps with the following words. Make up 2 sentences
with any of these word combinations.

Experts, poster, speaker, concurrent, outside, visual, different, timeta-
ble, problems, honest.

| events 6. conference ............
2 slant T, feedback
3. prominent ................ 8 e visitors
4 i session 9.current ............
S format 10. leading ................

Task 2.7. Translate into English.

1. Pa3nuia mexay kKoH(pEpeHIUei 1 CEMUHAPOM MOXET 3aKJIFOUAThCS B
TOM, UTO KOH(pepeHIHs umeeT OoJee 00IIyIO TEMY.

2. Konmu4ecTBO y4acTHUKOB KOH()EPEHIIMUA MOXET COCTABIATh OT ISATH-
JIECSITU JI0 THICSYM YEJIOBEK.

3. Korzma BBl yuacTByeTe€ B CEKIIMM CTEHIOBBIX JOKIAIOB KakK CITyIa-
T€Jh, BBl MOXETE XOIAUTh M PacCMaTpPUBATh KAXKIBIM MOCTEP, OCTAHABIIH-
BaThCsl U 33/1aBaTh BOMPOCH! JOKIATIUKY.

4. Eciii B pacnircanne KOH()EPEHITUH BKIFOUEHBI MEPOTIPUATHS, TIPOXO0-
ISIIAe OJHOBPEMEHHO, BaM HY)KHO OBITh OUY€Hb OPTraHU30BaHHBIM, YTOOBI
y3HAaTh, KOT'/1a U T1Ie AENIat0TCsl TOKIaAbl, KOTOPBIE BBl XOTUTE YCIBIILATS.

5. Ha cemunapax 0oJbllie BHUMaHUS yAEISeTCS 00CYXKACHUIO KaKOW-TO
TEMBI, TIO3TOMY HE CTECHANUTECH M MIPUCOCIUHINUTECH K 00CYKIICHHIO.

6. Ha macrep-kiacce BBl MOXETE BCTPETHTD JIFOJIEH ¢ pa3HbIX Kadenp u
3aHUMAIOIIUXCS UCCIIEAOBAHUSIMH B Pa3HBIX 00JIACTSX.
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7. OOBIYHO CeMHUHAPHI HAallEJIeHBl Ha Pa3paObOTKy KOHKPETHBIX pEeIIeHUH
aKTyaJbHBIX POOJIEM B TaHHOW 00JaCTH.

8. CuMmo3uyM, KaKk ¥ CEMHHAp, KaK MPaBHJIO COCPEJOTOYECH Ha KOH-
KPETHOM BOIIpOCE.

Task 2.8. Read the following definitions of ‘a conference’ and decide
which one you prefer, and why.

1. A conference is a large formal meeting at which there are groups of
talks on a particular subject, or a small private meeting for discussion of a
particular matter.

2. A conference is a meeting of two or more people for discussing mat-
ters of common concern.

3. A conference is a meeting for consultation or discussion, an exchange
of views.

Task 2.9. Decide which of the following words to characterize a confer-
ence you would include in your own definition of ‘a conference’. Add any
further characteristics. Give your own definition of ‘a conference’.

language behavior duration soft skills organize
academic  research common interest particular subject ~ formal
agenda  serious matter scientific ~ participate feedback
experts exchange of ideas methodology  findings
presentation

Reading Comprehension

Task 2.10. What is the main purpose of the text? Is it to offer...

a) a detailed description of a conference as an academic event?
b) a list of benefits of attending a seminar?
¢) a comparison between academic events?

Task 2.11. Read the text again and answer the questions.

1. How many different types of academic events do you know? Can you
name them?

2. Is the line between these types of events always clear?

3. What is the difference between national and international confer-
ences?

4. What can you do when you participate in a poster session as an at-
tendee / a presenter?
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5. What should you do to make good use of a conference timetable?
6. What is the difference between a seminar and a workshop?

7. What opportunities do workshops usually give?

8. What does a symposium tend to focus on?

Task 2.12. Read the text again and complete the table of differences and
similarities between a conference, a symposium, a seminar and a workshop.

size/ status | theme duration atmosphere | attendees |opportunities

conference

seminar

workshop

symposium

Speaking

Task 2.13. Tell about different academic events comparing their differ-
ences and similarities. Use the information from the table from Task 2.12

Task 2.14. Share the information about any conference / seminar /
workshop / symposium you attended/ participated in last with your group
mate and discuss it. Answering the questions about the event use the
phrases from the table below and pay attention to the characteristics of the
event (size, theme, duration, atmosphere, attendees, opportunities.) (Role-
play: student 1- a person who participated in an academic event; student 2 —
a person who wants to get some information about the academic event).

Size

The conference was national / international.

The conference numbered between ... to .... attendees.
The seminar hosted .... visitors.

It was a small group of people between five and ten at-
tendees.

It was a national/an international event.

Theme / aim

The conference was dedicated to discussing ... .

The symposium focused on ... .

The event aimed to generate some concrete answers to cur-
rent problems in the field of ... .

The workshop had a specific, action-oriented purpose and
aimed V.
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Duration The conference lasted for two days / a week.
The seminar was for an hour.
The workshop was two days long.

Atmosphere The atmosphere was formal / less formal than a conference.
It was less formally structured than a conference.

Attendees You could find people from different departments / fields.
You might find non-academics such as ...

A number of experts came together in order to V.

The conference attracted visitors from all over the world.
You might find outside visitors who attended the seminar.

Opportunities | The conference was the place where you could V.
At the conference you could V.

The seminar was a great place to V.

This small group was perfect for V-ing.

The workshop was a good opportunity to V.

Grammar Focus

The Infinitive
Form Active Passive
Indefinite to send to be sent
Continuous to be sending -
Perfect to have sent to have been sent
Perfect Continuous to have been sending -

1. The Infinitive can be active or passive.

e.g. He does not like to ask questions.- OH He TIOOUT 3a1aBaTh BONPOCOB

e.g. He does not like to be asked questions. - OH He m00MT KOTOa emMy
3aJal0T BOMIPOCHI

e.g. [ am glad to have invited them. - 5l pang garo mpurtacun ux

e.g. | am glad to have been invited. - fI pag yTo MeHs pUTIacCHIN

2. The Indefinite Infinitive shows the action that can be simultaneous
with the predicate or can express a future action.

e.g. I am sorry to trouble you. MHe kaip Bac 6€CIIOKOUTS.
e.g. We expect you to meet us. Mbl 0’kujiaeM, 4TO Bbl BCTPETUTE HAC.
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3. The Continuous Infinitive expresses the action that is simultaneous
with the predicate.

e.g. They seem to be working on the report. Kaxercs, uro onun pabota-
10T HaJ] TOKJIAJI0M.

4. The Perfect Infinitive can demonstrate the action that is previous to
the predicate.

e.g. I am sorry to have troubled you. Mue *aib, 9TO sI TOOECTIOKOMIT
Bac.

5. The Perfect Continuous Infinitive shows the action that started before
the predicate and is still going on.

e.g. I am happy to have been working with you all these years. 5 cuact-
JIUB, YTO PabOTar0 C BaMH BCE 3TH T'OJIBI.

6. The verbs listed here are normally followed by the Infinitive with 7o,
with or without an object.

a) Usually without an object:

appear  seem  tend agree promise refuse plan  prepare
(can) afford aim arrange attempt choose claim decide demand
deserve fail hope learn manage need offer pretend threaten
wait  wish

e.g. No scientist can afford to ignore the mistakes made by his or her
predecessors.

b) Usually with an object:

allow  permit  advise  enable encourage  force  invite
order  persuade remind teach tell warn expect

e.g. The guards allowed photographers to enter the campus territory.

Task 2.15. Translate the sentences into Russian, paying attention to the
Infinitive

1. We need to consider first of all the various types of materials used.

2. They expect you to meet the delegates of the conference at the
airport.

3. She pretended not to understand us.

4. Ben does not allow anybody to use his computer.

5. My friend seems to forget the question.
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6. The colleagues advised me not to interfere.

7. They hope to take part in the seminar next week.

8. Professor Green reminded her team not to talk to journalists.
9. He finally agreed to help us.

10. They invited us to join them in their research.

Task 2.16. Translate the sentences paying attention to the forms of the
Infinitive.

1. They want to teach you Chemistry.

. He wants to be taught Chemistry

. The students like to read.

. The students liked to be explained the rules.

. I am sorry to disturb you.

. She was sorry not to have prepared for the exam.

. She is happy to have been invited to the conference.

. He was glad to have been given permission to speak in public.
. We are happy to be working with a man like Mr. Jones.

10. We are happy to have been offered a good job.

11. We are proud to be introduced to this professor.

12. We are proud to have been introduced to Professor Green.
13. James was sorry to have accepted the invitation.

14. He was sorry not to have taken the chance.

Nelie BEN e NV, NSNS I ]

7. Complex Object consists of a noun or a pronoun plus the Infinitive. It
is used after the following verbs: want, wish, would like, would love, would
hate, ask, allow, tell, order, expect, think, consider, believe, suppose.

After make, let, have, see, hear, notice we use bare Infinitive (without to).

e.g. We want him to attend the conference. Mbl X0TUM, YTOOBI OH TTOCE-
THJI KOH(EPEHIIHIO.

e.g. We told him to check the facts. MbI Benenu eMy npoBepuTh QaKTHI.

e.g. They let him speak. OHr 03BOJIMIIN €My TOBOPHUTb.

e.g. He does not allow anybody to use his computer. OH HE TO3BOISIET
HUKOMY IOJIb30BATHCSI CBOMM KOMITBIOTEPOM.

e.g. We expect him to arrive tomorrow. MBI 0kuaem, 9T0 OH TpHEIET
3aBTpa.

e.g. We consider her to be a good scientist. MbI cunTaem ee XOpOLINM
YYEHBIM.
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Task 2.17. Translate into Russian

1. I want you to hurry.

2. He wants you to forget it.

3. Do you want me to sign the paper?

4. Which do you wish your son to do, go into business or become an en-
gineer?

5. They want their chief to be removed from office.

6. They want the installation to be dismantled.

7. We want the proposal to be adopted.

8. They would like the problem to be solved.

9. We expect the facts to be proved.

10. My colleagues expect the review to be published.

11. He ordered everything to be arranged.

12. We want the job to be done right away.

13. He heard the telephone ring.

14. We watched the planes take off.

15. 1 saw him get on the bus.

16. Have you ever heard him speak English?

17. Did any of you see him enter the bank?

18. None of us noticed him put the paper in his case.

8. Complex Subject consists of a noun and the Infinitive (with to). This
construction is always accompanied by the predicate in the passive. It is
used after certain verbs, such as see, hear, notice, suppose, expect, think,
believe, know, consider, say, report, declare, make.

e.g. The student was heard to quote I. Newton. Criblmanu, Kak CTyJIeHT
uutupoBasl HeroToHa.

Task 2.18 Translate into Russian

. He was made to agree.

. He was expected to speak on TV.

. She is known to speak three languages.

. He is considered to be a good teacher.

. She is believed to have lived in Vienna for a long time.
. He is said to be working on his report.

. The plane was reported to have landed safely.

~N N DBk WN
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8. He was declared to have taken first place.
9. The conference was supposed to be making good progress.
10. The conference is said to have been going on since Saturday.

9. The Infinitive construction with the preposition for consists of a noun
or a pronoun , the preposition for and the Infinitive.

e.g. It is for her to answer. D10 OHa JTOMKHA OTBETHTb.
Task 2.19. Translate into Russian.

1. It is necessary for a doctor to be patient.

2. He stepped aside for me to pass.

3. The first thing for him to do is to report everything to the chief.
4. That magazine was for Sammy to read

5. There’s nothing for me to read.

6. The sentence was easy for everybody to translate



UNIT 2

SCIENTIFIC PUBLICATION

Text 1

Conference circular letter

60-Second Listening

Task 1.1. a) Answer the questions: Do you agree that we are living in
the age of information? If, yes, why?

b) Listen to the text about information. What helps put information at
our fingertips according to the text?

Before you Read

Task 1.2. Answer the questions:

1. How can you get information about a conference?
2. What is a conference circular letter?
3. What sort of information does a conference circular letter provide?

Vocabulary

1. abstracts
2. proceedings

3. Russian Science Cita-
tion Index (RSCI)

. submission
. representative
. to confirm

. permission

0 N N L b

. template
9. manuscript

10. International Standard
Book Number (ISBN)

TE3UCHl KOH(EPEHITHN
TPYIBl/ MaTepHallbl KOH(EPEHIINH

Poccuiickuii WHIEKC HAay4yHOTO ITUTHPOBAHUS
(PUHLI)

MpeICcTaBIICHNE JOKIIaa/Te3UCOB
MpPEeICTaBUTEIh

MOATBEPKIATH

paspernieHue

m1a0bJI0H, 3ar0TOBKA

PYKOIIUCH

MexayHapoIHbI CTaHJAPTHBIA KHW)KHBIA HO-
Mep
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Task 1.3. Read the words and word combinations and guess their meaning

graduate student conference application form
post-graduate student organization authorities
conference hall validity

committee novelty

deadline relevant

Task 1.4. Read the conference circular letter (part 1) of the upcoming
conference «Progress through Innovations» below and check up your an-
swers to the questions from Task 1.2

Circular Letter
Part 1

MINISTRY OF SCIENCE AND HIGHER EDUCATION OF THE RUSSIAN FEDERATION

NOVOSIBIRSK STATE TECHNICAL UNIVERSITY

DEPARTMENT OF FOREIGN LANGUAGES FOR
TECHNICAL FACULTIES

Novosibirsk State
Technical University

NETI
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XI International Graduate and Postgraduate Students Conference
«Progress through Innovations»
Date: March 30, 2023

Venue: Conference Hall, Novosibirsk State Technical University,
Novosibirsk, Russia

We warmly invite Bachelor and Master of Science students, postgradu-
ates and young scientists to participate in the conference «Progress
through Innovations».

The working languages of the conference: English, German and French.

Following the results of the conference the Committee plans to publish a
collection of abstracts (Proceedings) in English, German and French that is
included in the Russian Science Citation Index (RSCI) base with the ISBN
assigned.

IMPORTANT DATES

— Registration deadline — March 9, 2023.
— Abstracts submission deadline— March 30, 2023.
— Conference events — March 30, 2023.

CONFERENCE SESSIONS

1. COMPUTER ENGINEERING AND AUTOMATION
2. RADIO ENGINEERING AND ELECTRONICS

3. POWER ENGINEERING

4. ECONOMICS AND BUSINESS

5. PHYSICAL ENGINEERING

6. MECHATRONICS AND AUTOMATION

7. AIRCRAFT ENGINEERING

8. APPLIED MATHEMATICS

9. MECHANICAL ENGINEERING

OTHER SESSIONS MAY BE ADDED

CONFERENCE TERMS

We will appreciate the completed scientific and research works of the-
oretical and practical value which are relevant to the topic of the con-
ference.
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The participants are to submit the following documents in one archived
file (PetrovAV-1, where 1 means the number of the session) sending them
to the address conference.pti@mail.ru Deadline: March 9, 2023):

1. Conference application form (Appendix 1)

2. Abstract in the conference working language (Appendix 2)

3. Abstract in Russian (only for representatives of Novosibirsk State
Technical University (NSTU))

4. document, confirming the permission of the participant’s organiza-
tion authorities for open publication (only for all those participants who do
not represent NSTU) in the working language of conference (or in Russian)
and in the form, accepted by the participants’ organization.

Registration form, abstract template and other submission documents
are available through the site https://ciu.nstu.ru/kaf/iya tf/about under the
heading ‘The News’. At the beginning of the conference, the program will
be available in electronic form.

The collection of works of the conference in the languages of the con-
ference will be available in electronic (PDF) and hard copy form on the 30
of April, 2023.

The organizing committee reviews the manuscripts submitted in the au-
thor’s edition, and recommends them for publication. The authors and their
scientific advisors are responsible for validity and novelty of the results pre-
sented.

The organizing committee reserves the right to reject manuscripts
that are not relevant to the topic of the conference, or are not in line
with the submission guidelines.

CONTACTS

Address: Novosibirsk State Technical University, 20, Prospekt K. Marksa,
Novosibirsk, off. 503a, 630073. www.nstu.ru

Telephone: (+7 383) 346-0323, 79134827846

Fax number: (+7 383) 346-03-23.

Web site: https://ciu.nstu.ru/kaf/iya tf/about

Address for submitting works: conference.pti@mail.ru

Contact person: Alexandra Alyabieva alyabeva@corp.nstu.ru
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APPENDIX 1

CONFERENCE APPLICATION FORM
(to be filled out by each author)
XI International scientific conference

«Progress through Innovations»

. Full Name and Family name (as appears in passport)
. Name of the abstract

. Session

. Institution and its address

. Faculty
. Department
. Group
. Research adviser
9. Language adviser
10. Address for sending conference materials (with Zip Code)
11. Telephone number (work/home/mobile)

01NN AW

Fax
E-mail
12. Hotel accommodation (yes/ no) from till

13. I need a paper version of the collection of papers (please, underline,
if necessary)

14. I do not need a paper version of the collection of papers (please, un-
derline, if necessary)

Developing Academic Vocabulary

Task 1.5. For each word below, read the sentence it occurs in the text
above and answer the questions:

assign value appreciate available  review

a) Is the word positive, negative or neutral?;

b) Is it a noun, adjective, adverb or verb?;

¢) Can you think of a word with a similar meaning (synonym) and one
with an opposite meaning (antonym)?
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Task 1.6. Find synonyms to the words given.

1. confirm: a) prove; b) affirm; c) validate; d) agree

2. permission: a) approval; b) allowance; ¢) authorization; d) right
3. reject: a) accept; b) decline; ¢) refuse; d) disapprove

4. responsible: a) reliable; b) in charge of; ¢) accountable; d) obliged

Task 1.7. Give the English equivalents of the following words and word
combinations

1. pabouwii 361K KOHPEPEHINN

. COOpHUK MaTepHaIoB KOH(EPEHITIH

. KpalflHUM CPOK M0J1auu Te3UCOB

. pasperieHre 0 BO3MOXHOCTH OTKPBITOTO OIYOJIMKOBaHUS

. OpraHU3alMOHHBIA KOMUTET

. PEKOMEHIOBATh K ITyOJIHKAIIH

. OTBETCTBEHHBIH 3a aKTyaJIbHOCTh U HOBU3HY PE3yJIbTaTOB

. COXpaHsATh 32 COOOH MPaBO OTKIOHHUTH ITYOIUKAINIO PYKOITUCH

0NN L bk~ W

Reading Comprehension

Task 1.8. What is the main purpose of the text? Is it to offer...

a) a detailed information about format of publication?
b) a detailed information about the upcoming scientific events?
c) information about key dates of the conference?

Task 1.9. Read the conference circular letter again and answer the ques-
tions.

1. What is the name of the conference?
2. What is the venue and dates of the conference?
3. Who is invited to participate in the conference?
4. Who organizes the conference?
5. What are the conference sessions? Which one would you choose?
Why?

6. What forms of participation are there?

7. What are the deadlines of registration and abstract submition?

8. What documents are the participants to submit?

9. Where and when will the manuscripts be published?

10. Who is a contact person of the conference?
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Academic reading and writing

Task 1.10. Read and fill in the Conference Application Form of the up-
coming conference «Progress through Innovations» above (Appendix 1 to
Circular Letter. Part 1.)

Grammar Focus

The Participle
Form Active Passive
Present sending being sent
Perfect having sent having been sent
Past - sent

1. English verbs have two participles: the present participle (e.g. typing,
writing) and the past participle (e.g. typed, written).

2. Participles have some qualities of verbs and are used in the formation
of the continuous, perfect and perfect continuous tenses.

e.g. He is typing. — OH neuyaraer.
e.g. He has written a letter. — OH Hanvcan MUCHMO

3. Participles have some qualities of adjectives and are used as attrib-
utes in a sentence

e.g. a smiling girl — ynprbaromasicst JeBouKa
e.g. surprised faces — yauBIeHHBIE TUIIA

4. Participles are also used in the function of adverbial modifiers

e.g. He opened the door, smiling. — OH OTKpBLI ABEPH YIBIOASICH.
e.g. Surprised, he didn’t know what to say. — Y nuBneHHbIl, OH He 3HAJ.
Yro cka3aTh

5. Depending on the function in the sentence, on the context and mean-
ing, English participles are translated into Russian as participles, as adjec-
tives, as adverbial participles, as verbs:

e.g. | saw a running boy. — 5 yBunen 6erymero MajabuuKa
e.g. He was running very fast. — OH Oexain o4eHb OBICTPO.
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e.g. He ran shouting something. — On 6exan, kpudya gto-To. (OH O6ex)an
U KpH4ai 4To-To.)

e.g. Running past the bakery, the boy stopped abruptly. — IIpoGeras
MHMO OYyJIOYHOW, MaJTYMK BHE3AITHO OCTAHOBUJICS.

e.g. Having found the door locked, the boy left. — Halins nseps 3amep-
TOM, MaJIBYMK YHIEN.

6. The absolute participle construction has its own subject (to which the
action expressed by the participle refers) and can stand at the beginning or
at the end of the sentence. Sometimes the preposition "with" introduces an
absolute participle clause.

e.g. The weather being nice and warm, we went for a walk. (As the
weather was nice and warm, we went for a walk.) — [Tockonbky morona ObI-
J1a Xopomas 1 TEmasi, Mbl TIOILTH Ha MPOTYJIKY.

e.g. Sydney is the largest city in Australia, with Melbourne being the se-
cond largest. — CugHelr — camblii OomnbiIoi ropoa B ABcTpanuu, a Meinb-
OypH — BTOpO# 1O BETHMYHHE.

7. In sentences like "I saw him crossing the street. I found him sleeping.
I had my car washed.", the constructions "him crossing; him sleeping; car
washed" are often called "complex object”

e.g. She felt him looking at her. She noticed him smiling at something. —
Ona 9yBCTBOBaJIa, YTO OH CMOTPHT Ha He€. OHa 3aMeTnIa, Kak/9To OH YJIbI-
Oaercs 4eMy-To

8. In constructions like "I had it done", the past participle is used after
the verb "have" (or after "get" in informal speech) to show that the action is
performed for you by someone, usually at your request.

e.g [ had my car washed. — MHe BEIMBLTH MaIlIiHy

e.g. She got her TV repaired. — Eif mounHWIN TEIEBU30D.

Task 1.11 Translate into Russian

1. Everybody looked at the dancing girl.

2. The little plump woman standing at the window is my grandmother.

3. The man playing the piano is Kate's uncle.

4. Entering the room, she turned on the light.

5. Coming to the theatre, she saw that the performance had already
begun.
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6. Looking out of the window, he saw his mother watering the flowers.
7. Hearing the sounds of music we stopped talking.
8. She went into the room, leaving the door open.

Task 1.12. Translate into Russian

1. My sister likes roasted chicken.

2. We stopped before a shut door.

3. Tied to the tree, the goat could not run away.

4. They saw overturned tables and chairs and pieces of broken glass all
over the room.

5. This is a church built many years ago. 6. The books written by Dick-
ens give us a realistic picture of the 19th century England.

7. She put a plate of fried fish in front of me.

8. The coat bought last year is too small for me now. 9. Nobody saw the
things kept in that box.

Task 1.13. Choose an appropriate form of the participle.

1. The girl (writing, written) on the blackboard is our best pupil. b) Eve-
rything (writing, written) here is quite right.

2. a) The house (surrounding, surrounded) by tall trees is very beautiful.

b) The wall (surrounding, surrounded) the house was very high.

3. a) Who is that boy (doing, done) his homework at that table?

b) The exercises (doing, done) by the pupils were easy.

4. a) The girl (washing, washed) the floor is my sister.

b) The floor (washing, washed) by Helen looked very clean.

5. a) We listened to the girls (singing, sung) Russian folk songs.

b) We listened to the Russian folk songs (singing, sung) by the girls.

6. Do you know the girl (playing, played) in the garden?

7. The book (writing, written) by this scientist is very interesting.

8. Translate the words (writing, written) on the blackboard.

Task 1.14. Fill in Present Participle or Perfect Participle form.

1. (to do) his homework, he was thinking hard.

2. (to do) his homework, he went for a walk.

3 (to sell) fruit, he looked back from time to time, hoping to see his
friends.

4. (to sell) all the fruit, he went to see. his friends.
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5. (to eat) all the potatoes, she drank a cup of tea.

6. (to drink) tea, she scalded her lips.

7. (to run) in the yard, I fell and hurt my Knee.

8. (to look) through some magazines, I came across an interesting article
about UFOs.

9. (to write) out and (to learn) all the new words, he was able to translate
the text easily.

10. (to live) in the south of our country, he cannot enjoy the beauty of
St. Petersburg's White Nights in summer.

11. (to talk) to her neighbour in the street, she did not notice how a thief
stole her money.

12. (to read) the story, she closed the book and put it on the shelf.

13. (to buy) some juice and cakes, we went home.

14. (to sit) near the fire, he felt very warm.

Task 1.15. Translate into Russian paying attention to the absolute parti-
ciple construction in bold.

1. This being understood, the conference was over.

2. The constraint caused by the old man's presence having worn off
a little, the conversation became more lively.

3. This done, and Sikes having satisfied his appetite, the two men lay
down on chairs for a short nap.

4. The concert being over, the lottery came next.

5. Dinner being over, the old lady asked Barbara to come and sit on the
sofa near her.

6. Then, the house search proving that she was not there, Asa went
outside to look up and down the street.

7. All the necessary preparations having been made with utmost se-
crecy, the army launched an attack.

8. The treaty having been signed, trade was at once resumed.
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Text 2

Guidelines for Submitting an Abstract to the Proceedings
of the Conference

60-Second Listening

Task 2.1. a) Answer the questions: What date is it today? What time is
it? What is your telephone number? How often do you use numbers?

b) Listen to the text about numbers. What is the role of numbers in our
lives according to the speaker?

Before you Read

Task 2.2. Answer the questions:

1. Have you ever submitted an abstract or an article for publication?

2. How many published abstracts/ articles do you have?

3. What aspects do you have to take into account preparing for publica-
tion?

Vocabulary
1. font mpudT
2. line spacing MEXCTPOUYHBIN MHTEPBAI
3. margines TTOJIS
4. references CIIMCOK UCIOJIb3YEMOH JTUTEPaTyPhl
5. upper-case BEPXHUH PErUCTP
6. parentheses CKOOKH
7. to quote LIUTUPOBATh
8. to justify right/left BBIPaBHUBATH TEKCT I10 MPaBOMY/JIIEBOMY Kpaio
9. pt (point) ab0peBuarypa, Ucnoab3yemasi A1si 0003HaUEHHS
pasmepa mpudTa, 1pt pasen 1/ 72 groiima.
10. caption MOJIHCH K PUCYHKY
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Task 2.3. Read the words and word combinations and guess their meaning

patronimic squire brackets
article footnotes
techniques respectively
paragraph figure

page orientation table

Task 2.4. Read the Circular Letter (Part 2) of the upcoming conference
«Progress through Innovations» quickly and say what these numbers refer
to: 3, 5, 300-700, 148, 210, 0.5, 1.45, 100-150, 10, 11, 9.

Task 2.5. Read the text again and check up your answers to the ques-
tions in Task 2.2

Circular Letter
Part 2

The working languages of the conference: English, German and French.

The abstract should be one — three pages (A5, 300 — 700 words) long.
The number of authors is restricted to three. Each author can publish only
two abstracts in one issue.

The file name should consist of the last name, the initial letters of the
first name and the patronymic of the author, the dash (-) and the number of
the session, e.g. (PetrovAG-1.doc).

The abstract should contain the problem statement, the object studied,
methods and techniques used and results achieved, the novelty and the ap-
plication field of the results.

The text of every abstract submitted electronically should be prepared
according to the guidelines applied:

length of the manuscript — 1-3 full pages;

format — A5 (148 mm x 210 mm);

font — Times New Roman, Size 11, Colour Black

line spacing — single with automatic hyphenation;

paragraph: indent — 0.5 cm, spacing before — 0, after — 0;

margins: top — 2.0 cm, bottom — 3.0 cm, left/right — 1.45 cm.;

page orientation — portrait.
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These requirements are applied to such items of the abstract as text, fig-
ures, formulas, tables, except the key words and 100-150 symbol abstract in
the beginning, which are to be written in Italics, font — Times New Roman,
Size 10, Colour Black

Numbers of the references should be given in square brackets in the text
of the article.

Do not position the references as footnotes, please!

Text Layout

The first line — “the name of the abstract” — upper-case first letters of
meaningful words (in bold type) centered, single-spaced — 11pt;

the second line —the first co-author’s name centered, single-spaced, po-
sitioned below the name of the abstract, in bold; the name of the organiza-
tion, city, country, and the author’s e-mail, in italics — 10pt;

the third line (if necessary) — “the second co-author’s name centered,
single-spaced, in bold; the name of the organization, city, country, and the
author’s e-mail, in italics — 10pt;

the fourth line (if necessary) - the third co-authors’ name, centered, sin-
gle-spaced, in bold; the name of the organization, city, country, and the au-
thor’s e-mail, in italics — 10pt;

The number of contributing authors should be restricted to three, the
name of the presenter should be underlined.

the fifth line — the abstract — single spaced, (the font is Times New Ro-
man, the font size is 10pt)

References should be positioned at the end of the article (the font is
Times New Roman, the font size is 10pt).

Figures and Tables

The figures and tables should be referred to in the text as, for example,
the figure (Fig. 1) or the table (Table 1) respectively. Try to lay out the text
in such a way, that caption is positioned below the illustration, and, if possi-
ble, on one page. Each table should have a heading, which is placed above
the table and justified right.

Table 1 — The heading of the table font: Times New Roman, Size 9,
ColourBlack

The content of the table — font: Times New Roman, Size 9, Colour
Black
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Each figure should have a caption that is placed below the figure and
centered. All figures will be black and white in the printed version of the
collection of papers.

Figure I The caption — font: Times New Roman, Size 9, Colour Black

The template of the abstract is given in Appendix 2.

The names of scientific and language advisers, if they are not in the list
of contributing authors, should be written after the abstract (the font is
Times New Roman, the font size is 10 pt).

APPENDIX 2

Abstract Title — Use Capital Letters, Line Spacing Single,
Center, Bold, Times New Roman, Size 11
Name Surname®, University, City, Country, e-mail—
Times New Roman, size 10
Name Surname’, University, city, country, e-mail —
Times New Roman, size 10

Abstract: This electronic document is a “live” template and alveady dgfines the
components of your paper [titls, text, heads, etc.] in itz sgyle shest.
Keywords: component, formatting, stle, soling, incert (key words)

This template, modified in MS Word 2007 and saved as a “Word 97-2003
Document” for the PC, provides authors with most of the formatting
specifications needed for preparing electronic versions of their papers.

Abstracts should be written in English, German or French. The abstract is
limited to 3 pages (A5, 300 — 700 words, Portrait). The text is limited to no
more than 700 words. Fonts should be Times New Roman 11, margins:
Left/Right 1.45 cm, Top 2 cm, Bottom 3 cm, Alignment: Justify, Line Spacing
Single, Paragraph 0.5cm. Before/After Opt. Make sure that all figures and
photos are with captions in Times New Roman 9 Jtalic and are clearly visible.

The purpose of an abstract submitted to Progress through Innovations 2023
is to tell the Program Committee what new results you will present. It is
important within the first few sentences to state what your primary results are.
It 1s also important to identify how the new work differs from previous work
of your own group and of other groups. After introduction of basic ideas and
information, how the work relates to other works, present detailed descriptions
of methods, devices, and results, specifically stating whether they are
experimental or theoretical. After the presentation of results, it is useful to
compare them with other work, discuss discrepancies or agreement, and
comment on the broader impact.

Abstracts will be reproduced exactly as submitted and will not be edited in
any way. Abbreviations should be kept to 2 minimum. Use of standard
abbreviations is acceptable. Place special or unusual abbreviations in
parentheses after the full term for the first time it appears. Linguistic accuracy
1s the responsibility of the authors.

All abstracts are to be submitted m Word 97-2003 to the address
conference pti@mail ru in one archived file with the application, a document,
confiming the permission of the participant’s organization authorities for
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open publication (for participants who do not represent NSTU) & 2 Russian
version of the abstract ( for those participants who represent NSTU). The
contact person is Alexandra Alyabieya: alvabeva@corpnsturu. The deadline
to submit vour abstract is March 3¢, 2023

Every text citation must be listed under the heading References (Align
Left. Bold). at the end of the text. In the text, every reference should be quoted
at least once with indices in the form: [1] or [2, p 10]. The title of the paper,
book/scientific journal'name of the conference of a resource published not in
English should be in Latin letters (use: http://translit net‘ru/?account=lc) and
accompanied by English (German, French) variant in square brackets.

Do not include more than two references.

After References put the name and scientific degree of your research
adviser and language adviser.

References
1. Brown, HD. Principles of language leaming and teaching, 4th ed, White Plams,
NY, Addison Wesley Longman USA, 2000.
2. Kosatlona 1B. Qt linzwdsticheskezn taantta — k tseuton abadewmichaskogn pisima
[From linguistic center to academic writing center] / ¥ysshes obrazesanie v Rossii
[Higher education in Russia], Russia, 2013, No. 8-9, pp 121-124.

Research advizer: MLE. Royak, D.Se. (Eng).
Language advizer: AU. Alvabiexa

Developing Academic Vocabulary

Task 2.6. For each word below, read the sentence it occurs in the text
above and answer the questions:

initial result application refer adviser

a) Is the word positive, negative or neutral?

b) Is it a noun, adjective, adverb or verb?

¢) Can you think of a word with a similar meaning (synonym) and one
with an opposite meaning (antonym)?

Task 2.7. Fill in the gaps with the following words. Make up 2 sentences
with any of these word combinations.

Description, abbreviation, electronic, open, text, committee, contact,
accuracy, problem, application.

| D version 6. i field

2 statement 7o publication
3.program ................ 8, person
4. detailed ................. 9.standard ............
5. linguistic ............... 10. .......... citation
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Task 2.8. Match the words with their definitions.

1. manuscript ~ A. a list of references at the end of the article/ paper

2. to reject B. an assortment or set of type or characters all of one
style and sometimes one size

3.to restrict C. a writer’s original pages of a book, article, or document
before it is published

4. font D. to refuse to accept

5. margins E. the plan or design or arrangement of something laid out

6. figure F. capital

7. italic G. a diagram or pictorial illustration of textual matter

8. references  H. to keep something within strict limits

9.layout I a phrase or sentence taken from a piece of writing or
speech

10. upper-case J. the explanatory comment or designation accompanying
a pictorial illustration

11. citation K. of or relating to a type style with characters that slant
upward to the right

12. caption L. the part of a page or sheet outside the main body of
printed or written matter

Task 2.9. Translate into Russian.

1. Te3uchl AOJKHBI COAEPKaTb OOBEKT HCCIENOBAHUS, IOCTaHOBKY
HpO6HeMLI, HCIIOJIB3YEMBIC METO/IbI, ITOJIYUCHHBIC PE3YJIBTAThI U 00J1aCcTh UX
MIPUMEHEHUS.

2. HOMepa CCBIJIOK JOJIZKHBI OLITH YKa3aHbl B TEKCTC CTaTbU B KBaapaT-
HBIX CKOOKaX.

3. IocrapaiiTech pacroyOKUTh TEKCT TaKUM 00pa3oM, YTOOBI MOAMHCH
K PUCYHKY pacrojaraiachk MoJi pPUCYHKOM.

4. I11aGnon Te3ucoB npeacTasieH B [punoxennn 2.

5. Llens T€3UCOB 3aKiII04YaeTCs B TOM, YTOOBI coobumTh [Iporpammuomy
KOMUTETY, KaKue HOBBIE PE3YJIbTAThI BBl IPEACTABUTE HA KOH(EPEHIINH.

6. BaxxHo ompenenuTh, 94eM HOBas pabOTa OTIUYAETCS OT MPEIbIITYIIUX
paboT Bameit KOMaHBI ¥ IPYTHX TPYIII UCCIEAOBATENEH.

7. Ilocne npeacTaBieHUs Pe3ynbTaTOB HEOOXOAUMO CPAaBHHUTH UX C pe-
3yJbTaTaMHu JIPYTHX HCCIIeqoBaTee B 3TOM 00xacTh, 0OCYyANTh YeM OHHU
OTJINYAKOTCA U 4TO O6HIC€ MCKAY HUMHU.

8. JlommyckaeTcsi HCMOJIB30BaHUE CTaHIaPTHBIX COKpAIleHUH.
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Task 2.10. Read the following definitions of ‘a conference abstract’ and
decide which one you prefer, and why.

1. A conference abstract is a concise summary of a proposed conference
presentation to catch the attention of the conference organizers.

2. An abstract for a conference is a summary of a scientific paper to be
presented at a conference.

3. An abstract for conferences is a piece of writing that describes the
topic you would like to present at the conference, highlighting your argu-
ment, evidence and contribution to the literature.

Task 2.11. Decide which of the following words to characterize abstract
for a conference you would include in your own definition of ‘a conference
abstract’. Add any further characteristics. Give your own definition of ‘a
conference abstract’.

new results background program committee  organized

academic research description  brief  particular subject formal

report  solution scientific  participate feedback experts
methodology  findings  short version — main presentation

Reading Comprehension
Task 2.12. What is the main purpose of the text? Is it to offer...

a) information about visual format of publication?
b) a detailed information about the requirements to a manuscript submitted?
c) guidelines how to lay out figures and tables?

Task 2.13. Read the text “Circular Letter. Part 2”” and answer the ques-
tions.

1. How many pages (words) should the abstract be?

2. How many co-authors can be?

3. What is the purpose of the abstract submitted to the conference?

4. What sort of information should the abstract include?

5. Will the abstract be edited during review process by the Committee?

6. Should every reference be in square or round brackets in the text of
the abstract?

7. Can an author locate the references as footnotes?

8. What is the maximum number of references?
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9. Can an author use bibliographical information of references in a lan-
guage except English?
10. What sort of information should be put after Reference section?

Academic reading and writing

Task 2.14. Imagine your are planning to give an oral presentation and
submit an abstract for a conference. Think about your research project and
the topic of your abstract (paper). In pairs, take turns to summarize the in-
formation from the abstract (paper) following the instructions (1-7) below.

1. Explain why your topic is worth researching.

2. Outline the previous works on the topic.

3. Name the problem that has not been solved as the result of the previ-
ous studies.

4. State the aim of your study.

5. Describe the methodology used.

6. Describe your results.

7. Outline the application of your results.

Task 2.15. Read the abstract sample below, find and match sentences in
the abstract to the correct points (1-7) from the list in Task 2.14

Influence of particles size of power on sinterability of boron carbide

Boron carbide (B4C) is one of the most promising ceramic materials
which has already found wide application in different fields of industry. It is
known thanks to its high hardness, high melting point and low density. Due
to its unique properties it is used for producing the following workpieces:
armored plates (high hardness and low density), refractory materials (high
melting point), wear materials, for example for cutting tools and frictional
applications (resistance to the abrasive wear), automatic control rods of re-
actors (high cross section of neutron absorption).

The traditional production technology for bulk products from boron car-
bide is hot pressing. The quality of obtained products depends on the sinter-
ability of the initial powder. It is known that the main factors affecting the
powders sinterability are initial size of particle, purity of powder and pres-
ence of special additives.

There are works which indicate that a decrease in particles size causes
an increases in their sinterability [1, 2]. However, there is little data on hot
pressing B4C of different fractions in the literature. Thus, the purpose of this
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study is the investigation of the effect of particles size of powders on the
ability of obtaining of bulk materials at lower pressing temperatures.

Boron carbide powders (B4C) of various dispersity 60 = 2 um (F220),
29.2 £ 1.5 pm (F320), 17.3 = 1 um (F400) produced by Zaporozhabrasive
were used as initial materials for pressing.

Powders were sintered using an automated laboratory hot press pro-
duced by Technological Design Institute of Scientific Instrument Engineer-
ing of SB RAS. Cylindrical samples with 2g weight and 16 mm diameter
were received. The sintering regime temperature is 1950 K and force is
5000 N.

The structure of the samples was studied using CarlZeiss EVOMA 15
scanning electron microscope on microsections prepared using a standard
procedure.

The image of sintered powders is shown in Fig. 1. It is known that with
a decrease in the dispersion of the original powder, the contact surface be-
tween the particles increases. Scanning electron microscopy shows that the
compact density obtained from the F400 powder (Fig. 1, c¢) has the maxi-
mum density. In samples from this powder (Fig. 1, c) there are no separate
particles observed. However, there is a fairly high porosity. The surfaces of
the samples particles from the F220 powders (Fig. 1, a) and F320 (Fig. 1, b),
sintered at the same temperature, have practically no contact areas. It is seen
that the particles are not deformed and retain their original dimensions and
geometry. Hense, for obtaining a favorable microstructure of samples, it is
necessary to use powders with a smaller particle size.

Task 2.16. Read the abstract sample below and fill in the gaps (1-8) with
the phrases (A-H).

Algorithm for processing signal of the Super c-t
factory electromagnetic calorimeter

A) a computer model of the data collecting module

B) it was proposed to use fast scintillation crystals

C) to develop a signal processing algorithm for the data collecting
module of the Super c-t factory electromagnetic calorimeter

D) It can be seen that inaccuracies for both histograms

E) The study has shown that

F) The latter is mainly used for correlated signals.
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G) However, the experiments carried out on the Belle Il and SND de-
tectors have shown the disadvantages of using
H) The aim of the experiment

Studies of elementary particles play an important role in understanding
the world around us. The collider is the instrument for conducting experi-
ments in the field of elementary particle physics. One of the main systems
of the collider is a universal magnetic detector. The detector uses electro-
magnetic calorimeter to measure the energy of charged particles inside. Us-
ing scintillation counters, the energy of particles is converted into electrical
signals, which are then processed by readout electronics.

There is a large volume of published studies describing the transmission
of particles through scintillation counters. 1) slow
scintillation crystals for particle registration [1]. Their main drawback is the
overlap of background and information signals at high detector load. Under
these conditions, the selection of information signals becomes impossible.

To prevent the overlaps in the Super c-t factory collider,
2) . New data acquisition system is being developed to
work with such crystals [2]. It consists of data collecting modules and col-
lectors. Data collecting modules provide the formation and digitization of
signals and the calculation of their main characteristics.

The specific objective of this study is 3)
One of two methods, the least squares method or the method of mlmmlzmg
y* function, is commonly used to process digitized signals. The former is
especially useful for approximating uncorrelated signals. 4)

To study the accuracy of calculating the characteristics of signals, the
mathematical experiment was carried out using the MATLAB software.
5) is to evaluate the accuracy of calculating the signal
amplitude by two methods mentioned above. Data for this study were col-
lected using 6)

Fig. 1 shows histograms of the sample distribution for the amplitude
calculation inaccuracy of one hundred noisy signals. 7)
have a normal distribution. The maximum inaccuracy value for the first his-
togram a) is 0.06 V, and for histogram b) is 0.041 V. The results of this in-
vestigation show that the method of minimizing y* function gives more ac-
curate value of the amplitude in comparison with the least squares method.
8) both methods give good calculation ac-
curacy, but for real signals it is better to use the method of minimizing y’
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function. This research has several practical applications. Firstly, based on
the results of the study, the signal processing algorithm for the data collect-
ing module was written. Secondly, programs were written to check the re-
sults generated in a data collecting module.

Task 2.17. Replace the Russian words given in brackets with the follow-
ing English equivalents: study, research, ongoing, consider, disadvantages,
preliminary, approach, modeling, consists, accuracy.

1. We (paccmarpuBaem) the common problem of many variables but
relatively few observations.

2. A traditional (mogxoxn/ meton) has been dimension reduction.

3. Recently, methods have been proposed to avoid some of these (Heno-
CTaTKu).

4. We (uzygaem/ uccienyem) extension of the concept of optimality of
experimental designs from univariate to multivariate linear models.

5. The technical part (cocrownr) basically of three units.

6. Mathematical (moxgenmupoBanue) faces various kinds of uncertainty in
applications, like economy or ecology, data, knowledge, or/ and formali-
zations.

7. The motivation for the (mccmemoBarenbckuii) project is to develop
system reduction methods and algorithms for linear and nonlinear positive
systems arising in the life sciences.

8. The current (npensaputenbhbie) results include an algorithm and ex-
amples.

9. This is a report on an (TEKyIIHi, MPOUCXOMAIINNA B HACTOSAIIEE
Bpems1) research project.

10. (Tounocts) of the present numerical scheme is demonstrated by the
validation results for a unit circle.

Task 2.18. Fill in the blanks with the following words: paper, online,
achieve, solves, method, devised, joint, proposed, concerning, sensitive,
compare.

1. We present a divide and conquer algorithm for the extraction
of the real or imaginary eigenvalues of a matrix.

2. The discusses a method that is in engineering for solv-
ing vibration problems.

3. The method a system of differential equations.

4. In this talk we will report on recent work with an international
team of researchers.
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5. This is a review of results the theoretical analysis made.

6. We present a new iterative for probabilistic clustering.

7. The method performs well and is not to outliers (mocTopoHHee
3HaYEHHE, BEIOPOC).

8. We our approach and results with these methods.

9. These results are available

10. In order to feasible computation times and robust results it is
usual to perform some sort of dimension reduction of the variables.

Task 2.19. Write an abstract in accordance with the requirements to
submission of the conference «Progress through Innovations» and using
Useful language for writing a conference abstract. Consult Appendix V.



UNIT 3
ORAL PRESENTATION

Text 1
What makes a good presentation?

60-Second Listening
Task 1.1. a) Answer the questions: What is an oral presentation. Is pro-

nunciation important for oral presentation? What makes a good pronuncia-
tion?;

b) Listen to the text about pronunciation. What is the most important

thing about pronunciation?

Before you Read

Task 1.2. Answer the questions:

1. Have you ever given a presentation?
2. What was difficult for you?
3. What makes a good/bad presentation?

Vocabulary
1.to come through MIPOHUKATh, IPOSIBISATHCS
2. to read over MEPEYUTHIBATH
3. to make sure yOeuThCS
4. to settle back YCTPOHTHCS MOYyNo0HEee, OTKHHYTHCS Ha CIUHKY
CTyna
5. to deliver €0001aTh, MPEACTABIATh HHPOPMAITHIO
6. to come into play MIPOSIBIISITHCS. BOSHUKATH
7. to trim OTpPEIaKTHPOBATh
8. motto JeBH3, JO3YHT, Snurpad
9. plausible yOeIUTeNBHBIN, TPaBIOIO0T00HBIH
10. cluttered 3arpOMO>KICHHBIH
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Task 1.3. Read the words and word combinations and guess their meaning

accumulate order
statistics material
satisfaction clichés
message essence
position technique

Task 1.4. Read the text and say what makes a good presentation.

1. The best presentations seem effortless, but a lot of hard work goes in-
to making them appear so simple. To produce a clear and concise presenta-
tion, you must write, rewrite, edit and polish your work extensively. When
you begin to write a speech, it is easiest to choose a subject of personal
meaning to you. Our appreciation of the material we are presenting comes
through in a convincing presentation.

2. First of all, we have to research the chosen topic thoroughly. We ac-
cumulate all the information we can (much more than we will need), includ-
ing facts, statistics, quotes, etc. We usually write the information in no par-
ticular order, until we feel you have covered the topic to your satisfaction.
Read it over and decide what your message will be.

3. A good speech has a single theme, a clear and consistent point of
view that is supported with logically presented facts and information. This
gives us the speech structure — a route to follow to a particular destination.
We should make sure to tell the audience what the plan is by informing
them early in the speech what our message will be. They can then settle
back comfortably and wait for our supporting documentation.

4. The material must be organized into three or four points that factually
support the message you plan to deliver. You should present a logical case
for your point of view. This is when the information you have researched
comes into play. Use definitions, quotes, specific examples or other means
to explain your position. Order the points from least important to most im-
portant — building to a strong climax. Sum up with a restatement of the
theme.

5. You should remember that rewriting is the essence of preparing an ef-
fective presentation speech. You have to clean up your prose. You should
give as much information as is needed to make your point. It is difficult to
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cut out your favorite words or phrases (they sound so good!), but it is al-
ways necessary to trim your talk. A good motto is, if in doubt, cut it out.
Use active verbs, short words and sentences to get the message across neat-
ly. Your ideas should ring with common sense and sound plausible. Do not
write phrases you would not normally say. Avoid clichés and cluttered lan-
guage.

6. Statistics claim that only 0.8 percent of the human race is capable of
writing some-thing that is instantly comprehensible. Writing and structuriz-
ing help you think clearly. We constantly have to ask ourselves, “Am I say-
ing what I want to say?” The answer is often “No”. It is a struggle to decide
which words are best suited for a particular purpose: which ones to include
and exclude, and then to arrange them in the best possible form to achieve
clarity in the most economical way.

7. You should not try to do it all in one sitting. Put your work away for a
day and then look at it again with a fresh perspective. Edit it again for clari-
ty, simplicity and brevity. It is the successful rewriting and rethinking that
molds your writing into the sharpest declaration of your views. All you need
to write a speech is something specific you want to say. The challenge is to
say it well.

8. Thus, a lot of things contribute to the success of a presentation - new
and unusual content, a clear structure, a good sense of timing, imaginative
use of visual aids, ability to make people think. But above and beyond all of
these is your ability to be comprehensible.

Developing Academic Vocabulary

Task 1.5. For each word below, read the sentence it occurs in the text
above and answer the questions:

effortless consistent destination perspective brevity

d) Is the word positive, negative or neutral?

e) Is it a noun, adjective, adverb or verb?

f) Can you think of a word with a similar meaning (synonym) and one
with an opposite meaning (antonym)?

Task 1.6. Fill in the gaps with the following words. Make up 2 sentences
with any of these word combinations.

Particular, fresh, language, presentation, documentation, human, com-
mon, strong, suited, content.
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| climax 6. cluttered ............

2 i destination Teiiiiiinn, race

3. supporting ................ 8 perspective
4. i speech 9.best............
S sense 10. unusual ................

Task 1.7. Give the English equivalents of the following words and word
combinations.

. THIATENIFHO OTPEAAKTUPYHTE M OTHUTN(YHTE CBOIO padoTy
. JIOTUYHO TIpeACTaBIeHBI (PaKThl ¥ HHPOpMAaLIKS

. CTPEMUTHCA K ONPEAETICHHOMN LIETH

. TOYHO JOHECTH WH(POPMAIHIIO

. m30eraTh KIuIe

. IOHATHBIHN cpazy

. ISl TOCTHKEHHSI AICHOCTH

. B OIH MIPHUCECT

. 4YyBCTBO BPEMEHH

10. mpeBsliIe Bcero

O 001N DN K W~

Task 1.8. Translate into English.

1. Korna BBl HauMHaeTe MHCaTh peyb, MPOIIE BCETO BHIOpaTh TEMY,
MMEIONTYIO 3HaYeHHe JTUYHO JuId Bac.

2. 3anmmceiBaeTe WHMOPMAIMIO TTOKAa HE MOYYBCTBYETE, UYTO TEMa pac-
KpBITa B IOJTHOU MeEpe.

3. Marepuan goykeH ObITh pa3fesieH Ha TPU WM YeThIpe 4acTH, KOTO-
pBle copepkaT (akThl, MOATBEPKAAIONINE HH)OPMAIIHIO, KOTOPOE BHI Ila-
HUPYETE NPENCTaBUTD.

4. Vicionp3yiiTe oOmNpeneieHus, LUTAaThl, KOHKPETHBIE NPHUMEPHI WU
JpyTHE CPEACTBA, YTOOBI BEIPA3UTh CBOIO TOUKY 3PEHUSI.

5. Bamu uneun 10KHBI 3By4aTh pasyMHO M IPAaBIONOA00HO.

6. TpynHolt 3amadeil sBIseTCAd NPUHATH pEIIEeHHE, O TOM Kakue cloBa
Jy4Ille BCEro MOAXOAAT AJs TOM MIIM MHOH IeIH.

7. IMEHHO yCHEIIHOE MEPENUChIBAHUE M IPOLECC IMEPEOCMBICICHUS
peoOpasyIoT Mpolece MUChMa B AEMOHCTPALMIO BAIIMX B3IJIAI0B.

8. MHorHe Bely CriocoOCTBYIOT CO3/IaHUIO YCIICIITHOHN MPE3eHTAIHH.
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Reading Comprehension

Task 1.9. What is the main purpose of the text? Is it to offer...

a) a detailed description of an oral presentation structure?
b) recommendations how to make a good presentation?
¢) characteristics of a good presentation speech?

Task 1.10. Choose the correct titles a-h to paragraphs 1-8 of the text
in Task 1.4.

a) Importance of being comprehensive

b) Means to get the message across clearly

¢) Organization of material

d) Speech structure

e) Two things for sharpest declaration of your views

f) Collecting information and data

g) Choice of a theme

h) The challenge to achieve clarity in the most economical way

Task 1.11. Read the text again and answer the following questions:

1. What activities does writing presentation speech involve?

2. Why is it important to choose a subject of personal meaning to you?

3. How to research the chosen topic?

4. What does a good speech include?

5. Why is it necessary to tell the audience what the plan of your presen-
tation is?

6. How to organize the material?

7. What means can you use to get the message across neatly?

8. What is the main problem while writing a speech?

9. Why are rewriting and rethinking important for a successful presenta-
tion?

10. What presentation skill is above and beyond all of others?

Grammar Focus
Clauses of purpose

1. You use a purpose clause when you want to state the purpose of the
action in the independent clause. The most common type of purpose clause
is a to-infinitive clause.

e.g. Sarah went to the computer lab to print out her research report.
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In formal writing, in order to and so as fo are often used.

e.g. The company conducted a detailed survey in order to gauge its cli-
ents’ views.

In formal writing, you can also introduce a purpose clause with so
that or in order that. These finite purpose clauses usually contain a modal.

e.g. Dr Chan adjusted the overhead projector so that the students would
be able to see the chart more clearly.

e.g. The lecturer finished his lecture five minutes early so that the stu-
dents could come and ask him questions.

The difference between so and so that is that so that implies that the
cause was deliberately done by someone in order to get a specific result.

2. There are a number of other ways of expressing purpose in English.
These are some of the most common ones:

with a view to, with the intention of, with the object/aim of, for the pur-
pose of

If you use these phrases, make sure that the verb is in the -ing form.

e.g. The university introduced two new English courses with a view
to enhancing students’ proficiency in the language.

Task 1.12. Study the examples with clauses of purpose, pay attention to
the translation on the sentences into Russian.

1. You study English every day in order to speak it fluently. — Ber u3sy-
gaeTe aHTIIMHCKAN S3BIK KaXKIBIH IeHb, YTOOBI CBOOOIHO Ha HEM TOBOPHUTS.

2. You do your morning exercises to be healthy. — Br1 nemaere 3apsaaxy
YTPOM, YTOOBI OBITH 3/TOPOBBIMHU.

3. You go outside with your friends so as to have fun. — Bsr ugere ry-
JSTh CO CBOUMHU JIPY3bSIMH, YTOOBI pa3BIIEYbCH.

4. You buy new clothing so that you can look nice. — Bsl mokymnaete HO-
BYIO OJIEXK]TY, YTOOBI XOPOIIIO BBITIISICTD.

Task 1.13. Translate into Russian

1. Tom learns Chinese to work in China.

2. You can take this medicine in order to feel better.

3. The pupils must learn this poem by heart so as to get an excellent
mark.
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4. Take your umbrella in order not to get wet.

5. You have to be hurry so as not to be late.

6. Tim gave his girlfriend red roses so that she would forgive him.

7. Dan gave his sister some money so that she could buy a new dress.
8. I have given Alice a book so that she can be ready for the lesson.
9. He will study hard so that his teacher will give him a good mark.

Task 1.14. Make up a sentence of the two sentences using so as / so that
/to /in order to

1. Ann is putting on her warm jacket. She doesn’t want to catch a
cold. (so as not to)

2. Alex is borrowing some English books. He wants to learn more of
this language. (to)

3. Sandy has lent her brother some money. He wants to buy a new
CD. (so that)

4. They are going on holiday soon. They want to have a rest. (so as to)

5. He spoke in a low voice. He didn’t want to wake her up. (in order not to)

6. Mother packed her camera. She wanted her son to take photos.
(so that)

Task 1.15. Fill in the gaps with in order to, so as to, so that or to:

1. They went to the hospital see their
friend.

2. The car stopped a woman could walk.

3. My father turned on the television watch the latest
news.

4. My sister is going to study French leave London for
Paris.

5. We bought a laptop our son could work an-
ywhere.

6. Our teacher asks simple questions all the pupils can

answer them.
Speaking

Task 1. 16 Make up a list of 10 tips for a successful presentation and
share your ideas with a partner. To express the purpose of the required ac-
tions use the clauses of purpose.
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Text 2

Giving a Conference Talk

60-Second Listening

Task 2.1. a) Answer the questions: What software do you use for study?
What softwear do you use for preparing presentations? What software can
be used for writing speech of oral presentation;

b) Listen to the text about softwear. What is the great thing about soft-
wear according to the speaker?

Before you Read

Task 2.2. Answer the questions:

1. What is the difference between an article and oral presentation?
2. What do you thing is an average duration of oral presentation?
3. Should your oral presentation be similar to your written paper.

Vocabulary
1.to average YCPEIHATD
2. to be confused OBITH COUTBIM C TOJIKY, OBITH pacTepPsTHBIM
3. insight ujes, 3HaHue
4. forecast MIPOTHO3
5. layer CJIOH, YPOBEHB
6. to pitch MOJIaTh, MIPETIOTHECTH
7. gist CyTb, CMBICI
8. whet BO30YUTH alleTUT
9. to allude CChIIAaThCA, YIIOMHHATH
10. to gloss over 3aMallYuBaTh, HE YIIOMUHATh

Task 2.3. Read the words and word combinations and guess their meaning

rhetorical background
adequately slide
radically motivation
public attack
distill interpret
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Task 2.4. Read the text and fine the answers to the questions in Task 2.2
Text 2
By Mike Dahlin

Below are points to consider and an outline for a conference talk. The
outline is a starting point, not as a rigid template. Most good speakers aver-
age two minutes per slide (not counting title and outline slides), and thus use
about a dozen slides for a twenty-minute presentation.

Points to Consider

1. Oral communication is different from written communication. Listen-
ers have one chance to hear your talk and can’t “re-read” when they are con-
fused. Often, they have or will hear many talks on the same day. There are
two well-known ways to communicate your point effectively. The first is to
K.L.S.S. (keep it simple stupid). Second, repeat key insights: tell them what
you’re going to tell them (Forecast), tell them, and tell them what you told
them (Summary).

2. Think about your audience. Most audiences should be addressed in
layers: some are experts in your sub-area, some are experts in the general
area, and others know little or nothing. Who is most important to you? Can
you still leave others with something? For example, pitch the body to ex-
perts, but make the forecast and summary accessible to all.

3. Think about your rhetorical goals. I recommend two goals for confer-
ence talks: leave your audience with a clear picture of the gist of your con-
tribution, and make them want to read your paper. Your presentation should
not replace your paper, but rather whet the audience appetite for it. Thus, it
is commonly useful to allude to information in it. Thus, it is commonly use-
ful to allude to information in the paper that can’t be covered adequately in
the presentation. (The goals for an interview talk, for example, are radically
different.)

4. Practice in public. Prepare. It is hard distilling work down to
20 minutes. 4 Generic Outline

o Title/author/affiliation (1 slide)

e Forecast (1 slide) — Give gist of problem attacked and insight found
(What is the one idea you want people to leave with? This is the “abstract”
of an oral presentation.)

e OQOutline (1 slide) — Give talk structure. Some speakers prefer to put
this at the bottom of their title slide. (Audience like predictability.)
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e Background: Motivation and Problem Statement (1-2 slides) (Why
should anyone care? Most researchers overestimate how much the audience
knows about the problem they are attacking.)

e Related Work (0-1 slides) — Cover superficially or omit; refer people
to your paper.

e Methods (1 slide) — Cover quickly in short talks; refer people to your
paper.

e Results (4-6 slides) — Present key results and key insights. This is
main body of the talk. Its internal structure varies greatly as a function of
the researcher’s contribution. (Do not superficially cover all results; cover
key result well. Do not just present numbers; interpret them to give insights.
Do not put up large tables of numbers.)

e Summary (1 slide)

e Future Work (0-1 slides) — superficial

e give problems this research opens up.

e Backup Slides (0-3 slides) — Optionally have a few slides ready (not
counted in your talk total) to answer expected questions. (Likely question
areas: ideas glossed over, shortcomings of methods or results, and future
work.)

Developing Academic Vocabulary

Task 2.5. For each word below, read the sentence it occurs in the text
above and answer the questions:

forecast  cover  superficial omit overestimate

a) Is the word positive, negative or neutral?

b) Is it a noun, adjective, adverb or verb?

c¢) Can you think of a word with a similar meaning (synonym) and one
with an opposite meaning (antonym)?

Task 2.6. Find synonyms to the words given.

1. outline: a) write; b) summarize; ¢) sum up; d) present
2. talk: a) speech; b) report; c) paper; d) text

3. gist: a) idea; b) essence; ¢) meaning; d) plot

4. key: a) core; b) main; ¢) important; d) essential
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Task 2.7. Give the English equivalents of the following words and word
combinations

O 001NN B W~

. IOXOYMBO JJOHECTH CBOIO TOUYKY 3PEHUS
. IOBTOPUTH OCHOBHBIE UIIEH

. YYUTBIBATH Pa3HOPOIHOCTE &y IUTOPHUU

. 1aTh YETKOE NPEICTaBICHNE

. BHU3Y IIEPBOTO ciaiaa

. CCBUIATBCS HA CTaThIO

. paCKpbITb OCHOBHBIC PE3YJIbTAThI

. 0OpoThCs ¢ MPOOIEMOH M HAXOJUTD PEIICHUE
. OXHJIa€MbIE€ BOTIPOCHI

Reading Comprehension

Task 2.8. What is the main purpose of the text? Is it to offer...

a) structure of an article?

b

) recommendations on number of slides to be used in presentation?

¢) content and structure of an oral paper?

Task 2.9. Read the text again and answer the following questions:

1
2
3
4
5.
6
7
8
9
1

. What is the difference between oral and written communication?

. What are two ways to communicate your point effectively?

. How should a speaker address the audience?

. What two rhetorical goals does the author of the text recommend?
What sort of information in the article is it useful to allude to?

. What should be on the second slide of your presentation?

. What does “Background” include?

. What point precedes the “Results”?

. How to present the results of research?

0. What is the final slide about?

Academic Reading and Writing

Task 2.10. Read the extracts of the sample of presentation speech (A-C)
and give the headings to them:

1
2
3

. INTRODUCTION
. MAIN BODY
. CONCLUSION
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A

Experimental results agree with this theory and show that in the hetero-
junction investigated approximately one-third of the scattering is inter-
subband. In contrast with a previous interpretation, we attribute the phe-
nomenon to oscillations in the Fermi energy rather than to the acoustic pho-
nons. Our explanation is supported by a model calculation. With this I
would like to finish. If there are questions I’ll be glad to answer them.
Thank you.

B

I am happy to have this opportunity to present my paper at this working
group session. The purpose of this study was to understand the mechanism
of intersubband scattering in two dimensional electron gas in heterostruc-
tures. It is well known that some interesting research has been done in this
field in recent years. Yet, it is not clear why interband scattering rate does
not increase with temperature. So the aim of this work was to find an expla-
nation for the temperature — dependent intermodulation. We suggest an ex-
planation in terms of oscillations in the Fermi level, which is confirmed by a
model calculation. Now let me discuss in some derail the data we have ob-
tained and the conclusions we have drawn.

C

I would like to start by showing some slides. (To the projectionist.) The
first slide, please. Here we see the intermodulation as a function of tempera-
ture. The data have been multiplied by a factor of 2.5 to better display the
low-field region. Let’s have a look at this plot. Next slide, please. This is a
Dingle plot for a sample with only one subband occupied. I would like to
stress that the amplitude of the resistance oscillations has been corrected for
temperature. Full circles are for a temperature of 4.10 Kelvin. (To the pro-
jectionist.) Next slide, please. Could me make the picture, a bit brighter?
Thank you. Here we see Dingle plots for the data when two subbands are
occupied. Full circles are for the low frequency, that is for the upper sub-
band. The open circles are for the high frequency, or the lower subband.
Please, note the difference between the two lines which are least-square fits
to the data. I'm afraid we’ll have to skip the next two slides, because we’re
short of time. (To the projectionist.) Can we see the last slide, please? This
slide demonstrates the relationship between the experimental data and the
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model calculations, and you can see a good agreement. This enabled us to make
the following conclusion. When a semiclassical treatment of the amplitude of
the low-field oscillations in two-dimensional systems is extended to the case of
the two occupied subbands, the intercept of the Dingle plots depends on the
inter-subband scattering. In particular, in some cases the intercept depends on
the intersubband fraction of scattering for most of the carriers.

Task 2.11. Sort out the phrases according to the sections of oral presen-
tation speech:

A) Introduction and welcome

B) Explaining the purpose of your presentation
C) Giving an overview of the presentation

D) Starting a new section

E) Analysing a point in your presentation

F) Giving examples

G) Referring to photos, graphs or tables

H) Summarising the content of your presentation
I) Closing the presentation

J) Invitation to ask questions

1. Let's turn now fo ... .

2. Finally, let me remind you of some of the issues we've covered.
3. A good example of this is... .

4. I'm going to divide this talk into four parts.

5. I would like to thank you for inviting me here today to talk about....
6. Take a look at this table. Here, we can see quite clearly that...
7. Please feel free to ask questions.

8. In conclusion,... .

9. Let's consider this in more detail... .

10. I'm going to talk about... .

11. Let's begin by...

12. Now, we'll move on to...

13. Why is this important?

14. I'd now like to recap on the points I've mentioned.

15. Any questions?

Task 2.12. Write a speech of your oral presentation on the results of
your research work and give a talk.
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AUDIOSCRIPT

Unit 1
60-Second Listening
Task 1.1 (p. 4)

Social Networking

What is the big deal with social networking? I don’t understand it.
I know a lot about computers. I spend a long time every day on computers.
I also have a lot of friends. But I don’t see the point of social networks.
I joined Facebook but couldn’t be bothered to make my profile. I can’t see a
single use of this site. Most of what I’ve heard about it isn’t so good. Putting
too much personal information on this site isn’t a wise idea. I’ve also exper-
imented with Twitter, but again, I don’t really see what use it has. I suppose
it’s good to tell the world what’s happening in countries that take away peo-
ple’s freedom. My idea of social networking is meeting people face to face
and talking to them.

Unit 1
60-Second Listening
Task 2.1 (p. 14)

Language

Where would we be without language? We’d all be in our own worlds
and we’d never really have a life. Can you imagine never talking to anyone?
Of course if there was no language, we wouldn’t be able to use body lan-
guage or sign language. The fact that we do have languages means we have
gone to the moon and built things like the Internet — which also needs a spe-
cial computer language to work properly. I think language is amazing. It
means we can tell anyone anything. I often think it’s a shame there are so
many languages in the world. If there was only one language, we could all
communicate better. Perhaps that way, we’d all understand one another bet-
ter. What would the world language be? At the moment, English.
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Unit 2
60-Second Listening
Task 1.1 (p. 26)

Information

We are living in an age of information. That’s what I keep hearing on
TV and reading in newspapers. We are surrounded by information technol-
ogy that puts information at our fingertips. To get ahead, you need the latest
information. I’'m not really sure how much information we need. Our brains
can only handle a certain amount of information at a time. I reckon a lot of
us have information overload. I’'m sure before computers came along this
didn’t happen. One problem with computers is the amount of personal in-
formation online. I worry about putting confidential info on different web-
sites. Of course, the great thing about computers is that we have so much
information at our disposal. That’s pretty useful.

Unit 2
60-Second Listening
Task 2.1 (p. 36)

Numbers

Just stop and think how important numbers are to our lives. Numbers
control us. In fact, we are numbers. We have passport numbers, social secu-
rity numbers, ID numbers, and more. We live in a house and a street that has
a number. We communicate with each other using telephone numbers. We
worry about how small or big the numbers are on our bank statements. We
can’t survive without numbers. Most of the world cannot function without
the numbers zero and one. These are the two numbers computers use to run
their programs. I don’t think numbers were always so important. Maybe 500
years ago, we only had to remember the number of sheep, goats or children
we had. I wonder how many numbers we need today!
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Unit 3
60-Second Listening
Task 1.1 (p. 48)

Pronunciation

Pronunciation is a funny thing. What pronunciation do you study? In
England there are a hundred different accents but textbooks only teach one.
What use is that? Actually, English teaching textbooks are pretty bad at
teaching pronunciation. Look how many exercises there are — very few. And
most of the exercises only teach one tiny point of pronunciation — word
stress. And they don’t even show that the stress on a word changes in differ-
ent sentences. I think pronunciation is very interesting. I wish all teachers
used the phonemic symbols in every class. At least students could then im-
prove their pronunciation with their dictionary. The most important thing
about pronunciation is intonation, but few teachers teach this.

Unit 3
60-Second Listening
Task 2.1 (p. 55)

Software

When I was a kid, I had never heard of software. If someone showed me
this word, I would have no idea what it meant. Today, of course, it’s proba-
bly one of our most commonly used words. We can’t live nowadays without
software. We need an operating system to run our computers. Then we need
software to make documents, store our music and photos, play games, surf
the Internet, and a million other things. Without software, the world would
probably stop. The great thing about software is that it gets better and better.
A few years ago, software didn't do much. It was very simple. Today,
there’s very little software cannot do. I’'m not sure what my favourite soft-
ware is. There’s too much to choose from.



Appendix I
Guidelines for Writing a Letter of Invitation

Conference Invitation Letter

A conference is a formal meeting of people who “confer” about an issue
or a topic. The practicality of the discussion vary concerning the domain of
their occurrence, but regardless, conference meetings have multi-
dimensional merits. Conference meetings bring together specialists, and
staff who are adept in their positions, for planning, networking, and educa-
tional opportunities, which meets the organization’s needs.

A Conference Invitation Letter is written to send an invitation to special
guests and participants to an organized conference. The letter ought to be
formal, explanatory, and factual about the upcoming conference that will
motivate the prospective chief guest or speaker to make a quick and favora-
ble decision about attending the conference.

These letters ought to be detailed with well-structured layouts and
should include every relevant section (sort of information), like the venue of
the meeting, the date, the time of the meeting, and the company’s name.
You can add the directions of the conference in a separate section. Most im-
portantly, the invitation letter should mention the theme/topic of the confer-
ence that is being held.

Tips for writing a Conference Invitation Letter

e The letter should mention the details of the conference clearly and
correctly.

o The letter should be concise and comprehensive.

e The letter should mention the purpose of the conference and the
theme of the meeting.

e Sometimes, such letters are addressed personally to individual promi-
nent personalities.

e Avoid any grammatical or spelling mistakes.
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Samples of a Conference Invitation Letter.

Sample 1

Sender’s name / addresser

From,

Cecil Dawson,

Conference Representative,
Motivate Tech Growth Conference
1234-Sylvia Street, NE 02939
Date- March 20, 2021

Receiver’s name / addressee

To,

Drake Wingly,

1722 Lincoln Drive

Rose Park, FL 07662

Subject: Invitation to Motivate Tech Growth Conference

Dear Mr. Wingly,

As a representative of the Motivate Tech Growth Conference, I am
pleased to invite you to our inaugural technology conference that will be
taking place on August 30, 2022.

This conference brings together the 5 top Technology firms in the coun-
try to bring in light the best of Technological nerds for some discussions on
the direction and growth of technology for the nation and the world in the
upcoming two decades.

We would be thrilled to have you present at this conference and to hear
from you about a few new technology advancements and their impact on
different business markets and daily lives. We would also love to hear your
thoughts and opinions in this direction.

Please respond to our invitation to you before July 1, 2022, to secure a
place before passes are open to the public by July 10, 2022.

We look forward to your positive response to the Motivate Tech Growth
Conference.
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Regards,

Cecil Dawson

Conference Representative,
Motivate Tech Growth Conference.

Email Format of a Conference Invitation Letter

Sample 2

To: AllColeaguesGroup@email.com
From: Martin@email.com
SUBJECT: Invitation to Conference

Dear (Sir or Madam),
We cordially invite you to our business conference meeting that will
take place at (venue) on (date) at
(time).
The conference will include,

(purpose of the conference) .
But this is not it. You will also be directed as for how
to (beneficial teachings), thus helping you grow economical-
ly. Apart from this, you will be given the chance to learn .

By taking a prominent part in this conference, you will
(mention the merits of attending this conference). Your
presence at this conference will be highly appreciated.

Our best regards,

Name




Appendix II

Guidelines for Writing a Letter to Accept an Invitation
to Speak or Perform

Formal Acceptance letter

A Letter to Accept an Invitation to Speak or Perform is a Formal Ac-
ceptance letter that is written in reply to an Invite Letter from an organiza-
tion or a foundation. It is written by someone having a superior authority
who could be responding to accept an invitation to an Event or a Function.
The letter should contain the relevant and essential information which the
recipient has to respond. It should be written in a formal tone when you are
mentioning a formal function. It should convey the acceptance respectfully
and politely.

The letter should also mention the details, i.e., the Date of the Event, the
timing of the Event, the Venue of the Function, and the Theme of the Event.
By doing so, no misunderstandings will occur on the day of the event. The
Letter to Accept an Invitation to Speak or Perform should also mention that
the guest is willing to give a speech on which topic. Also if you require any
electrical or computer related assistance from the organizers of the event,
then you should mention the same in this type of letter.

Tips to write a Letter to Accept an Invitation to Speak or Perform

e Make sure the letter doesn’t come across as an essay or merely a note.
Try to maintain the balance. Follow the basic format of three paragraphs:
The introduction, appropriate and relevant details and conclusion.

o The tone of the Letter should be courteous and thankful.

e Ask for more information regarding the event to facilitate your plan-
ning.

e The demanding fee to speak or perform at an event is optional.

e Make sure that you do not make any grammatical mistakes in your
sentence formation. Also, avoid spelling mistakes
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Email Format to be followed for A Letter to Accept an Invitation
to Speak or Perform.

Sample 1

To: name@email.com
From: name@email.com

SUBJECT: A Letter to Accept an Invitation to Speak (or Perform) at
(name of the event)

Dear (Sir or Madam),

I want to thank you for your gracious invitation to be a guest speaker at

your (name of the event) in (name of the
place). I am very pleased and delighted to accept this invitation.
I would like to offer the topic ” (name of the top-

ic) on which I would love to speak. This is a subject which I am fluent in
from learning about it my whole life. The proposal of a laptop and Power-
Point projector is accepted. I would also like to have someone usher me to
the main function auditorium and a helper to direct me in setting up of this
equipment.

Concerning your polite proffer to provide a car ride from my office to
the event, I would like to kindly decline as I have to go directly to my house
after the event. I would like to ask if your assistant could mail me the direc-
tions to the event.

I am eagerly waiting to get a reply from you soon.
Yours Sincerely,

Name and Signature.
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Sample 2

To: name@email.com
From: name@email.com

Subject: Acceptance of Invitation to Speak at (event)

Dear Sir,

Thank you for your invitation to be the chief guest and speak at
(event), scheduled on (date, month), (year) , at
(place).

I have reviewed the recent issues that need to be discussed at this con-
ference. I am happy to inform you that I shall be pleased to accept your invi-
tation to speak at the allocated slot of the conference.

Please provide me with further information regarding the conference to
facilitate my schedule. I shall be submitting a paper to you by the end of this
week which would include all the major topics of which I have immense
knowledge. I would be more than happy to share my knowledge.

I look forward to your approving response.
Thank you.
Yours truly,

(name),
(position),
(organization).




Appendix ITI

Guidelines for Writing a Letter to Decline an Invitation
to Speak or Perform

Decline letters

Decline letters are formal letters which are usually sent by an individual
to another in order to decline an invitation, an offer and so on. They can also
be extended by a company to another, declining or refusing to participate in
a business deal or to enter into any agreement.

Whatever be the cause, decline letters must be formal in tone and ex-
tremely courteous. Decline letters can be more personal in case for familiar
recipients. However, even in the case of decline letters to close associates
and near and dear ones, the reasons for declining the invitation or offer must
be politely stated.

Such letters should be kept short and professional. The recipient must be
thanked courteously for extending the invitation or offer at the first place.
Decline letters can end with the sender expressing sorrow for not being able
to accept whatever it is that was offered.

Tips to write a Letter to Decline an Invitation to Speak or Perform

e Express appreciation for the invitation, mentioning specifically what
you were invited to do in a specific event on a specific day

e Express regret that you are unable to accept the invitation, briefly
mentioning the reason without elaboration

e [fappropriate, suggest a qualified replacement

e Express wishes for the event's success

o This letter must carry a tone of appreciation while expressing regret.
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Email Format to be followed for a letter to decline an Invitation to
speak or perform

To: name@email.com
From: name@email.com

SUBJECT: A Letter to decline an Invitation to International Conference
Power-en Europe 2022.

Dear Professor Potvin,

Let me express my sincere gratitude to you for your kind invitation to
participate in the International Conference Power-Gen Europe 2022 on
Power Generation and Information Technologies to be held in Barcelona,
Spain, 25-27 September, 2022.

Much to my regret, [ have to decline your invitation since I can‘t cancel
my commitment to deliver a course of lectures at Wisconsin University. My
best wishes for a successful Conference and apologies for any inconven-
ience I may have caused.

Best regards,

Ray Robinson

Professor

New York University




Appendix IV

Useful Language for Writing A Letter of Invitation to Speak
or Perform and A Letter to Accept/Decline an Invitation

to Speak or Perform

Section of a letter

Phrase / Speech patterns

The salutation

Dear Sir,

Dear Madam,

Dear Sirs,

Dear Mr. Wilson,
Dear Dr. Hastings,
Fear prof. Winston,
Dear Colleagues,

A letter of Invitation to Speak or Perform

Function of a section of|
the body of the letter

Phrases / Speech patterns

Extend the invitation,
naming the event and
including the date, time,
and place. Explain the
purpose of the event
and mention other per-
sons who will be speak-
ing or performing.

In connection with our annual symposium in which stu-
dents present their own papers, we invite an expert in the
field to address us. Since our emphasis this year is on dia-
lects, we would be honored if you could speak to us on
your recent field work. The event will take place on our
campus on May 22, and your presentation will be from
10:00 to 11:00 a.m. Professor Doe, from Springfield Col-
lege, will also be on the program.

Explain what the pro-
gram will consist of],
including other speak-
ers or performers, top-
ics to be covered,
background and inter-
ests of the audience,
possible interaction
with the audience, and
time constraints. Men-
tion what you can offer
in terms of physical
facilities, equipment,

and materials.

The symposium will last two days and will cover a wide
range of language topics. We will have a question and an-
swer period after each main speaker.

We truly want you to join us for the 25th Anniversary Cel-
ebration of the Congress since we are sure this will be a
remarkable opportunity for you to be with the elite group
of scientists who enjoy making friends and professional
contacts, who appreciate scientific discussions and presen-
tations, and who relish new cultural experiences.

Please let us know if we can help you with any special
equipment or materials.

We expect to have approximately 75 members in attendance.
We will be happy to handle the details regarding equip-
ment, materials, or the arrangement of the room.
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Explain what you can
offer in terms of an
honorarium, payment
of travel and lodging
expenses, or opportu-
nities to meet other
professionals.

Since we are a volunteer organization, we are unable to
offer you an honorarium; however, we can cover your cost
of transportation and lodging.

We are pleased to be able to pay your travel and lodging
costs and to offer you a modest honorarium of one hundred
dollars.

We are unable to offer you payment for your performance,
but we hope that this opportunity to meet with other pro-
fessionals will be rewarding.

Request a reply within
a reasonable but spe-
cific time.

We hope you will be able to give us an answer by June 15.
Since we will be mailing announcements soon, we would
appreciate your response by June 15.

Please let us know by June 15 whether you will be able to
accept our invitation.

Express your sincere
hope that the reader
will accept the invita-
tion.

We will look forward to your address.

We sincerely hope you will be able to speak

Everyone is excited about the possibility of seeing you give
a talk

Your reputation as a speaker has preceded you, and we are
eager to hear you.

We look forward to your reply...

A letter t

0 accept an Invitation to Speak or Perform

Express your pleasure
in accepting the invita-
tion. Restate the date,
time, and location, if
necessary.

I am delighted to accept your invitation to address the
graduates.

We are pleased and honored that you would invite us to be
part of commencement service and gratefully accept the
invitation.

I am honored to accept your invitation to be one of the
judges.

I was pleased to receive your letter asking me to be one of
the speakers at the congress. I will be happy to do so.
Thank you for your invitation. It will be my pleasure to
present my report at the conference

I am honored to accept your invitation to speak at the sem-
inar next Tuesday at 3:00 p.m.

I gladly accept your invitation to deliver the keynote ad-
dress for the participants of the conference.

Confirm other specific
details, including needs
for special equipment.

Since my presentation uses multimedia, I will need three
projectors.
In addition to a microphone, I will need an overhead pro-

jector.
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Because the audience will be so large, could you arrange
for additional TV monitors?

I will bring my own instruments, but will need the services
of a sound technician.

I will need four assistants to hand out materials.

To enhance our interaction, could you arrange the seating
in a circle?

I wonder if you would supply the room where I will be
speaking with a podium, a chalkboard, some chalk, and an
eraser?

I will use the following materials in my speech: a VCR, a
television, an overhead projector, and a podium. Will you
please supply these items for me?

Inquire  about the
makeup, interests, and
attitudes of the audi-
ence.

It would be helpful to know how familiar the audience is
with the topic.

Will the group have read my previous work on this topic?
What is the general attitude of the audience toward the top-
ic?

If appropriate, discuss
your fee.

I need to know whether you will offer an honorarium.

I would like to arrange a meeting to determine my fee for
this appearance.

Since you have asked me to speak for an additional amount
of time, I will need to adjust my fee accordingly.

I appreciate your offer of a $300 honorarium plus travel
expenses.

I would normally charge $500 to speak to an audience this
large; however, since it is for charity, I will expect only the
cost of my transportation and overnight accommodations.

Confirm travel details
such as itinerary or
housing arrangements.

Thank you for offering to meet me at the D concourse at
7:30 p.m.

I will arrive at 3:35 p.m. on Delta flight 245 from Spring-
field.

Could you please make a reservation for me at the Doe
Inn?

Thank you for offering to pay my travel expenses.

I sincerely appreciate the honorarium.

My return flight departs at 8:00 p.m. on Saturday.

Express your expecta-
tions for the event.

I look forward to being a part of the program.

I hope my contribution will add to your program.

I hope my performance will add to the pleasant evening.
It sounds as if it will be a delightful event.
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Thank you for thinking of me.
It sounds like it will be a very worthwhile meeting.

o decline an Invitation to Speak or Perform

A letter t
Express appreciation
for the invitation,

mentioning specifical-
ly what you were in-
vited to do in a specif-
ic event on a specific
day

Thank you very much for asking me to speak at your meet-
ing on October 24

I am honored that you would consider me in your plans for
your Labor Day festivities.

Thank you very much for inviting me to perform at the
convocation on May 28.

I am flattered that you would ask me to give the opening
address at our June 4 meeting.

I was surprised and honored to receive your invitation to
speak to your society on December 7.

I am pleased that you would include me on your Easter
program next Sunday.

Express regret that you
are unable to accept
the invitation, briefly
mentioning the reason
without elaboration.

I am very sorry that I have to decline the invitation, since I
am scheduled to participate in a conference in Springfield
on that day.

Unfortunately, your invitation was missent, so I didn't re-
ceive it until yesterday. I am sorry, but I simply cannot
rearrange my schedule at this late date.

I wish I could be with you on this occasion, but we will be
attending our daughter's graduation on that day.

Please accept my apologies. I have already accepted anoth-
er invitation to perform that evening.

I regret that I will not be able to speak on October 24, since
that is the day we leave for our European tour.

If appropriate, suggest
a qualified replace-
ment.

May I suggest that you consider Jane Doe to take my
place?

However, you may wish to approach my colleague, John
Doe, who also performs with my group.

You may wish to consider Jane Doe, who is rapidly be-
coming a popular speaker on this topic.

If you would like, I could suggest several names of persons
who I believe you would enjoy hearing from.

Express wishes for the
event's success.

My sincere wishes for an enjoyable and informative evening.
Thanks again and have a wonderful evening.

Best wishes for success. I hope I can attend next time.

I am sure the conference will be rewarding for all.

I hope everything turns out well at your meeting.

Best wishes to you all. Please let me know how things turn out.
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The closing salutation | Yours faithfully,
Yours truly,
Very truly yours,
Yours sincerely,
Cordially yours,
Yours cordially,

The signature Prof.
PhD
M.S.
B.S.
Conference Committee Member




Appendix V

Useful Language for Writing an Abstract for a Conference

1. Topic of Paper.
Importance of Study/
Paper

In recent years, there has been an increasing interest in ...
An interest in...has increased significantly in the last few
years.

Recent developments in X have heightened the need for ...

._is of interest because ...

2. Background of Study

A great deal of previous research
focused on ...

There is a large volume of published studies describing
the role of ...

Previous studies have reported ...

Several studies have documented ...

Surveys such as that conducted by Z [...] showed that ...

into X [...] has

3. Lack of Knowledge

However, very little is known about ... in ...

...Is one of the most frequently stated problems with
Previous studies of ... have not dealt with ...

Most studies in the field of ... have only focused on ...
One of the greatest challenges ...

The main disadvantage of .... is that ...

4. Focus/Purpose of

Study/Paper

The study aims to contribute to ....

The aim of this study is to investigate ...

The aim of this study is to clarify several aspects of ....
The specific objective of this study is to ...

The aim of this research project is therefore to try and
establish what ...

5. Description of Methods
and Techniques, Equip-
ment and Materials, Ex-
perimental Conditions
and Procedure

Data for this study were collected using ...

This study uses a approach to investigate ...

The methodological approach taken in this study is a
mixed methodology based on ...

X based methods provide a means of ...

This method is particularly useful in studying ...

The semi-structured approach was chosen because ...

6. Results

The results, as shown in Table 1, indicate that ...
There was a significant positive correlation between ...
This study has found that generally ...

The research has also shown that

What is interesting in this data is that ...
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The results of this investigation show that ...
The most obvious finding to emerge from this study is

that ...
7. Significance of Results/ | This technology will make ...
Study This should produce ...

The results will indicate ...

We expect ...to be ...

This research will serve as ...

This research has several practical applications. Firstly,
it points to ...




Appendix VI

Useful Language for Writing Speech of Oral Presentation

INTRODUCTION

This is the most important part of your presentation because the audience will make
judgements about you. They will decide in the first few minutes what you are like.
They will also decide whether you deserve their attention. Therefore, it is very im-
portant that you plan carefully what you want to say in the introduction.

Try to do these things in your introduction

Get the audience’s attention.

Introduce yourself.

Explain why you are there.

Explain what you hope to achieve.

Build a good relationship with the audience.

Introduction and wel- | Good morning, ladies and gentleman. My name's John
come Jones. I'm head of sales at Acme Services.

I would like to thank you for inviting me here today to
talk about...

I would like to thank you all for attending this presenta-
tion. I plan to be brief.

I will only take about fifteen minutes of your time. If you
have any questions, 1'd be very happy to answer them at
the end.

Feel free to interrupt me if you have any questions dur-
ing my presentation. (Not recommended unless your
English level is good.)

Explaining the purpose |/'d like to give you a brief presentation about...
of your presentation The subject of my talk is...

I'm going to talk about...

My topic today is...

My talk is concerned with...

The purpose of my talk is to...

Giving an overview of|['m going to divide this talk into four parts.

the presentation There are a number of points 1'd like to make.

Basically, I have three things to say.

This talk is designed to be a springboard for discussion
on the topic of-..

1'd like to begin by...
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Let's begin by...

First of all, I'll discuss...

and then I'll go on to talk about

Then... / Next,... Secondly,... / Thirdly,... Finally,... /
Lastly,...

MAIN BODY

You should use this part of the presentation to explain key information. Explain
your points clearly one at a time so your audience can follow what you are saying.
Remember to keep your points simple and short. Try not to give too much infor-
mation, otherwise the audience will not remember your message.

Starting a new section. Moving on now to

Turning now to...

Let's turn now to

So that brings me now to the topic of...
The next area I'd like to focus on next is
Now, we'll move on to...

1'd now like to discuss...

Let's now look at...

Finishing a section. That's all I have to say about...
So, in this section, we've looked at...
Well, I think I've said enough about.

Analysing a point in your | Where does that lead us?

presentation Let's consider this in more detail...

1'd like to elaborate on what I said earlier about
What does this mean for...?

Translated into real terms, this means that...
Why is this important?

The significance of this is...

On the one hand,...

...on the other hand, ...

Giving examples For example, ...

A good example of this is...

As an illustration, 1'd like to mention...
To give you an example, ...

To illustrate this point,...

Paraphrasing and clari- | Simply put,...

fying In other words,...

So what I'm saying is..
To put it more simply...
To put it another way,...
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VISUAL AIDS

These are things (resources) you could use to present your message. It is important
to use visual aids because they can: help the audience focus on what you are saying,
make the presentation more interesting, help to explain the points you make more
clearly, provide variety.

Preparing your visual aids

When preparing your visual aids make sure you do these things:

1. Check that the size of the print is large enough for the audience to see.

2. Don’t type all your text in capital letters as this makes it more difficult to read.

3. Don’t use long sentences — use bullet points and numbers to organize your key
points.

4. Use a type of text that is easy to read (e.g. Arial)

5. Add pictures, illustrations, diagrams to make it more interesting and use colour.

Referring to photos, If you'd like to look at this graph, you'll see...
graphs or tables Take a look at this table. Here, we can see quite clearly
that...

This chart illustrates...
Let me show you a pie-chart that will make everything
much clearer.

CONCLUSION

It is important to create a lasting impression in your conclusion. Use the last couple
of minutes to repeat important points and key information. Leave some time for
discussion, questions and answers at the end of the presentation. Don’t forget to
thank your audience for attending and listening.

Summarising the content | 7o sum up,...

of your presentation To summarise,...

In short,...

Right then, let's sum up, shall we?

Let's summarise briefly what we've looked at...

If I can just sum up the main points,...

Finally, let me remind you of some of the issues we've
covered.

So, to remind you of what I've covered in this talk,...
Unfortunately, I seem to have run out of time, so I'll
conclude very briefly by saying that...

1'd now like to recap on the points I've mentioned.

Closing the presentation | 7o conclude...
In conclusion,...
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Well, that covers all I wanted to say today.

Before I finish let me say just one last thing.

That brings me to the end of my presentation.lt just re-
mains for me to say, thank you very much for coming
and I hope you have

found this presentation useful.

Invitation to ask ques-
tions

Does anyone have any questions or comments?

Please feel free to ask questions.

If you would like me to elaborate on any point I've made
today, please ask. Would

you like to ask any questions?

Any questions?

Checking comprehension

Does that answer your question?

Is that clear?

May we go on then to the next question?

1 hope I've made that clear.

So what you're saying is,...

...1s that right?

It seems I don't have time to answer any more of your
questions now. But please feel free to come and talk to
me later on today.
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